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In accordance with this definition, | desire to devote myself to the faith- 
ful performance of duty in the Central Intelligence Agency, and | accept the 

_ obligations ard conditions of that service which are determined to be essen- 
‘tial to. the furtherance of its mission. 

}.am aware of the many restrictions necessarily placed upon me by virtue 
of the security requirements inherent in my employment by the Central Intelli- 
gence Agency. | am.also aware that as a member of the Career Staff, it will 
be my obligaticn to serve anywhere and at any time and for any kind of duty 
as determined by the needs of the Agency,.and | have been assured that in 

-- order to carry cut this policy, full consideration will be given to my particular 
“capabilities, interests, and personal circumstances. By virtue of this applica- 
tion for membership and upon my acceptance in the Career Staff, ! am assured 
that, with cont euing satisfactory work performance and conduct on my part, 
just and equitesie attention will be accorded my personal progress during my 
tenure in the Career Staff. -.| am also assured that, on my sctisfactory com- 
pletion of any assignments, | will be offered reassignments which are compati- 
ble insofor as possible with my abilities and career interests, and that | shall 
be entitled to the benefits now available or‘to-be made available in the future 
to members of the Career Staff of the Central Intelligence Agency. 


f 
MEMBERSHIP IN THE CAREER STAFF OF Nahe ee re Ce 
THE CENTRAL INTRLIGENCE AGENCY & (Signature) 
APPROVED, TO Tasé eFFecT__AHAR 1360 fin fi 
FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: ie 
EXECUTIVE DIRECTOR . : en 
THE CIA SELECTION BOARD we os 
+ . - 
| 4 
Seth al oe 
~ 


al 


“CENTRAL INTELLIGENCE AGENCY : 


14-00000 


REQUEST: FOR PERSONNEL 2 “ACTION 


rg, Rome Gatun Mldiey — . 7 v3 Dot wth 1.4, Vet Prot 3. Sea 


“Ye. Ne a ce 


ea Vie - 2% 10 me g | 
or Legal Authority ito. Apmt Altidav.| 19. FEGU 138. 
: Mo, | Da. | Yr. 'ly¥es.1 Code} Mo. | 
| ‘|No-2] 7 


“PREVIOUS ASSIGNMENT 
14 ooo oaoaoe Cose | 15. Location Of Official Station 
DiSferNice of the Vommtroller : 
Ninance Mv, Accounts Franch 
Accountins Control Section 
Accts receivable and Peyable Unit 
ok : 


oF nhs a Regular: 


neni ASSIGNMENT 


Ne ; 
L 


31. Oegonicctenal Dengnazons une . Code ) 3% Location Of Gihoal Station Station Codo 
pop/rs 7 
FSYGA0 = Tokro Station sh =) 
Suprort Staff - Tokyo \) : Tokyo, Jaran ALS 
t 
33 Dece el 30 Posts 35. Positron No. [30 Sent 7. Occup. Sores 
Dex. Coga/ : 
Fegemmmn |. __ | £50170 
38. Grade & Step | 39. Salary Sr Rate “Tat, Date Of Groda | 42. PSI Due T33. Appropriation Naber 
; : 0137-7382 
, 3000 
KL = fh LPL. SOURCE OF REQUEST 
Ret zerted By (Nam td ° - ICL Request Approved a Signature And Title) 
ESS/yA0 2 
i sr ssersnar iworasren Call (Name y Telephone Ext) / Yep ae 
Little ‘ 5/Personael_———--__. 
ae Nata i Ee ech 
Clesaxce_ Srgnature Date Clearance Signature — 
A. Career Board _ ID. Placement 
B. Pox Coot ? A. eee -- 
C. Cles.feston . iF. Azeroved B 8 (Fy tigg@ 7 n: : MeL 
Remarks a tu Pa 
2 copies to Security. : bos evel ate oe Ge 
Please transfer fror: vouchered to unvo abttcs fches as of 16 May 1980. 
Sebject to replace] | who ds returning to 2I June 1950. 
FORM NS 1452 - (4) 


oe SECREE 


44 


14-00000 
H 


REQUEST FOR PERSONNEL "ACTION 


1, Soridl No. g. None Cant f arse. “Middle) 


WILCOTT, JAMES 6B UR 


14. Orodttsctone! Gagnon 


PCS OFFICE OF THE COMPTROLLER 


FINANCE DIVISION 
COMPENSATION AND TAX ACCTS BR 
CONTRACT AGENTS ACCIS SECT. 


as a Appropriation Number 
9 6300 20 08 


27. Nature Of Action Code! 30. Seneropon Dont 


Reassignment 


PRESENT ASSIGNMENT 
Code 32. Location Of Oitticial Station 


Ssonoe Cote 


31. Organizational Designations 


DDS/Office of the Comptroller 


Finance Division, Accounts Branch ip 

Accounting Control Section : 

Accts Recéivable and Payabie Unit 4 i___Wash., DC 

33 Dept. - Freld_ } 34. Position ido : 35, Bosisron No. 36, Serv./ 37, Qcouan Senes 
Dept’ - XX [Code 

paid’ a Fiscal Acct Clk 506 0501.04 


38. Grade & Step | 39, Salary O Rate | 40. SD 41. Date Of Grade | 42. Pst (42, PSt Duo __ 43. Appropriation Number 
Mo. Da. Ye. “Me... Oa 6 
5/3 $ 4340 SP i " vs 0263-1040 


OURCE FOF REQUEST j at 
A. Requested By (Name And Tee A B >) ror C. Request Approved By een And Title) 
| tst~tsé‘iésdsSDepurty’ Cte, Finance Division]: Lf 
sheeple: ber 


B. For Additional Information Call (Name & Telephone Ext.) 


ae i 
CLEARANCE = 

Clearance Signature Dote [Clearance _ at Signature 
A_ Career Board D. Placement 
B. Pos. Contol | 0-2. SHE. i ie 
C. Classification ¢ F, Approved By A nee 
Remarks 
FORM NO. 1459 @ 


db MAR BF 


14-00000 


i 


REQUEST FOR PERSONNEL ACTION | SO _|s 


Ti. Sonal No. 72. None CasFiet Middle) "T Dats Banh | 4 val]. Sox 
m 1 De. None-6 (Code 


Awicort JAMES B UR. a K 27 Helo 1iMo4 


V4, Organizational Designations 


OOS OFFICE OF THE COMPTROLLER 


FINANCE DIV 
COM’ENSATION & TAX ACCTS BR 
STAFF EMPLOYEES ACCTS SECTION 


. | 20. Occup. Sones 


~ 0544.01 


22. Nature OF Action Code! 30. Separation Duta 


.. Reassignment 


PRESENT ASSIGNMENT. 


3%. Organizational Dosignations Cada 32. Location Of Olficial Station Stawon Code oe 
: DDS/Office of the Comptroller 
‘ Finance Division 

Compensation and Tax Accounts Branck , 
Contract Asents Accounts Section Bey Wash., DC Fae LA 
33 Doon fi . ion Ti 35. Position No. 36. Serv] 37. Occup Serias 
Deer - x ] . oa 
ne: Finance Assistant #470 0510.14 
33. Grade & Step} 39.-Salary Or Rote [40. SD - 41, “1 Bess Gres? 43. Appropriation Number : 

. Oey Ye Yr, Mo. Da. Yr iar) 

5/2 $ 4190.00 SF Fie ALS [20 | 9-6300- 20-004 
a, SOURCE OF SF REQUE est 
A. Request dB Bises AKI x Ete rd C. Request Approved By (Signature And Title) 16 
| : Ooance I , 2 
8 For Additional information Call (Name & Telephone Ext.) Se ALY - 
a éom troller we 
CLEARANCES 
Clearance : Signature Date ' Clearance Signature Dote 
ieee TD, Placement ~ 
5. Fos, Control . th. Cigasy iE ED 
C. Chassifieation ‘ F. Arproved By D idl (‘CLL 2 ray 
Renorks . es 
. - JJ 
For slotting purposes only — . 
oy a . be ! 
(4) 


fFOoRW NO . , 
Tuan op UI52 : . woe ‘ 
| -_ @ 


14-00000 


nn == 


REQUEST: sues PERSONNEL ASTION 


1. Senal No. 1? Nowe aren. Maddie) 

} Do. ivr abet Coda] 
pez WILL LT Sees weber tipromee rt fof le ns|- : 
Ro 1 Cibo 0 CK Os OTT Ai 0, a AN jin ou Tae ase ein 


Youl: jCedey AMS 7 “Da. 


Ye. 


“i "es. + PREVIOUS ASSIGNMENT 


14, ‘Organirational Designations : i: 
DOS OFT ECE UF tek COMFERCLLER 


PENANCE CbviSics 


ZOMPENDATICN ANG TAX ALCTS 8 
CONTHACT 4GPNES ALLTS OCLTICS 


L PRESENT ASSIGNMENT 
Code 


31, Organizanonal Designauons 


DIS/Office of the Comptroller 


{Finance Division 


genes and Tex Accounts Branch |. 3 
arn orees Accounts Section _ y el 
"34. Posiuon Tide 


Tims Leave Pay Clk 


Nrerr < 
ity Chief, Finance Division 
or Additional Information Call (Name & Telephone Et.) 7 


Signature 


B. Pos. Control 
C. Classification ENS SY 
Remarks 


(ake ee 1152” 


a AON 


No? 


32. Location Of Official Station 


Wash., DC 
“735. Postion 35. Sorv.] 37. Occup. Sanes 
6305.02 ae | 0544.01 


ae 13. Tocavon Of Othcral Station 


-ICodej 30 Separation Dots 


of 


| Station Cove 


"39. Salary Or Pate | 40. SO 1 Dats A Grad 2 ae f “PSC Due ~_} 43. Appropnation Number 
$ fa Os. Mo. Do. Ye. 
3670.00 es ae We al 8-6304-20 
; j OURCE OF REQUEST a 
p C. Request Approved § By (Signature Pind Tilo) a ea ge 


.Q 


& 


14-00000 


a Chasatty According 
To Content. 5 


. Organi gationat Designations 
DvS/Office of the Comptroller 
Fiscal Division 
Accounte Branch 
Allotwent Ledger Section 
16. Dept, Fretd 117. Position Tithe 


Fiscal Acct Clk 


31. Orgeatsational Designations . 
DDS/Of fico. of the Comptroller 
Finanoe Division 

Compensation ani Tax Accounts Branch 


Contract Agents Accounts Section : 
33. Vepr + Field 134. Position Title : - 35. Pe aa No. 37. Oceup. rare 
oe “RX Code . : 

ra ; — ees : : 9521.03 0510.14 

§. Grade & Stop | 39. Salary Or Rate [a0 al Rapiopleiion Noaker 


, ; SOUR CE OF REQUEST 
A Reabppt € pat listo. e-«- [SEB ECIC. Request Approved By (Slgnature And Tiley 
e Dapuly Chief, Finance Division 
B. Foe Thiisaat Information Coll (Nome & Telophone Eat.) Bese 
Comptroller 


CLEARANCES 


|______Signotwe Date Clearance 


Signature 


Clearence 
A. Career Hoard 
8B. Pos. Cantot 


qaaitisaion 


Remarks i; : 
Subject will replace 
assignment. 


|who is processing for an o/s 


“”) 


ron 11520 , : 
3-87 oe ~/ 


| 


«, 


Chesity Accontng 
‘To ‘Content. 
vou "CHEERED SD : 
12 Serter enber 1Ssj_ 


ee i oP : REQUEST FOR PERSONNEL, ACTION. 


7. Nase fcerraeene) a PRET Eee [Cs £00 | 


a a 
“witeort, Jase 3 iM sii 


oe aos "PREVIOUS ASSIGNMENT 
= 15. Location Of Official Station 


z Orgonl Sevienel —— 


pps/office-of Comptroller 
Fiscal Division 
Accounts Branch 


__Allotnen 
Dept - a 5 : * 
Udild. 
Fign .- Fiseal Reet, cue. £ 30.014 © 38-0501. Ahab 


ai. Grade & Fai 22. Sotory Or Rote }23. SO” 26. Gare OF Grose [25. PSI Ove 26. Appropriation Number 
ge-b 1 [8 3425 eae ae 8-6303-20 


ACTION 
27. Neture Of Ketton Code | 28. Eff. Dote , (29. Typo Of Employoe Code] 30. Seperation Data 


. . [Mo Oa Ye 
PROMOTION : of. . 
gs | 2 9 SEP 1957 


31. Organizotional Designotions . : . Station Code 
pps /Office of Comptroller 
Fiscal Division 
Accounts Branch 


Washington, D. C. 


19. Serv] 20. Occup. Series 


17. Position Title ~ 18. Position No. 


E : 35. Position No. 
Depr- 5 kee 
Fens 1% F : eee el 30.02 


Fiseal Divyis sion 


A. Career Boord 


8. Pos. Control} 


3-97 


FORM 11520 oe Ge ey : : a yy 


14-00000 


‘| stancand roo ‘$2 
Drow GAred OF me 


te 
; REQUESTING. OFFICE: Fall in iter 1 “hieueh ae or A through’ D vices 68 ead 7 unless otherwise instrivcted, 
it ‘applicable; obtain resignation and All, in s¢poration data on teverse, | i 
t wank a ites Bea—One ftven siaaie, rosthatie), ond surniene) L Gate oF tiaTm eS : +>] @ GATE OF RtQgtST 
4 : i 
Sept. 1931 |S 7 8 June 19 
[27 Sept. 1932 Re 13s 
"a wATOee OF actiom BEGUESITO: : | & Grrective, care ; 
A PEASONALL (Specialy whether eppointment, promotion; separation, eto. 2 & PROCOSEO. 
Excépte Appointment ! a: 
& postion cepted whether establieh; ctiange grade of title, eto.) 
ne cb “] & postion Time axa 7 Fiscal Acct Clk -M 30.01-4 
& Seance, GRADE AND. , GS-0501.04-h $3415 pa 
i St arcana DDS/Office of Comptroller 
DESIGNATIONS Fiscal Division 
y ao Accounts Branch 
a : : phemuneid Allotment Ledger Section 
Z Washington, D. Cc. 7 
Reo : OEPARTHENTEL 12 FIELO OR DEPARTMENTAL nag X | cceaatmenran 
A. REMARKS (Use reverse sf necessary) : 
: ai Thia action cancels Recruitment Request submitted under date of 25 June 1956 
Personnel Folder is attached 
&. REQUESTED SY (Nome and tate) rm 0, REQUEST aPaNED 8 
Chief, Fiscal Division | . sure: 
& for OAMATION CALL (Name and telephone estension) . 4 Cc. 
nt Title: Acting Comptroller 
43. Al REF CE MM POSITION CLASSIFICATION ri 
NONE | won OTHER $-PT.| tO POINT Ce; LA [REAL 
CASAB. OTH 
| xt | 80/sF 
15. | 16 | 17 APPROPRIATION 18 SUBJECT TO. C'S 119. DATE OF APPOINT. | 20 LEGAL RESIDENCE 
ae baat RACE, prom: aid tia yet (ACCESSIONS ONLY) (jctameo LJrrevro 
: M |W wo “~$-6303-20 : SF | stare: 
‘ 21. STANDARD FORM SO REMARKS : 
F UFFICE/DIVISICH PIPHIN CRILING Oo BO meek , 
et beles atta 58 @ Giant Jtrsnek 
beeen DUE © cls fe é 3 Ss 
Tate Pocitton Can. Clk. C- + 


O04: of fEer[S7 


B. CEI. OR POS. CONTROL ae 7 aE CCD: O3fo4/S7 
SANE aol ee as ee ScD. 06/26/53 


Le 0/7 PSK Diss: 03/0918 © 


FI 
es ew 


14-00000 


- Lo os Be "CONFIDENTIAL oe 


y 


(Bren Filled tn) ac = cenaees 


ao intenveteee 
Keil F. Lohert 2 


Last MAME : ° - FIRST maME 


WILCOTT 


@. THRE C@ PRINT IN CAPS 


PERWANENT ADDRESS 


fo 


TELEPHONE 


BUSINCSS ADDATSS 


TELEPHONE 


®- TEMPORARY ADDRESS 


CUYETENsw OP 


40. DATE CF BlAaTH 


: I . (J ome (Specify couatey) . ~ 
11. PLACE OF BIRTH U.S. CITIZENSHIP ACOUFRED SY (FE MATYAALIZED UNDECATE DATE . 
Cleveland, Chio {x Jovate (J sstuescerarion | 
. [TA] warnito (]) ercoejes) (T} or oeceo ta. NO. OF DEPEND. (Bacluding wife) U 
1S. FOREIGN RELATIVES, INCLUDING WIFE (Reg. 10-9) . 


XA 


46. EGUEATION (Schools, degrees, dates, eazors, chasis title, grade average or class atanding, extea-curricsbar 


activates, ete.) 
Folana Central dign - left at emi of first year (1945) 


GED (Arzy) Equivalency diplozsa 1952 
Feb. "535 = Moy '54 - Utica College of Syrecuse University, Uticu, Nele - Physics ce ier~ 
left when his marks nere-cetting too low exorkins § 


Feb. '53 = Fresent - Central Bus-nees ‘School, Syracuse, New York :- Accounting couree- 
-all Ate and 3'e except 2 C's. (Can enc ccuree in Fall or continue) 


+ MAJOR CUPLOYMENT HISTORY (Employera, positiona, duties, palarieo. reasons for leaving) ty 


August '52 - Lec. '52 - Esso Tower Station, Genesce St., Utreg. NeY. - Gaacattendant- 

£45 per wx - laid off due to slew ousine se. 

LTe.c '5S2 - Fe b. '55 ~ Cnicaro Freuzatic Tool Co., Utica, U.¥. - nrgine lathe operater 
v50 per wi. wee an uns'tilled job with no future. 

vay 'S4 - Sept. '54 - Tobbocan inn, Eagle bay, N.Y. - Hamyoan ~60 wk, plue room and 
board - sumer job. ; 

Sept. "5+ - Dec. '54 = Century Metal Grart Cork, Syracuse, N.Y), Cookware eclesran - 

“$60 we-did act mke out as a sulesrane 


tNCLUDE ALSO DRAFT, 


feserve statue, current proficiency and interest). ACTIVE WILETARY OR RETIRED status. 


Dec. "43 = Augiiat. '52 - U.S. Arcy 
Electrician anc cenerator operator (MOS 5166 - Cpl. 


liked the work arc was considered cnirly gcod et it. 
o 


taco sa 182 iiencuty ee useos” CONFIDENTIAL lean 


t SEP $a @HtCch MAY BE USED. 


14-00000 


ohn, 


21. 
29. 


24. 


15. 
26. 


22. 


29. 


+ AREA RNOMPLEDGE (Arcee, type @ “veledgqe, hoe acquired. etc.) 


+ LANGUAGE FACILITY (Give feote when abil warrants and cote delos 


CONFTOENTTAL 


fren Filled tn be. 


we 


Ckinawa July "49 - March "31 


ADs QuaTte 


Fouent aApcecuats eotouers 


mative’ 
+ BAU OUAE : ee , eur vos oe roa 
- ~ .9oe@gion taamscatoe | s28caecn travet 


POOL INTEREST _ Coles Clue 


SALARY REQUESTED 42200 22. 
ACCEPTABLE STATION FAsSminatow, 0. ¢. TA) rte to PACFEAENCE LIMITATIONS 
; . suveweae tm u.e. (XJ vee (Jee Preters C/S and the sooncr the better- 
s * ovenseas CH ves (Jao anywher@e 
WEALTH ae eo aa Ve aoe te | 
Good ; : 


FORMS GIVEN ~ Arn aD are, Pa 2:3 ues. sae AGAEs, -{(¢ Tea (ana | required) 


EVALUATION ANDO RECOMMENDATION eT wannesa, personality, maturity, motivation, flonibitity, Intelligence, 
emotional atability, quaelificetions fos intelligence” work, careers planning, over-all inpression, pertinont une 


favorable factoes): : 
‘ . - . . + e A . 


The first thing of. note is the scattered work anu educational history of thie 
fellow. On paper the cane is all against him but in talking to-him I conclude that 
it fa the case of a guy who failed to get the: proper -job and achool guidance when if 

“woula have been moat effective (immediately after discharge $. The cuy hae intelli 
gence (LA/5 €1-G1) but pernaps not the fina) grasp cf things to mike a go of a 
“technical degree in College. He vrobably woula have done 0.k with the Liberal Arts 
course. At any rate he nas decided on ucoounting as a career (finde he likwit 

ana can co it well). xe'a had a tourh léfe to say the leawt (how much bearing thie 
has had on hie career I's not trained to evaluate.) My final ixpreesion is that he'q- 
neat, ciean cut, sincere, reliable, capeble #f given the proper supervision. Typea 
about 40 wom and is learning shorthans from hie wife (who! 8 applying as steno). I 
think he'd do a cospetent jod am pertiaps with experience and training do a very 
govd ones ants O/S at earlicsat opnortu:.ity for financial reasons. 


a 


RECOMMENDED FOR - 28. SERIAL RUN BERS 
yyjGS-4-Adsio/_sccounting—- a rm 
TSTSt A/S E1-S1 | 30. 
Neil ¥. Doherty Hay 13, 1956. 
CONFIDENTIAL 
Pol 


Res > Tey, sy ms 


14-00000 


SECRET. ; 


cehen Fidleg tan 


Eile , 
Boe. | _- BIOSRAPAIC PROFILE (pant 1) scp: 26 Jun 1953 


< " 
yn rat nr 
Paws ch ast-Ficet- anda? rs} . i sen j* ORTE OF wlate $ GoNcevety Cour, oate 


WILX.T, sJlamea Sornard, dr ; oa MI Sep _hM 
. x) “os waiuaariieivos errtch 


OC. masirac status |?- CUE NDENTIS? WO, PYE ARES) OF Btate 


‘Excised. em &Y 1 
Married ! Penk 3? 7 ‘2 LC 1934 y | NA “sp0 P 1 NA . 
otmce starve : ie vast ao. ue tom * var. Foe 


Seer an we 


ras. 


®. Caeuce 3 ‘ses SSRN SN oF 
Stars - A 
oot eee earn ee NMar_19 ‘S: 4 < Pee 
we. CUeeqer prong SERVICE Gaapt ACTIVE OUTY] . ACL case TO “yo oe (MCP UREO 
er scene >: i erm cha Mk. SM, Otreaato ‘ 
stat, cares fF scart Tecaries | 
FH PROFESSIONAL TEST Oatg ~ ta. Lamcuace aPtetyog tant CATE 


Va. OSSCSSMENT pave 


7, 
Vober. a 


None -- 7 Jan 1960 
1S. mom Cra CUPLONment 


1$6=52 Military Service, US Amy. - Cpl, ‘Electrician & Generator Operator ; 
1552 Bsso Tower Station, Utica, NY = Attendant 

[1952-53 Chicago Fnetimatic Tool Co, Utica, NY = Enine Lathe Operator -. 

Various Summer & Part-time positions while attending college. 


tO. NON eta eoucarids 
19Sj<Sh Utica College, Utica, NY = Physics | 

1555=57 Central City Busines: anet eels, Syracuse, NY ~ ~ Ctf, Exee Business AdmirZAcetg 
1957-59 USDA Graduate School, DC < Federal Govt Acctgs Mataematics of AcctgéInvestment 


17, FOREIGN 
Lanevace 
~ serene on 


German = R,P,S,U, Slignt(Nov 1959); W, Elem; 1, None - Mar 1958 


(Lenguage. Peolis 
cromcy, Date Tested - 
re AGERCY SPONSORED TRAINING . 
1SS7 Clerical Intuct 1960 Intro to.Coxmunism 
1Ss7 Clerical Orient : 
ace Intel Orient — 
19 Chm EMPLOYMENT mESTORY SINCE $0 SEPY thar (Personnel Actiore, Miltary Orders, snd Principa, Detaite) 
AAS! SUPE | ROP LTSSILIAE 8 Oceuretiente Cont onaces POSSGANUTATION OL ORGAN oF UTLE (ehil At) oo 
Mar 1957 [Fise “cot Clerk 0501.0h | Lh SF} i Conpt/Fiscal Div/Accts Br 
Sep 1957 [ a " osol. ON | 5 | SF j 
Fed 1958 ‘Finance Asst 0510.14 | S ‘SF Coapt/Fin Div /Comptitax Acets 
Mar 1958 iMme,Lv,Pay Clerk OShh. +02 | 5 [sti 
tar 1959 Financé Asst o510.1h, S iss; * * 8 8 wom 
Oct 1559 [Fise Acet Clerk  0501.0h; 5 ; SF: Compt/Finance Div/Accts Br 
May 1960 s¢ Acct Agst 0501.03] 5 i S53 DOP/FE/Jao-TokyoSta/Spt Stt 
: | a ni aa 0501.03 | 6 'sF| cong 
e g " 0501.03 7 | SF i @ t n e a ci) 
Finance Asst 0510.16; 7° | SFj 


sYins t+ 09 @rvitero & 


Zs. PROFILE REVIEULO OV | 
he. VWLUIEFIEDS wMPLOV 
1 CO av UwPLOvEE | No 


Wee YCL? ard . : = 5 
. ae i200 (PART I)» wet Pegeiove aertions. - SECRET jlk _ PROFILE 1, (as 


pro. Sard eC vi CEL 


| te, 


14-00000 


_ SECRET 


\ : ‘ EUR 
a ee: , _ Bhen Felted in 


\ an arr ry wo. R . 2 cn _ a nese 
oo 96798 _- ° BIOGRAPHIC-PROFILE (PART 2) 


Ashe ere en my cer teens 


24> QUMMARY OF CAREER PREFERENCE OUTLINE AND/OR FIELO REASSIGNMENT QUESTIONNAIRE 


RO. TORNTETY OF OTHER DOCUMENTS BHICH SHOULD Of AEVIEREO Im OCTAIG 


ADDITIONAL INFORMATION 


LE REVICet 


£23 Nov 196 


fonw mo, 1200 {PART 2) sasdarae as 


¢ FES oF 


eo ee" LNSECRET 32k PROF ILE 


ee 


14-00000 


Chen Fetled tn). - 


SMPLOTEE- SERIAL NUMBER 


A\\ __BITNESS REPORT” . - 025798 
SECTION A oe — "GENERAL __ _ : 
ary (Leev ‘(Fiad ‘(aiadies DATE OF BIRTH’ [8. SEX 
. 1 /Wilcott, James B. Jr _[27Sep 31 | M ‘GS-07 - 


8. OF FICIAL POSITION TITLE % OFr/Divion OF. ASSIONMENT /0. «TOI svarion 
: 40 


: Fiscal Acct’ Asst - | DDP/FE/JKO ; . 208 ee | 
sf 8 Cun (x) TVPG OF APPOINTMENT — ~.. ~{t CeBca OO TYPE OF REPORT Lo. 
x feaseen [2 [aesenve [7] qe 


| CARTER-PAOVIZIONAL (See inatnictions » Section C) _ 


‘TEMPORARY — 


Seectan (Specity): 


11. GATE REPORT QUE IN.O.P. 1. REPORTING PERIOD (From ton) : 


| Wt = +f -L July 1963 - 30 June 1964 - 
{SECTIONS - PERFORMANCE EVALUATION 


We Weck Pertotmance ranges from wholly Inde quote to slightly lous then actlefactory. A roting In thie category roquires 
7 aan - posstive remedial action. The nature of the action could range from counseling, to-lurthor training, to placing on 


oo. -probation, to reassignmont -or, to! seporation, Dercribe action tohen of proposed In Section C. 
“As Adequotg — Portormence meets afl requirements. It'ts entitely satlafoctory and ts choractorizod nelther ty deficiency nor 


oncelleace. - . 
: -P + Proficient Performance is more thon satisfactory. Desired results ore boing produced ina proficient mannor, 
i $+ Strorig = Pasformance ts choracterized by excoptionol proficiency, sO 


0 + Qutstonding Porformence is so exceptional In relation to requirements af the work and in comparison to the performonce of 
. others doing aimitor work os to warrant special recognition. . 


SPECIFIC OUTIES 


Liat up fo six of the most important epocifie duties performed during the roting period. Insert rating letter which best describes the 
manner in vhich employee performs EACH apecific duty. Consider ONLY offectiveness in performance of that duty. All employees 
with supervisory responsibilitios MUST ba rated on thelr ability to supervise (indicate number of-employece auporvieed). 


sPeciwme oury na. t : a ‘ ij , . . 
As Station Cashier, responsible for the daily receipt and disbursement of 


cash (Japanese yen, U.S, dollars, MPC). 


RATING 
LETTER: 


_P 


RATING 
Levrea 


wacivic oury no. a oan 
Consolidates all Station cash transactions to one voucher and verifies 


balance daily, 


SPECIFIC DUTY NO. & 
Summarizes all Station transactions for off-base housing and vehicle expendi- 


sures into monthly accountings and maintains appropriate subsidiary records, ; 


SPECIFIC OUTY NO, 4 


Polices individual housing and vehicle advance accounts and audits related ; 
accountings. . P 


RATING 
LETTER 


P. 


SPactFric OUTY NO. 8 
Naintains statistical records on private rentals by individual house and 


cost center, . . 


RATING 
LETTER 


SPECIFIC OUTY NO. 8 


Advises TDY travelers of, thair entitlements, audits the travel vouchers, and 
performs other related duties as assigned by the Finance Officer. P 


RATING 


OVERALL PERFORMANCE IN CURRENT POSITION 
Larrea 


Tebe into account everything about tho omployes which influences his effectiveness in his current position such o8 per- 
formonce of specific duties, productivity, conduct on job, cooperotiveness, pertinent personcl. traits of habits, ond . 
particular limitations of talents. Based on your knowledge of employes’s overall performance during the toting period, 
place the letter In the rating box corresponding to the statement which most occurately reflects his level of perlormonce. 


15 JUL 649s" eee tae _ 
PEE 


we CREAT” “— 


a 45 CBSOL ATA PREVIOUS ZOMTIONS, 


14-00000 


" | COMMENTS OF REVIEWING OFFICIAL 


a “7 ori! 
PWhen Pitted fads . 
- NARRATIVE COMMENTS 


SECTIONC . ' ‘ 
Indicote signtftcant. ‘etvengthe | or. weobneases: ‘demonstrated. la eurrent’position keeping ‘In peoper perspective their relationship, to 
overall Serle ormance, “Ste fvgge ations mudelor improvement of work performonce. ive recommendotions for taining. Comment 
on loraign language competenite,.if required for ewrent mealies Amplity'or axplola tering s: gpvenin: Section 8 to provide’ best 


.BG0s8 fot determining future personne! action. Monnet of byitermonce of Ronagerial or super oy FFU 4 bed, if 
Seplicoble. - : ay : 


"Subject tia perfortied his duties ina Soapatent manner. Vesonbeg huge sums. 
of money with few SETCEB) and maintains We ineceasary otatistical recordss : 


' Coat conscLousnesa “and managenont of’ _ofgantzation asaots does ‘not apply ‘to 
this Led Soe ; 


CERTIFICATION AND COMMENTS 


6Y EMPLOYEE 


a CERTIFY THAT | HAVE SEEN SECTIONS SA, 8, AND 'C OF THIS REPORT 


2 Jun 64 “of Jamea Wilcott 
2. ____BY SUPERVISOR 


1F Tots REPORT HAS Noy, BEEN SHOWN TO SMPLOVER, GIVE EXPLANATION 


MONTHS EMPLOYEE HAS ecIin 
UNOER MY SUPERVISION 


Josricial TITLE OF SUPERVISOR — “TYPEO OR PRINTED NAME AND SIQNATURG 


s/ Frank Wells 


Finance Officer 
__BY REVIEWING OFFICIAL 


Subject has held the position of Finance Disbursing Officer since his arrival at 
Tokyo Station in May 1960. He has performed well in a function for which he had no 
previous experionce or training, With a realignment of the office workload in 
December he was given the additional responsibility of processing TDY truvel, 
to his specialized work, he has not had the opportunity to be trained in other 
facets of finance work, He has been scheduled for Finance training upon his 


return to Headquarters in July 1964, 


Due 


TYPTO OR PRINTED NAME AND SIGNATURE 


OFFICIAL TITLE OF REVIEWING OFFICIAL 


Finance Officer. /s/ Jack Randall 


ie ( j Ve... or! Pres Vs 


14-00000 


‘[sraciric outy not 


-{cost center. 


cn oe ft : : ASL Dee . 
RITE 10,37, gL May 69 RET = 


EMPL Qres samiAL NUMOER 


ry 


|. > _s RTNESS REPORT 
IN oe ce | 025798 
$ECTIONA : GENERAL. pee Pear 
ne ot) ‘Pheet) (sais t0y fevoare or BIRTH een [é oman TT 9. 10 
—_._ WILKCODE, ASES. BR. 27 Sept 31] MM! GS-61 SP 
Oe OF FICLAL POSITION Tite: | . : f _ [TOR PLOW OR OF ASBIONMENT ©. CURRENT STATION 
>’ FISCAL ‘ACCT ‘ASSR. .. tel Sn DDP/FE/JKO” . Tokyo 


19. CHECH (RD TYPE OF MEPORT 


inttiae ot 
ANNUAL aan 


. sPacian (Spectty): ot 
$18. REPORTING PERIOD (Pram to-) 

os he pe) ies "1 Jul 62'- 30 Jun 63_- 
SECTIONS PERFORMANCE EVALUATION , 


We Waeok Performance ranges from wholly Inadequate to slightly lese'than sotislectory. A rating in this cotegory requires 


“Ol CHECK (IM) TYPE OF APPOINTMENT — ‘ eae 
CAREKA-PROVIB:ONAL (Seo netnicitone -'Section ©). 

‘jf 8@@Cran (Seeetty): aes . 
1%. OAVE REPORT OUEIN-O.P. 


REASSIGNMENT SUPRAVIBON 


- positive romedigh oction.: The nature of the action could-range trom counseling, to further training, to plocing on 
probation, to recesignment of to seporation. Describe action taken of proposed in Section C. 


Ae Adeavote Pertormance meets oll requirements. itis entiroly satisfoctory ond is characterized netther by deficioney nor 


_ excollence, eae. . . 2 
Perlormanes is more than satisfactory, Desired results ore boing produced in o proficient monner, re! 


“Pe Proficient 
> $ + Strong ~ Performance Is characterized by exceptional proficiency. 
O + Qytstanding Performance is so oxceptionol in relation to requirements of the work and in comporison to the performance of 
: - ethers doing similer work as to worront spocial recognition. 


SPECIFIC OUTIES 


Liat up to six of the most important specific duties porlormed during the rating period. tnsert rating fetter which best describes tho 

manner in which employee performs EACH specific duty. Consider ONLY effectiveness in performance of thar duty. All employees 

with aupervisory responsibilities MUST be rated on their obility.to supervite (indicate number of employees ouperrieed). 

- : ew ret oe AATING 
terrace 


As Station Cashier, responsible for the daily receipt and-disbursement of 
cash (Japanese yen, U. S. dollars, MPC), ; a 


dracieic oury NO. 2 . 

Consolidates all Station cash transactions to one voucher and verifies balance 
daily. 
SPECIFIC OUTY NO. S 

Summarizes all Station transactions for off-base housing and vehicle expendi- 
tures into monthly accountings and maintains appropriate subsidiary records. 
SPECIFIC OUTY NO. 4 : i 

Polices individial housing and vehicle advance accounts and audits related 
accountings. : 

SPECIFIC OUTY'NO. 8 


Maintains statistical records on all private rentals by individual house and 


SPECIFIC DUTY NO. 6 


Performs other related duties as assigned by the Finance Officer. 


RATING 
Larran 


Toke Into account everything about the employee which influences hie effectiveness in his current position such as pere 
formance of specifle duties, productivity, conduct on job, cooperotivenesa,~pertinent personal woits or habits, ond 

porticuloe limitations of telents. Based on your knowledge of employee's overall performance during the roting period, 
pleco the lotter in the,sating how corresponding ta the statement which mos? occuratoly reflects his level of perlormonce. 


20 JUN 1253 u . 


—— 
som 45 cesovera eravious corTions, 


P 


a neared capes 
lerars ty ne 


ed “SEEGRET ate 
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SECRET 


‘(tren Fitted ted 


Indicate i snittgant steéngthe of weak nerses demonanated dn corfeut ‘postion Veep il in proper oer enG ime t their relationship to 
Neimonce: State suggestions meade‘ tos Improvement of work pettormo~e, Give recommendations! (& Orejining. Comment 


overall por 
“en tereign- language competence, if tequred tor eurent position, . Amplity-or exo! aia rotiegs given on Section to's éyide best 
basse lor derermining future personnel octron, “Monnet of pertormonce ete gee TF dutios must be described, if 


cepticodle, a 7 ‘ 


eo a: Rina 


ae Sees 


‘ Subject is oie lcotnas; indistrious, and willing to accept ull : 
. responsibility: assigned him. -He has performed his duties in a competent. 
". amanne#.and has shown a. man ed interest in: learning all facets of his job. 
: ‘Subject. at times gives. the impression (whether warranted or not) of being 
uncertain in his thinking, ‘and he does not always seem to exercise his 
best judgment ‘in reaching seeteyenes but he is ates to: eradicate this 


impression, 


CERTIFICATION AND ComuENTS 
BY EMPLOYEE cane 


1 CERTIFY THAT | HAVE SEEN SECTIONS a, B, AND C OF THIS REPORT 
iSIGNATURE OF '” EMPLOYEE. Rtg arg es eee 


S/ James B. Wilcott 
BY SUPERVISOR 


a ne ng see nes ear > 
MONTHS TMPLOYEE HAS BCIN iF ; TmiS REPORT HAS NOT BEEN SHOON TO EumPLOVEE, GiVE EXPLANATION 
| 


SECTION O 


UNOER MY SUPERVISION 


TOP FICIAL TITLE OF : SUPERVISOR ; TYPED OR PRINTED NAME AND SIGNATURE 


Finance Officer 
BY REVIEWING OF FICIAL 


COMMENTS OF REVIEWING OFFICIAL 


Concur In the evaluation. 


TUPED OR PRINTED NAME ANO SIGNATURE 


OFFICIAL VITLE OF REVIEDING OF Ficlay 


Adm Officer | /s/ Douglas S. Trabue 


14-00000 


SECRET 
wee e _ fF BRem baliat fay z Phar 
Ve PCOS, SCL Be : seo e $ 
nan . S cone we 

acs BiCursrnic PROF SLE (Part i) fcbs 28 oun 1653_ 
me t mag (Leost-Facotemedsie) eg br sam 54 vate oF Stat psu YE wtty ane Parry 

WILCCTT, Jonos Reriset, Ie. 4.Sep. Le | ere sods Mar 29972. 
-fG- Mametan Status 77. oAeraent(s? “mOL TYE S183 OF arate . us Tavgwaitintrde pa? tind” 


_ Nye . 7 +) C&eclud. ene , | 4 is a 
wowed i as : . S 
Ngusiga 2 te DL gon, AS Pees ORE 4 Oe revit. KA. ___= 
: 9. Camcca aes nO Tce svarue 10, (bart afd. Sen Gears roe ay) : 
Mar1960_ipes_ofs  -lo/s\_vs.- 4 


Ge@aoe 7 ACTOVE CUTS] etccease to 1O of od SS ted 


Hoe Cueatnr 


MOVE SERVICE 


RESERVE | > erm cra | wih. sem, dtircrecol 
status : za Carice cat -2 o- eared 
Va. ASSESSMENT GCaTE = _ Ud. PCOFESSiOman Test CATE 10a. RAncuaGe APTITUOL TEST CATE’ | 
‘None : Jan 1960 


“PS. MOm- Cea CuPccregar  - . : : ir 

198-52 Military Service, us Arry - Cp, Flee trician & Generator Operator 

-, 1552 ‘Esso Tower Staticn, Utica, Wf = Attendant. os os 
‘ 1952=53 Chicago Pneumatic Tool Co, Utica, HY = Encine Lathe Operator | 
. Various Sumer & Part-time pesiticns while attending college 


16. MON*CIA COUCAT ICN 


1953~Sh tea Collere, Utica, NY = Physics - 
1955-57 cents al City Business Institate, Syracuse, NY = cts, Exce Business Adnintacctg } 
1957-59 YSDA Graduate School, DC.- Fedoral Govt Acctg; Naticmaticn of Acctg&Investnent 


17. FoPttan 
Wi ceee. Eevee - R,P,S,U, Slicht(Mov 1959); W, Elen3 T, None - Mar 1958 | 
; eruite 
ao i : (Lodgtege. wretis 
: chency, Date Teated - ts 
' 16. AGENCY SPONSORED TRAINING® =~ : : s 7 ? | 


1557 Clerical Induct ' 1960 Intro to.Commnisn 
‘ 1$57 Clerical Orient pa Gs te 
i 1560 Intel Crient 


969 Cus > . : 
Sop ne 
19. CHA EMPLOYMENT HESTORY SINCE 19 SEAT 1947 (Personnei Actronn, Miditacy Irters, and Prinsifza. Betasia) 


sete ee ee Re ete os aT 
Mar 1957 isc Acct Clerk O501.Ch yu | SF I Gonpe/s iseal Div/Accts Br = 
Sep 1957 aw ost os | 5 | SFj " ; 4 
Feb 1558 Finance ssst 0510.14; 5 i SFP ceapt Pin Div/oonpeitax Accts Br * 
Mar 1658 ‘Tine,Lv,Pay Clerk Ofhh.02 eS. les _ 1 oR nn 
Mar 1959 Finance Asst 0510.1i; 5 | SF] * eS 
Oct 1659 Fise Acct Clerk CSOL.Cl, | 5 | SF Con ssinchce Div/Accts Br i) 
fay 1950 jfFise Acct Asst 0502.03! 5 {SF DOP/FE/Jac-ToigoSta/Spt Stf- | Tokyo 
Nov 154). | a as 2 0501.03 | 6 /SF, ar 
Sep 15963 u a a 0501.03 7 SP | 68 n n a " " 
Oct 196) Finsace Asst 0510.15; 7 | SF | DDS/Finance/Z? Mv/CompitexAects iq 


7 
LC 


| 
" | 
{ 
§ d 
{ } 
fa a ae nrc Sg AE ca ee cl es Sa ener Oe eee a es So janes 
2%, Gate PEveC att Tr. PROTIULE MEVIE@ED sv { T2L CTs FOO “Bivetaad say! 
: 4 -~=2 i veersaun ov Gercoved hay 
"7 * ave seek rerarey . Pert} we at 
re creer ae caer en eNO, ae ae ena eee - = + renee 
ce ye Shin ne 
as 1269 (PART t) BOE Penvteve coersens. SECSET i RRS F2CFILE a 


Ss gitar cee Dyess 2 ab) He et ee a 


14-00000 


Ss , a i legeees Uy te “3 Lie, 


_ (O8en Filled Tay 


Pans, SEnpAc Ge. 
25798, sf 


wane (Leet-Fucet-G.seie) 


BIOGSAPHIC PROFILE (PART 2) 


Hate Ce Gram 
Sep LOR 


wets [head 4 © 
Re ‘ ‘ 
. o of s 
aa rat; 7 
Jus i gs : 
. : Se -0 7 
q dog : 
ee) sy 
“poy sae , 
| 
24. SUMMARY OF CAREER PRLFEAERCE CUTLINE ANOJOR FIELO REASSIGNMENT CUCSTIONR AIRE : 
25. LOENTITY OF OTHER DOCUMENTS UNICH SHOULD BE REVIESLO 1% DETAIL . 
. 
; 16> ADDITIONAL tnsceuaticn 
i H 


i 27. DATE REWER 


On HO. Lod eeenecas Fae 
8 FCD oP 120 iPARi 2) eaece 26 2589 


weet DSECRET Jc PROFILE cay 


pee tee pe war tek te as 2 ae Aah é £ eae 
Yona * 


14-00000 


2 ES 


[SECTION PERFORMANCE EVALUATION 


a ee ge SECRET — 


= ‘ ne een ft Bhen Fitted tnd 
; ; oa 2 +. [EMecoree semiay nuMpEM 
. IEE Cont be ; 025798 ° 
SECTION A ve _ GENERAL __ aa 
inane ¢ (Fiat (Mradioy. «2 OMFH OF GIRTH 13. 9ER Te Rave. Row o : 
7 Sep 31. iM - 'GS- -O7 | oSk ‘SF 


_Wileott,. zJaties Bs, Jr. 


@ OFriCcraAL POSITION TI Teva © 
Fiscal Acct Asst 


8. CHECR.IX) TYRE OF APHOINTMENT | 


Fo OF F/OIvinn or ASSIONMCNT “@. CURRENT STAT STATION 


" DDP/WH/C_ | { snnwave” 


10. ¢€ CHECK (x Tveg oF: REPORT 


cantan RESERVE, JEMPOR ARG terre 
|__ts [. [acoenve, ""[” Treneon sureag ashieuetnt it taviven 
CANEER-PROVINIONAL (See inatructione + Section C) annUaL [REAMIONMENT EMPLOTES 


sraciac (Sect): Resignation 
Wa AE PORTING PERIOD (From: to-) 


26 Apr 65 - 15 Apr 66 


: SPECIAL (Specify): ¢ 
10. CATE REPORT QUE IN O.R, 


Say 


W- Weok . Performonce ranges from wholly inadequate to slightly lous chon sotisfactory. A rating in this category requiros 
i i positive temedial action. The nature of the action could range from counseling, to further training, to placing on 
“ : probation, to reassignment of ta seperation, Describe action token of proposed in Section C. 
"Me Adsquote Performance moets all Fesultereunyss Wt is ontiroly sotisfactory and is cheractarized neither by deficiency nor 
‘ excellence. 
P - Proficiant Performance is more then sotisfoctory. Desired results ore boing produced in o proficient manner. 


$+ Strong Porformonce is characterized by exceptional proficiency. 
O + Qytstanding Performance 8 20 exceptional In relation to requirements of the work ond in comparison to the performance of 
othors doing similar work as to worrant special recognition. 


a. _ SPECIFIC DUTIES _ a 


List up to six of the most important spocific dutios performed during the rating period. Insert rating lotter which best describes the 
manner in which employee performs EACH specific duty. Consider ONLY elfectiveness in performance of that duty. All omployeos 
with supervisory responsibilitios MUST .be rcted on there obility to supervise findica’e number of employers supervined). 


EPECIFIC GUTY NO. Lists, Computes and verifics cover companies esr 
commercial payrolls involving. approximately |persons. Prepares 
and verifies all salary checks. An accounting machine is used ‘s 
ee SECT TS eT ae both overt commercial and covert pay records, faring 
files, etc. for staff employees, ‘staff agents, contract employces 
and agents. Maintains leave records for WAE contract employces : Fe 


_and all _staff_personnel — Me gos 
sPeciric OuTY HO. Roenonsible for timely payment of monthly tax deposits. ite 
and preparation of the quarterly Federal Withholding ond Social ‘ie 

| 


Security tax returns of the cover companies 


sPecinic OUTY NO.“ Initiates dispatches and cables to Headquarters and BPRS, 


Field Stations on all matters pertaining to pay, leave and payroll. 
deductions of staff. .cmployees, staff agents and contract employeesi 


and_agents— SR eg ee Se ce Ae 

SPECIFIC OUTY NO.S | FatInG 
~ : 5 LEVTER 
SPECIFIC DUTY NO. 6 e ; RATING 
a LETTER 

OVERALL _PERFORMANCE IN C IN CURRENT POSITION 
i RAT IPS 
Toko into account everything about the employoe which influences. his effectiveness in his current position such os pore | LeTTEA 


formance of specific duties, productivity, conduct om ish, coocerativenass, pertinent persanal troits ce habits, and i 
porticulor limitations cf taients. Based ow your knowlecco” af employee's overall performance during the ent 4 ported: 
ploce the fetror in the rating box corresponding to the statement which rast accurately railiects his lovol of performonce. | A 


ayl, sr! 


cu 45 $E PRE Since COUsriSres, SECRET 


ats 


ACASSIGNMENT SUPERVISOR” 


14-00000 


SECRET 


= ‘4 ae e M4 {Phen Here Pod 
ELTON 'C = i “NARRATIVE COMMENTS | 


ladicate signsiizart wrenge\s of wealnesies demon swared ta current pavetion Meeping in 
overall performance, Srere Bugye trons: mode for improvement of wot perlormances Ged 
on foreign forgone consetence, ib required for cureent Position. Asintity on explain ratings given iin Setran 


baris for devermaing Ktwe Personnel action, Monner’ 2 of pertoe nonce of  mancgerral Oe supervisory duties any! cour Conrcroviness as 
i" pote ts needed” to comple 


10 37 AN "66 


During the period Subject was in charge ‘of the Payroll Section — 


i at. SNWAVE his ‘performance’ was, in the rater's: QA pions not more 
uwtM being in 


than ‘adequate, He apparently was of the opinion 
_eharge of a section relieved him of the oncrous tasks of. filing 
and other related -duties-of like nature. As far as meeting the 
_ payroll <deadlines Subject was proficient: -ktr-tiris duty, but he 
nornally xyéquired considerable amount of overtime work to meet 
these deadlines, He had many ideas Which he presented to Chicf, 
Finance Branch for betterment of the payrolling system, but un- 
fortunately after duc consideration the majority of these ideas 
- were found to be impractical and/or in violation of either good 
accepted commercial practice or Agency regulations, Suggestions 
-made to him were outwardly accepted but upon follow-up it was 
determined that he had failed to implement these suggestions. 
Overall it is the rater's opinion that the Subject was barely 
-adequate in performing his assigned tasks, 


6 e 
y . ‘4 » i 


Of ace. Beetpective Wee te larronship 16 


AWE: ‘GP :e Sj Lens Comment , 
chs UNS E lowde bear’ 


“Tin the use $e Of Peesoncel, AP Ose, 2QGipment ar and funds," wou st be commented mt, ma Rapeliees) ii a0 
Section G, orn @ separate’ theer of ‘popes.  : 


CERTIFICATION AND COAWENTS 
BY EMPLOYEE _ oe 
i CERTIFY T THAT 1 HAVE SEEN SECTIONS. A, 5 A, 8. ANO C OF THIS RE REPORT 


ia “Or EMPLOVEeR 


BY SUPERVISOR 


MONTHS EwPLovge WAS SEEN IF THIS AE PORT HAS NOT BEEN SHOWN TO EMPLOVEE, GIVE EXPLANATION 


Nac ene paca | Subject departed the Station without secing 
212 Ronths | _this Report. 


OFICIAL TITLE OF SUPERVISOR |] TY PEO OR PRINTED NAME AND SIGNATURE 
Be ae . /s/ H, Robert Graham 
—Finance Branc 
BY REVIERING OF FICEAL a 


SECTION D 


17 Jun 1966 


COMMENTS OF REVIE GING OFFICIAL 


Subject resigned and departed the Station rather suddenly 
and before there was an opportunity to observe his performance, 
‘ The supervisor has made a careful evaluation with which I concur, 


TYPED OF PRINTED NAME AND S10 Na TURE 


/s/ William A, Jewett 


5 ee cet TE A FN A AN ow ee oo 
DATE OFFICIAL TITLE OF REVIEBING OF FICial 


iDeputy Chief for Support 
SECRET 


6 July 1966 


14-00000 


BS SECRET. 


Py ie iad ‘ : C¥Nan Fitted fa). 


Bd ae SECTION A 


‘ 2 : . ae = easy ast és : 
1. MANE (Laet) CP eet) (Middle) ATL OF OIRYM |). nx ja a reoe ee : 
WILCO.E, Jascs | Bb, Jr. et Sep 122 ie = soo | se 3? : — 

: NY . pe : 


“8. Orrrciay POSITION FIFLE 7 Ove Ore uiyeaR: oF Aes CURRENT Ad ATION 


‘Finance Assistant - “OU F Pin/cév/c Bd “ashe, De Co. 
“@. CHECK OU TYPE OF APPOINTHENT : 10. CHECK (XD TYPE OF it : 
x Te ange LTESESE, <f. Temporary 3 [| ry ¥ ¥ meAszionmen SuPrivison a he 
CEREEM-OROVISIONAL (See ineteuctine + Section C) & .f fasneuen nw jREAIDICNMENT SMPLOVEE 
Tameciat (Specify): 2 : f | sraciay (Spetityh : % 
11, DATE REPORT OVE IN O.P, jaeearoa TING PERIOD (Feom- toy m 
ASAP : il Cet. 1964 - 25 Avril 15 
{SECTIONS PERFORMANCE EVALUATION = 
we Yeok Performance ronges from wholly inadequate ‘te slightly less than sotisfoctory, A rating in this wategory requires 
positive remedial oction. The nature of the action could range from countcling, to hetner training, 10 plocing on 
ol probation, to reassignment of to soparetion, Describe action tehen of proposed in Section C. 
A» Adeuvate Performance meets oll raquiremonts. It is entirely satisfoetory and Is choroctorized neither by defictency nor 
excellence. ‘ : : 
P Proficient Porformance 16 moro then satiafcctory. Dosired results are being produced tn a preficiea? manner. 
a. S ~ Strong Performance is characterized by exceptional proficiency. : - 
O+ Qtatonding P Performance is to exceptional in relotion to requirements of the work ond ia’ compsisoa to the performance of 


others doing similcr work a8 to warrant special recognition. 
SPECIFIC OUTIES 


List up to six of the most importent specific dutios porformed-during the rohag period, Insert rating lettee which best deseribes the 
monnes in which omployee purfores EACH specific duty. Consider ONLY effectiveness in performance ef that'duty. All emplo,ers 
with supervisory responsibili,-es MUST be rated < ‘on their abslity to supervise (indicate number of empicreee supervised). 


“PSreceree OUTY NOLS 


treme, 


Analyzing Payroll Accounts 


SPECIFIC DUTY NO. 2 


“ Reconciling Tax and Retirement Accounts 


SPECIFIC OULY NOD RATING 
: LETYLR 


Computing Steff end Career Agents’ Pay and Allowances 


SPECIFIC OUTY NO, 4 


Conducting Lisiscn with our Division regarding Payroll mattezs, 


RATING 
LETTER 


3 A ; 


SPECIFIC DUTY NO. 3 s. 
. 


Preparing Correspondence 


RATING | 
LETTER 


P 


SPECIFIC OUT Y NO. 6 


Maintaining Leave reconis and Agents' Pay Files 


2 OVERAL EE EREORMARCE IN-CUREEN TE OS08 ae nae 


RATis 
cEVrin 
Tele is account everything ebout the ampisste. which influences his effectiveress in his current position arch cs gers be 
formance of specific duties, peciuetivity, conduct on jes, eooesestrvene ss, Pertusent personal meso bodws, end i 
porte sor limitations of talents. Jeacd on your knowleije cf erployee's cvercl) periscmance 4urag the noting penoe,) pp 
plese phe lerisr ua the rct.ng bow corresponding to the stotoment wach most cocetctely refiects hes level of pericrnorce. | 
Wels SO | 
Se ee 5 
one marten ema aee ener emenniee 
PoRG ;- 
sar SS ocsoners pravious corres. SECRET 


one rd 
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WONTHS EMPLOYEE MAS DEEN 


"Secret OR RE GB «3 


. ~~ : . amen (7. Cen ae ; an 

: ae Sco remneennreinenenenerenecnrcte ee th Sac AORN ean TY Sees ee oe ae Ne, 

SEQHOAC . , NARCATIZE CO. MENTS : : | 
Tee eas, oceans 

i 


nn EE 
Indicate eontlicont strengths Of weaknetses fromoartented la Corse pasion heoning Foire Pw pect-nctivea thew retaricr shi tz 
Overall poeformince, Stats suenaitions mace tar ersvaveciant of wk veelarmanie, Give ees amend Pomecte gragena. Cow Sent 
oa foreign lunjuaze corwetenca, st Fequinws He Cwrat portion, hag liby of eaplaid edriege geven oe Scculum't. tu seoesde be ot 
bowie fcr datermining Wiiwo petsonnel actron Bemtorts. mancg'of ft niona jecsal er aypenvraaty duteemuarte voarsara, of 


aecticable. ; . ; - “ans 
. : + Peg 


In the Six months that Mr. Wilcott was-sssigned tothe Staff Agents. 
Acceunts Secticn, he denonstrated the ability to accept ms teilis 
and respendéd well to all work acelenments. Nr. Wileett was a great 
chelp in recencdling ani pean a wf Payroll, Tax, and Retirement accounts. 
He worked well with his assoclutes and had a good disposition. 
Mro Wileott is very eeesecutive and dependstle. as - 

This employee = 32 net have any supervisory res pensibllities 
and, therefore, is not being rated on Cost Consciousness. 


pons 


r 


SECTION O CERTIE FICATION run) y COMMENTS 


“T CERTIFY 3 TIUNAVE SEC SECTIONS SA, Hi, A ANO C OF TH THIS "REPORT. 


DATE eae OF SMPLovLE 
_ 30 April 1965 ; 


2. ; RY SUPERVISOR 


oTNiS Bi REPORT WAS NOT DLEN SHOWN Jor EMPLOYEE, Give “ENPCANCTION 


os a 


UNOER MY SUPERVISION 


6 Bopleree had departed fcr FCS prior to this 
DATE . eA OFFictay TITLE GF SUPERVISOR TYPED ¢ OR PRINTED NAME AMD SIGNATUNE 
ae ee . - 
. fas / 
39 April 1905 Chiel, Staff Acents Aects. Se 
3. BY REVIEWING OFFICIAL es 
COMMENTS OF REVIEWING OFFICIAL i. ‘ 
_ . te ann 7 ie Bet 
I concur. 
py . . ' 
e ie a] . a 
, Sf gS ee 
DATE - OFFAL TIVCE OF REVIEWING OFFICIAL [TYPED OF PRINDEU NOMa MAL BF were err yar 


14-00000 


-%. CHECK IAD TYPE Ue ar NIMENT : 100. CHECK (x) TYPE OF REPORT 
ram =r nena ihe eras ao 
xX = jcancen . t PORSCAVE pe ph eeeons TEMPOnARY +3 toa Teas _ 


(Bien Daithed tnd 


beg ee ag yl “ SECRET 


EMPLOYER SERIAL Num 


025793 


N\ . _ FITNESS REPORT 


SECTION A ne ne ne AOENERAL oo were 
TW penne” (Laat) ; (Fired (miadie) aE Oare Ov qiatH. 19. 3UN Je. ORADE 18.30 
“ cB a 2 t ae 
Wileott, Jones Be Jr 27Sep 31. | M___|GS-07! 
One orrvoiwen oF ASSIGNMENT 8. CURRENT Roe 


Ls Orvicial. POSTION - water ie 
: j a 


Fizcol Acct t Asst IDoP/F roy ATK) 


{MK ASSIGNMENT EMPL OVER 


ed ds cama Poy Ursa blest dee 


CAMEER-PROVIFIONAL (See ineteuctions + Section C) 


rae SPacian (Specsty)t | 


11. OATE REPORT OVE IN OP, | 
3 feew £3 


annua 


sPacrar (Specify): 
82. REFONTING PERIOD (From to) 


1 July 1963 - 30 June 1964 


SECTION 6 Re PERFORMANCE EVALUATION _ 
Performance ranges from wholly inodeqrte to slightly fess thon sotisfactory. A rating in this category requires 


We + Weck 
positive remadial action, The nature of 9%-6 action could ronge from counseling, to Ivether traming, to placing on 
probotion, to reassignment of to seporation, Uescribe action token oF proposed in Section c 


Ae bhequate Performance moots all requirements, ft entirely sotisfoctory and ta choracterized neithor by dolicteney nor 
ozcelience. 
P+ Proficient Performance is more than satisfactory. Desired results ara belng produced in a proficient manner. 
‘$+ $0reng Feviormanco is charoctorized by oxcepticnel proficiancy, 
O + Oyrstandirg Farlermence is so exceptional in salotios ta requirements of the work and In comparison to the portormance of 
‘ orhers doing similar work @8 to worrant szacial secognition, 


SPECIFIC DUTIES 


List up to six of the most Important spocific duties perfermed during the rating pertod. Insert rating letter which best doscrites the 
monnar in which sreloras. porforms EACH spacilic duty. Consider CRLY effectiveness in performance of that duty. All employees 
‘with suservicory -assyosib, Lilesios AUST be rated on theirs acititg 10 supervian (indicate number al amplovecs aupervined\ 


sPac OUTY na, 3 A eee . Sr aye § ee Aare 
Ac Staticn Cashicr, responsible for tre daily receipt and disbursenent of 
cash (Jepanece yen, U.S, dollers, MPC). P 
SPECIFIC OUTV NO. 2 : LevteR 
Consolidates all Station enash transeztions to one voucher and verifies 
balance dally. | P 
a ee a atc oe Oc Sere s 
SPECIFIC out NG. 8 SerieR 
Sunnarizes e11 Station trensactions fer off-base housing and vehicle e:pendim | * 
tures into menialy accountings and maircesins cppropriete subsidiary records, ie 2 
‘ i 
| Cevr es 


SPECIFIC DUTY NO. 4 
Polices individual housing and vehicle edvence accounts and audits related | 
: : : F 


accountings. 


: 
SPECIFIC DUTY me 3 : . Leeten 
hheintains stetist tical records or. privats rentals by individucl house and 
cost center, 7 | P 
SPECIFIC DUTY WO. © a j eared 
Advices thf vrave lers of their entiticcents, audits the travel vouchers, end | 
perfor::s otner related duties ay assigze3 by tne Finance OFficor. ? 
OVERALL PERFOr)4ANCE IN CURRENT POSITION __ aver pecan 
ae ties pees eae gap g TIM EN ee es umes cere Ratna 
RETT Aa 


Tales intd account everything chaut the amployee which influences his affectivenest in his current poartion such at pees a 
formance of ssecifie dutses,: productivity, conduc! on 4745, conzerct! senoss, forlictent persone: travts or bolita, a wt 
particuicr lsmiverions ow talents. Based on your knowles, ¢f emricyca'’s overs! pertemunce dusig the roring, pores 
proce tho ‘etter in the rating bos corresponding to the sictement which most oct worely reflects his level of patemames 

i 


qe ee ‘ . ae oe ; i 3 
a ANT aeEeRare 7 Se 
ECKET- SSEsS7) 


rons ae . 
Oa~wcerre sb Pevldut eVITIOns, 


14-00000 


tein eee tnd inn le = 2 
SECTION C : NAEKATIVE COMMENTS : OO ET SEP 8s ake ] 


Ledeeere siguilicans ateanyths or ‘weoknesser demonstrated in, current position keeping in propos pee teective thea re'atonahip 9 
t 


“Glare Luqcwstions msde tor improsement ul work perlormiance, Giro tecammendutiens bee teainin;, Conrent 
tan th to prowde be 


cael atlormones, 

on boreiga language eampetence, tf requeres Hor cwrert posteon, Amptily of eaplomn ratings aan 1 Se 

boars for determining Iuivee parsonnel octicn, Maan ‘ rot peilermance c of monogernal or sur Sly ee i is tey esbed, al 
: , Gy Ae i) 


orelscoble. 


Subjoct hus bartered his duties in ec cospetont manner, Redes} hage sitss 


of 


of noney with few errors, and sailntains the.néecasary statistical revordce 


“Cost conscloucness and management of: organization assets does not apply. to 
this aaa ‘ 


a om oa) ee . » Ve 


CERTIFICATION AND COMMENTS 


“BY EMPLOYEE 


' CERTIFY THAT? PAVE SEEN SECTIONS A, B ANDO C OF THIS ‘REPORT a 


SIGNATURE OF EMPLOYEE 
/s/ Jones Wilcott 
ee se BY SUPERVISOR 
1F TwiS REPORT HAS NOT BLEN SHOWN TO EMPLOYEE, GIVE EXPLANATION 


MONTHS EMPLOVE F AS ACAN 
UNDER MY SUPERVISION 


OFFICIAL TITLE OF SUPERVISOR | TYPEO GR PRINTED NAME AND SIGNATURE 


Finence Officer sf Freon: Vells 
_BY REVIEWING OFFICIAL 


COMMENTS OF REVIEWING OFFICIAL oe 
Subject has held tna position of Finance Disbursing Officer since his arrivel et 

Tokyo Station in Nay JQ, ile has performed well in a function for which he had no 
previous experience or treining, With a realignzent of tne office workioad in 
Deceaber be waa siven the aiditional resyonsibili ty of processing T TLY travel, Puc 
to his epectaliced work, ike bas not hed the o; pportunity to be trained In othor 
facets of Linence work, ity nas been sencduled for finance. training upon his 
return to Heaiquariers in July 1564. 


. + . $e 


ae Ne a et ee Pe ee Ss 
aie TITLE OF AEVICHING OF FICIAL . TYPED O88 PRIDATED NAME AND SIGNATURE 
| /sf Toe Pondall 
La A cc 


: Finance Cfficer 
te SECRE' 1 " 


We nee ee OE ae Bs ae 
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- Mewes. 


4.9. Crecarsee or avpdedenr. 


. SPLcivic OF oury NO. @ 


. ; SO bie UAL . oe gees OF 


Fort 10 137, 3 say 63 ene eET ae 
LMPAQUER Stara Nuwace 
_ FITNESS REPORT ; ete er 
SN. 025793 | 
SECTION A ay — —~eRRERAT_ ie . 
cary Ta (Lev _ CF teat (etiadie) «| 2. VATE, OF OIRTN he rye" w]e owane ae 
ee ATL fom sy, JDS_ Be Sa 27. Sept 31, i. AM. : _GS- 6.. 
Norrrow nacre ASSIONMD, ed Be cunae wr Ser 


Corrie Orriciay resirion THe 


FISCAL ACCT’ ASST. Dor/ri/cKo | {| __Tokyo * 


io Cnhtcw arty Tye OP REPORT < 
i ~ * oe = 
t- {REASTONMENT SUPERVISES 


tesiponany weve ae 


| [eaneea EYTT TT 
SOONG GS ievadctiae 


f- | cAacea: PROV IDO AL (See Metrectione * Sectten C) 


P [ewcciac (Smet ra 


1, Sarg-as PORT OUE tN 0.P, 


iRG ASSIGNUENT CUPLOVER 


12, REPORTING PERmiou (From to-) 


am ___1Jul-62 - 30 Jun 63 
SECTION: ‘Bo ie Pe PERFORMANCE EVA EVALUATION bs cg 


We - Hest _ Performance tanges from wholly inadequote to slight: iy less than sotisfoctoey. A roting in thie cateaory requires: 
poritive remedial ection, The noture of the action could range from counseling, to further training, to placing sa 
- ptobution, to reassignment of to seporotion, Describe oction taken of proposed in Section C. 


A- Adeqvote Performance meets oll requirements. it is entirely satisfactory ond is chorocterized neither by doficioncy noe - 


. excollence. 
Performance ts more thon sauilaciongs Dosirod easilts cro being produced. ‘Ino proficient monnor. 


Pp. Proficient 
- Strong 


Resformance is choroctorized by exceptional proficiency. : P 
Performance ts 30 axceptional in relotion to requirements of the work and in “goniporléon to the performance of 


« Outstanding 
others doing similar work oa to worrent spacial recognition. 
SPECIFIC DUTIES 


List up te six of the most important specific duties: performed during the eating period. tnsort salteey lotter which bost descibes the 


monner in which employee performs LACH specific duty. Contider OLY offectiveness In performance of thot dity. All employeas 


with Supervisory re tponsibslitios MUST be rated on there obilety to supervise (indicate number of employece euperviaed. 


SPECIFIC OuTT § nO. t 


As Station Cashier, responsible for the daily receipt and disbursement of 
cash (Japanese yen, U. S. dollars, MPC). 


a] 


se r No.2 RATING 
ECIFIC DUTT NOG. 2. | berren 


Consolidates all Station cack transactions to one voucher ana verifies balance 
daily. | 
SPLciwic OUTY NO. s nN RATING ; 


Summarizes all Station transactions for off-base housing and vehicle expendi- ! 
tures into monthly accountings and maintains appropriate subsidiary records, | 


SPECIFIC OUTY NO. 4 : 


Polices individual housing and vehicle advance accounts and audits related 
accountings, , 

SPECIFIC DUTY NO. tL) 

Maintains statistical records 0 on all private rentals by individual house and 
cost center, ‘ 


Performs other related duties as assigned by the Finance Officer. 
OVERALL PERFORMANCE IN CURRENT POSITION __ 
} Rating 


Toke tnto eccount everything cbort the etployee which influences hit offectivensss ir his cierent position such as fore | Lert es 
formance of syrecsisc duties, productivity, conduct on 9d, cocrarativeness, portinens personal traws ce masits, ord | 
potteculaer lamitotions or talents. Lutea on vout knnwierse of empicyea’s evoroll performance dying the sorts seriog,: 

pisce the dette: in tne roting boa ecrtesponaing to the starement wlich mos? occurotely teitects nes teva of Ferhormence. ' P 

| 


PUT ttt en cee ee 


20 cura WU: 


£33" 45 ceindere PAKVIOUS COITIONS. | 


4-64 
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SECKE I 


PEhon Pitted Fad 


SECTION c 

fndivete Bignificont strengths or weaknesses cemerstrated in current nos! ca naniilea keeping in proper gar Fete Chase eolationshio to 

Stare suggestions move for wmrrocement of wark perlorinance, Glee rocommens tonal fees ecineng, Comnent 
Amplity of eaploin catings given on Section Ry} torrdeide tess 


overall pertormunce. 
on foreign-language Competence, if requiced tor “current postion, 


bares lor determining iutuse personnel action, Marner of certormance of munoneriol oF | aay Hy duties must be ds So scer. ec, tf 
ved bis 


3 38 hy 63 
Nan , Reg 


Subject is ‘conscientious, ‘industrious, and willing to accept all 
ee responsibility assicned’ him. . He -has performed his duties ina competent 
‘". nidnner and has showna “ftark ed Interest in learning all facets of his job. 
‘Subject at times gives the’ impression (whether warranted or not) of being 
uncertain in his thinking, and he docs not always seem to exercise his 
best judement in: reachirig decisions, but he is striving to eradicate this 


impression, 


orgluceble obte, 


¢ 


AY EMPLOYE Ee 


§ CERTIFY THAT I HAVE SEEN SECTIONS , A, , 8, ANO C OF THIS REPORT. 


SIGNATURE OF EMPLOVEE 


S/ Jomes B. Wilcott _ 
BY SUPERVISOR 


tf Tas B REPORT NAS mas ‘NOT, nEEN SHO#N, To EMPLOYEE, « GIVE EXPLANATION 


MONTHS EMPLOYEE HAS BCSN 
UNDER MY SUPERVISION 


OFFICIAL SITLE OF SUPERVISOR A PEO O8 PRINTED NAME AND SIGNATURE. 
Finance Officer S/ Clerence Norment IIT 


. : : BY REVIEWING OF F‘CIAL 
COMMENTS OF REVIEWING OF FICIAL i a aia 


Concur in the evaluation. 


e 


ee ee Le Is Oa its ies Nt I SA lee oe PP Sahn 
Cate OFPHICIAK TITLE OF Re FILBING OF FICIAL 'TYPEO OR FPRINTED MAME AND SIGNATURE j 
_ t 
21 May 1963 Ada Offfeer | /S/ Dovglas S. Srebue j 


n SECRET. 


. . c XO pulareai is ting Mee ; : 
: 4 isu wv wet se, 


Pa A AIRS GA Gaal re 3 
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. ec : a cced . . 
, 4 rae i Ve ‘ 
SECRET ; A A ce een 
“a -/. : {B8en Fallot In) ae Curves Service Fosri 
Fa 2 EVPLOVEER SCHIAL NUMOER 
_ FITNESS REPORT : 2 aka 
is CQ 7IN 
SECTION A. ae “GENERAL ieee : 
VW NaMe (Fired (Medste) «12, DATE OF BIRTH. jase SEX ja eaaoe [8.30 


__27Septsi: M_[Gs-¢_/ SF 


p?. OFF /Oiv/ aR CF ASSIGNMENT 7a: CURRENT 2TATION - 
“FE/Tokyo' - | Tolryo. 


“10. cuecK (x) TVPE oF REPORT 


WILCOTE,” ‘Janes B.. : 
8. OF FICIAL POSITION -TITLE ‘ 
Fiscal Acct Asst. 


8. CHECK (XK) TYPE OF APPOINTMENT 


CAncen | | Reserve TEMPORARY | INITEAL AKASSICNMENT SUF ERVISCA 
ee CARKER-PROVINIONAL (See instnictrone = Seeteon C) ANNUAL - ; REASSIGNMENT CwPLOVEE 
SPECIAL (Specitys : SPECIAL ‘Srecityl: ; he 


1t., OATE REPORT DUE 1N.0.9, 12. REPORTING PERLOO (Frome ton) 


7 7 r-6L=_30 59 


ISECTIONB PERFORWANCE EVALUATION aa 
We Weok Porlormance ranges from wholly inadescre to slightly leas thon satisfactory. A rating-in this cotegoty requires : 


positive remedial action, The nature cf the action could range from counseling, to further training, to piecing on 
probation, to reassignment of to separation, Describe oction taken of proposed in Section C. 


A> Adequate f ertmance meets oll requirecents. ft is entirely sotisfoctary and is cherocterized noither by doficiency nor 
oxcetlence, 

Pp. > Proficient | Performance is more then Wendacas: Desired tesults aro boing produced in a proficient monner. 

es Strong Performance |s characterized by exceptional profielency. 


= Qutstanding Performance Is so exceptional in relaticr to requiremants of the work and in comparison to the performance of 
others doing similer werk es te wotren? special recognition. Bax) 


SPECIFIC DUTIES. 


List up to six of the mos? important specific dunes cecfarmed during the roting pericd. Insert ecting letter which best deseribes the 
manner in which employee performs EACH specific duty. Consider CNLY effectiveness in performance of thot duty. All emplayees 
with supervisory responsibilities ‘MUST. be rated of there cbility to supervise findicate number of omplovece surcivigedys: 


SPCCIFIC OUTY NO. I te Tt m4 


Station cashier responsible fer the cay to dey Fpeetpt ard disbursexent 


ef cash, : . P 
ePecirIC OUTY NO. 2 : . earns 
Consolidates all station cash transactions to one voucher and verifios ' 
balance daily, | P 
1 
SPECIFIC BUENOS fe et ee a ee ee er 
Summarizes all station transections for off-base housing and vehicle expendi- = | ertres 
tures into monthly eccountings and reictains appropriate subsidiary records, | $s 


SPECIFIC OUTY NO. 4 


Polices individual housing and vehicle advance eccounts and audits related 
accountings, 


SPECIFIC OUTY NO. $ 


Maintains statisticel records cn all rriveto’ rentals by individual house and 
cost center, , 


—— os 
3 


SPECIFIC OUTY NO. 6 


Performs other related’ duties ag assigned by the Finance Officer. 


OVERALL PE! PERFOSMANCE EIN CURRENT POSITION _ a6 


Toke into account everything about the employee which inflrences his effectiveness in his current postion such o8 pers | 
formance of specific duties, productivity, conc.uct en 195, eeccerotiveness, pertinent eerserai rants of hobbits, and : 
particulur Innitazicns of talents. Bosed on your hnowtesze of emoloyee’s overall pertriacnce cCusing tna tating penod,’ 

place the etter in the racing bom costesponding ta tho stotement which most accutctely reflects his level af perfermunces j 


Ee ee 
~ = ee es : 
in. 45) cesovete Previous EDITIONS, 7 SECRET j gee 


14-00000 


-JCUNLE 
fOhen Babe | dad 7 es 


S°CTION C NARRATIVE COMMENTS. : 

ace fear en oe 
tnd) wte significant’ strengths or weoknesses demonstroted in currant position haeping in proper perspective their rolatioaship to. 
a overall performance, Sruto’ Bugqestons wade bor‘ improvement of work performance, Cive tecommaendanont lae tramming. Comment 
en foreign language competence, if required for current position, Ampiify cf esptain ratings qiztgn tw Section BR to provide best 


hatte for determining iuture penseniat: ection. Manner of péshormance of managerial ¢ or superedvory duties mus! be deserebed, if if 
peared 
C ‘4 4, . 


opplicable. } 
Subject 4a conscientious, industrious, and willing to accept all apenas 
giver hin, He hac performed capably ina fuaction for which Fo had ro previous 
experience or treining, and hes shovn a markod interest in learning oll fecots of his 
job, He has hirdied larg suas of norey with few errors, ead naintains the recessary 


statistical ‘records ina senperene BONNET. 


CERTIFICATION AND COVMENTS 
BY EMPLOYEE Bers 


1 CERTIFY TH THAT I} ! HAVE SE SEEN SECTIONS A, A, 8, A 8, AND C OF THIS REPORT 


SIGNATURE OF EMPLOYER 


James B. Wilcott /s/ 


2. BY | SUPERVISOR 
MONTHS EMPLOYEE HAS BE i iy HA A a 
UNDER MY SUPERVISION BEEN iP THIS REPORT HA. >: Not ‘BEEN: SHOWN TO EMPLOYEE, GIVE EXPL NATION 

_ 2s 


DATE OFFICIAL TITLE OF SUPERVISOR TYPED OR PRINTED NAME AND SIONATURE 


Finance Officer 
BY REVIEWING OFFICIAL 


17 July 1962 


) 


3. 
COMMENTS OF REVIEWING OFFICIAL 


OFFICIAL TITLE OF REVIEWING OFFICIAL |7YPEO OR PRINTED NAME ANO SIGNATURE 


17 July 1962 _ Finance Officer Clarence FP. Norment 


SS AT IS 


SECRET. 


a 
. 
e * < . . 
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SECRET. 
(When Fitiedg Ry | Ta 
, AMPROTER 9) IAL NUMSER 


"aS "FITNESS REPORT 7 ae 
Lae : F ‘ pines § ae 3 q iv 


~__ GENERAL 


SECTION A eee 
1. NAME (laa (Pivot) | eNtNAdte) 2 pate cr nimre 3. SEX 4, GRADE 
WILCOST, Jae OS B La Seot 193). _fgess 


3 ity bcavice DESIGNATION 6. Orrictau. POWTION vivue. 
SF Fiscal Ascot. Asst. | 
e “EAREER sare’ gratus % 


wtmonm wef. ToceenerD 
OCCLINED EENIED . 
Titnaewal semaah eo! me se oe 


. OFF ulin. OF ASSISNWENT 


____Tekyo 5 ntatto 


‘Tyee or REPRPORT 


RCAMSIQNMENT/BUCC Rv‘9OR | 


MOT CAIGIOLE 


"RE ASSIGNMENT /aMPLOVER 


PENDING | 
10, pare sreont Due in o.F. REPORTING PERIOD SPEC U Giseeitny as 
ioe ah f Vine Nav 69 to 31, ‘Mar 61 Monee 
SECTIONS. EVALUATION GF PERFORMANCE OF SPECIFIC DUTH DUTIES 


Lat up to ain of the ost Important seeerlic dutres pecloemed during the caring persad. Insert catirg number which best desceibes the 
manner tn which employes perlorms EACH sueerhe duty, Consider ONLY efiectiveness in performance of that duty. All employees 
with aupervisory responsibilities MUST be roted on there obility to supereive uniicare number of omployess supervised), 


vote 13+ Acceptable (4. Competent i$ 1§ - Excellent’ [6= Superior Supertor [7- Guheniics 
RAT ecieic DUTY Ni Pye Trains 


ay resron- RATING [SPECIFIC DUTY NOLS 
NO. 


NO | Folices individual housing ard voehiel 
advance accounts and audits related 
accountings. | ! 

RATING [SPECIFIC OUTY NG. 5 

° | Maintains statistical records cn all 
private rentals by individual house 
‘and cest center, _ 


1. Unsotleloctory 2 + Borely ad 


SPECIFIC DUTY NO. WStatlen carat 
sible for the dey to day receipt and 


isburzenent of cash, 


ene 


SPECIFIC DUTY NO.2 

ensolidates all statien cash transsc- 
tions to ene voucher and Werities 
Yalans a daily, 


-PSPKCIRIC DUT TNO. 2 Swruirlzes all eaten RATING SPECIFIC CUuTY NO, 6 RATING 
ale see m ‘ ' oe 
Stree fo ete wrce penthte os Sh ra other related datics ag 
Sous aed mabataing approrriate ssignal by the Finance anual 4 


“Ey _rceores 

aS ROME MA Aas? WORSE es 

SECTION C EVALUATION OF OVERALL PERFORMANCE IN CURRENT POSITION 

Toko Into occount averything about the. employes which influences his effectiveness in his current position « porlormonce of specitic 

duties, productivity, conduct! on job, cooperatiyeness, pertinent soesonal traits of hobits, poriiculor fimitations of talents, Bored oa 

your bnowledge of employoe’s overall performance during the rating gotiod, stoce the rating number in the bow conmesponding to the 
Blatemen? which most aceurutety reflects his level of partormoance, , . 


VL» Parlormance in many important cospects fails fo meet requirements, : Ps. = 
2+ Perlormance meots most requitemoats but is deficion? in one or more important reapocts.i ° 
3+ Performonco clearly meets baste eaquirements, 

4+ Perlormance cloorly exceeds caste requirements, 

5S - Performance in every Important tespect is suporiors, 

& » Performance in every respoct 18 cutstanging, 


SECTION D DESCRIPTION OF THE EMPLOYEE 
5 In the rating boxes bolow, chock (X) the degree to hela: ea.5 cnarocteristic applies to th the oinployne 


V+ Leost possible degree 2- Limited deatee 3~ Normal degree | if « Above everoje degroe mE + Ovtstanding degree, 


; NOT OT RATING 
» CHARACTERISTICS . aPrel One 
. CABLE [SERVED 


GETS THInes CONE 
RESOURCE FUL 
ACCEPTS RESPONSIBILITIES 


CAN MAKE DECISIONS ON 41S O8N WREN Ne tO aRIsEs 


PACILITAVES SMOOTH CrenATon OF MIS OFFICE 


WRITES EF PECYINELY i . ‘ 
te. —— 


SECUAITY CONSCIONS 


TrINWS COL ARLY 


DISCIURE IRE IN ORIGINATING, MAINTAINING AND EXSMOSING CF REG D598 


OTHER (Spacitys: 
piace ele del Pe eae CRC 


formu ; . Tetetst : : 
S-98 45 COVE IE CHF VIDGS COITIOms. SECRET : : i ba 


14-00000 


Taw ha le eee dry 


a ae A RS NN AS Hi NN A ANNA SR 
FONE NARRATIVE OLSCRIFTION OF “ATNE OF JUS PERFORMANCE 
, ° 8 deronstroted in curent fasitian, fn fieste suquawtian Jecunda te eats ayo lor impeosemant af nie j 


Live recommendations Ice hie teaming. Ceserbe, of _aprreprore, Nee pdtenterl bie tevalapaure and bw esoring greater ro. 
aponerbiiities. Amplily or explain, f appropriate, rotings geven in SECT IONS B, C, ond ied to provise tie bast boss: tor detersiaine 
future personnel actions. ‘ 

Subject is conscientious 3, indus itridus, and yvillins ko seceppe s11- responsibility 
tiven hin, He kas perfterucd cenadly in afunction for tt SoGhelbad' me prevlous 
Xperience or training, and hag chown & mareal interest dn leasnine +i. Sucets ef his 
jebd. Ho hag handled laurco suns cf moncy with fou errors, G1] maditains the necousary 
‘Potatistical rocords in a -compotent Eanncrs HAM RUGHM 


‘Subject. should strive to devélop rore confidence in hinself ard in his atility 
to pésform the duties assiencd Hitt. His Inck of assurance era his naiveté are 
sonutiios disconcerting - to those with whos ‘ho dealse 


This report has been prepared in accerd. 
ance with F E Dnvision standards which 
recognize the principle of rating the tndiv- 
jdual against the yruto. Thus an ‘averace’ 

rating reflects an entirely satisfactory 


performance. eco! 
Oe ence 
—_—— 


CERTIFICATION AND COMMENTS 


ge BY FMPLOYEE ee 
— certify that Thave seen | Sections A, 8, C, D ond E of this Report, a - 
DATE . ‘@ id ae SIGNATURE OF EHPLOYEE 


3 Nay 1961 . Jones DB. iNleott (c3hened 
2. ; wos BY SUPERVISOR 


MONTHS EMPLOYER HAS HELEN 1" THIS REPORT HAS NOT BEEN SHOWN TO EMPLOYEE, GIVE EXPLANATION 
UNDER MY SUPERVISION . 


Cas” 


" -- 1F REPORT IS NOT BEING MADE AT THIS TIME, Give REASON. 
EMPLOYEE UNOER MY SUPERVISION LESS THAN 09 DAYS — REPORT MADE WIT rate LAST 00 DAYS 
OTHLA (Specity): _ _ a en ae 
cave OFFICIAL TITLE OF SUPERVISOR TT PAE OR PRINTFD NAME ANU SIUNATURE 


3 May 1961 
3. BY REVIEWING OFFICIAL 


~ 1 WOULD HAVE GIVEN THIS CMPLOVEE ABOUT THE SAME EVALUATION. 


— 1 WOULO HAVE GIVEN THIS EMPLOVEE A HIGHER EVALUATION, 


4 WOULO MAVF GIVE Tris EMPLOYEE & LOWER EVALUATIONS, 


i CANNOT JUDGE THESE EVALUATIONS, | AM NOT SUFFICIENTLY FAMILIAR with THE EMPLOYEE'S PERFORMANCE, 


COMMENTS OF REVIEWING OF FICIAL 


TYPED ON PRINTED NAVE ANG SIONACUNE 


DATE OFFICIAL TIFLE OF REVIEWING OFFICIAL 


Clorenead Vornent 
ee eee amnneereneraie Guarenanant-ctarpemarmanall 


SECRET 


a rs wine tue pet ne Ne ee 
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3 : SECRET 


te ok : ; (Nen Fitted In) 


™ RMPLOTEE SERIAL NUMOTR 
; Allen ‘ 


Ln A FITNESS REPORT . : 


{SECTION AEN ER AL Se 
1, nace {Lae es (Furey. “ (Mtdale) “Ja. bare or ont : orontn |. Sux “ cRAce : 
: 2 Oped amhay 127 el oa] 


ffiseotth OG See aS. 
La er) »7OIVIBA OO. or ASUONMENT 


= savece Destonariow @. OFFiciasn FSSITION THAT 
i seal Aeeount pant ¢ Clerk 


jewwcma DECLINED H DENO. ae es 


LARS REPORTING PERICO sPuciaL (Specily) 
From Lf 
Pre sag TWweR Ga . 


Rorint Pinancr/ tat ° 
TVPG OF REPORT 


AE ASTIONMEN T/SUPER VIC" > 


RE AOTIONMENT/EMPLOVE> 


1® CATE REPORT OVE INO. 


-$Q aeeiL 1oja - 


JSECTION B ; EVALUATION OF PE! PERFORMANCE OF F SPECIFIC DUTIES 


Lise vp to six of the most important specific duties performed during the rating pariod. Insort eating number which best dascribos the 
ecanet ia which employee performs EACH syecitic & ty. Consider ONLY effectivensss in performance of that duty. All employees 
with supervisory rcaponsibslities MUST de rated on there ability to supervise (indicate number of emplovecs eupervived). 


5 « Superior 7. Outstanding 


2 ~ Berely adequate 3- + Acteptodle 14+ Competent $+ Excellent 


RATING | SPECIFIC DUTY:UDES | Moe L (continu. 2d) 


1. Unsatisfoctory 2 

setciric DUTY NO! Hesponsible Cor Muere 
ing, removine attachments, batching 
snl totaling contidentinl funts posti 

; ‘to be rrocesse? be Machine 

sesceme OUTY NO? Nesronsdibié vor veriiye- 
ing the daily expenditur: listing 
tetals with the expended esnorey 
Jaitcer accounts 

SPECIFIC OUTY NO.3 =acacnaiule Yor catch- 
ing the attschcents to the vouchers 
sri Siling when vouchers nre returned 
fren Mochine Fecomis Division. ; : 

SECTIONC EVALUATION OF OVERALL PERFORMANCE IN CURRENT POSITION 

Tare inte oceount everything obout the employee which influences his effectiveness in hia current position - performance of specific 


duties, productivity, conduct 6n job, coocerativeness, pertinent pertonal traits os habits, particular limitations cr talents, Based on 
your knowledge af emplovee's overall pertoemonce during the rating period, place the roting aumber in the box corrosponding to tne - 


SPatemen? which most aceurately reflects his level of pertormonce. 


n 


‘Re cormis Division 


RATING [SPECIFIC DUTY NO. & 


- 


RATING: SPECIFIC DUTY NO. 6 


1. Performance in many important respects fails to meet roquiremants, RATING 
2+ Performance meets most requcements but is deficient in one of more important? respocts, NO. 
3+ Performance clearly meets basic requirements, 

4+ Performance cleorly exceeds dastc requirements. 

S$ - Performance in Overy importont respect is superior, 4 
6 « Performance in avery cespect is outstanding, 


SECTION D DESCRIPTION OF THE EMPLOYEE 


tn the rating boxes below, chock _ check (X)t the degree to to which each choracteriene opplies to the employee 
ssh shasta ist hinted Sheil 9 Rae AEE 3 
4 Above overoge degroe j5- Outstanding degree 


« Lecat possible degree 2- Limited degree | degree 3 - Normat degree 
RATING 


. CHAFACTERISTICS 


APPL O33 
Caace {Serveo! 


SETS TMINIS OONE 


RESOVACE FUL 


CAN wast, I DECISIONS ON WIS CAN BHEN NEED ARISES | 
ee oe 


acce mrs S$ RESPONSIBILITIES 


DOES WS JI3 BiTHOUT 81 STRONG SUPPORT 
FATILITATES SVOOTH OPERATION OF “IS OFFICE 


SQeTKS FRFTECTIVELY 


SECU TY CONSCIOUS 


Tenas$ CLEARLY 


SITs (Srecuy): 


Ca SEN SECTION OE ON ERI ERSE S 
ane 45 : SECRET te 


sa NO OBSOLETE PAL VIOUS FOITIONS, 


SEE SHCHON C2 SON REVERSE SIDE 
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NARRATIVE DESCRIPTION OF HATINER (OF J JOS PERFORMANCE 


Indrente suggestions mede to employes toe i, honsepess of Bee 


SECTION E 


Strecs Strengite ord woobnetses ‘Weiner atraied In curimet nasitlion, 
Give fecammendations far hes Haining. Beacobe, of Huprentiore, his potential lor development and tor-assuminyg greater ‘ves 


work, 
sponsibilitien, Ample fy of ‘explain, “ ‘gperepriote, folings given int 5 SECTIONS B, C, and 9 to previa the best bases for dotdrmining’ 


futues personnel cetions, 


Subject has ‘agceptca a field mat girant erfective in June 5" 


The - position’ to which’ ‘subject hau been sishie’ is very repetitious 
and not at ali conducive to dfAclosing- his full, potential, Hovever, bua oo 
- by’ the way-in viich he adapted to Duty Mos 2, it 18 felt that he vill se 
be ablé to perfor: rare res panntbbe duti¢s, with a minisun of additional : 


trainings j a ge 
oe . ae arte : ; . ry. 
’ He has an extremely good attitude tovanl his work ‘end resyonds well to : 
supervision. — : . ; . aan pet. a mnie es Shess, eee 


r epee A This report het ced peu, wrod i a ecvord dunce : 
‘with the- erlteria sot fot Co: stroular In+ 
f jahich are a2 waed torecest 


struction No. 77 ©. 
ealistle andanc 


“parisons Weitere 
workin! obs 


Laney ane ne sar Jfrir coin- 

foonwthis(ellow oo: - > ek 
sons! il. . 
a entirely 


~ 
, 
ie 
a“ 
m3 


SECTION F CERTIICA TIC 110d AND COMMENTS 

BY EMPLOYEE 
7 —reiitiea that 1 | have # goon ) Sections A, 8, Cl _ Dan and | E “of ti this R ; Report. ae 
SIGNATURE OF ENeherse 


‘ [oe aan Ze, Lz fn: oe CF. ; 
- j oY SUPERVISOR ' ‘ , . 


{PF THiS REPORT ONT HAS NOT BEEN SHOWN To EmPLoves, oive & EXPLANATION 


MONTHS EMPLOYEE 143 SEEN 
UNDER MY SUPERVISION 


12 Months 


Wee ii ere "9" REPORT IS Nor T AEING MADE AT THIS TIME. GIVE REASON, . 
EMPLOVEC UNDER MV SUPERVISION hess Tat oo ave [Revo MALE WITHIN LAST 90 OA ave 


TYPCco OR PONT ED MAME ANO StGs ia TURE 


OTHER (Speetty): 
OFFICIAL TITLE GF SUPERVISOR 


FFICHENTLY FAMILIAR wiTH THE FMFLOVEE'S PORFOPMANCE, 


Tanne TJ JUDGH THESE FA VATIONS. 5AM 


COMMENTS OFS REVIEWING OF FICIAL 


a“ 


MD a an an nn es 3 re 


o 


Cpe ee ewe! ear vil ci i a ge ih gS ind a thins scary 
DATE wf fy OFFICIAL TITLE UF REVIMWING OFFICIAL | 
aif? GS 
4, 


asf. newts 5 Beanch 


SECRET Te 
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: ¥e Rev TED ase 
- ; SECRET 


Shea Billed Io° pie Sey : 


"FITNESS REPORT 


. [SECTION A Sea aoe 
tN aee + (Lees) (Firat): (Middle) i ~ Ja. oeape : 
. Wilcott, Jr. Janes _ Be M ~~ LOS 5 _. 
3. SERVICE DESIONATE FICIAL POSITION: THLE egenyen or ASSIGNMENT : 
§F Tine Leave Pay Clerk Finance Division : 
CAREUR STAPF STA _ TYPE OF mEPORT 


ie NOY CLIGIOLE me erry a ORFCcRRLS INTE OL 
. : z PENOING = ; [4 o CUINED. - , {OENERe . ANNUAL . RE ASSIGNMENT/EMPLOVER 
; 10. DATE REPORT = In O.P, vt VRE PORTING. PERIOD . SPECIAL (Specily) 
_ 30: April 1959 - ‘T"pvr 58 = 32 tor © 59. ee 
SECTION B - __EVALUATION N OF PERFORMANCE ¢ OF SPECIFIC DUTIES ae 


List up-to sin of tha-most important specific sotiee perenne’ during the rating period. Insert rating number which best describes the 
monnee in which employe perlorms EACH spocific duty, Consider ONLY effectivenoas in performance of that duty, All employees 
with supervisory responsibilities MUST be rated on there ability to supervsse {indicate mumber of employees aupervined). 


i ane SS ee — —_-— 
te Unaotisfactory, 2+ Borely adequate [3 2 Acceptable 1 14> Crmpetent js ° Excell [ o Sup 


2 Outstonding 


sPeciric ouTry NG. 8 RATING SPECIFIC curr noes Z z RATING 
NO. Renita rer Sheed gd oOo 
, ‘“ ; Peake et a? S ties ves bia VIA LSIO.. pe 
PWwelanntal of Pavoll 3 en parvell nyos 7 
SPECIFIC DUTY NO.2 SPECIFIC OUTYT NG. S RATA 
gL ES oie Gl eels Bae sie ns i 
i, 
SPECIFIC DUTY NO, 3 RATING 
» . 
z 4 wriathes ! 


segs watotainins: of Linvoe vecoz's 


SECTION C EVALUATION OF OVERALL PERFORMANCE IN CU CURRENT POS POSITION _ 


Toko ‘into ‘eceount everything about the employee which Influences his ¢ffoctiveness in his current position ~- performance of specifle 
duties, productivity, conduct on job, Cooperativenese, pertinent personal traits of habits, porticylar fimitations of talents. Based on 
your knowledge of amplcyce’s ovorall periarmance during the rating period, place the rating number in the box sorrasponding tothe 
statement which most accurately refleces his level of per inraaned. 


1. Performance tn mony Important respects fails to meet eoquirements, 

2- Performonce meets most requirements but ts deficrent in one of more inportant respocts, 
3 - Performance clearly meats basic requirements, 

4+ Performance cloarly excceds basic requirements, 

3 + Peslormonce tn every unportant respect is superior, 

6 + Performonce in every respect is outstanding, 


SECTION D DESCRIPTION OF THE EMPLOYEE 


in the roting boxes below, check (X) the degree to which each charccteristic opplies to the employee 


1~ Least possible “degree 12. Limited degree e. |3- Normal degree j4- "y Above overage degree 5. Outstanding degree 


NOT RATING 
OR: 
SERVED 


GETS THINGS DONE ' * a eA { 
7 i = 3 ee 
RUSOURCEFUL : 5 


. 


CHARACTERISTICS 


ACCEPTS RESPONSIBILITIES 


CAN MARE CECISIONS ON HIS OWN KHEN NEED ARISES 
QOES MIS JOB WITHOUT STRONG SUPPORT i i Bee 


cl ees De Daa es 


FACILITATES SMOOTH OPERATION OF NIS OF FICE 
et 
WRITES Errectivery 


: ee i peeee ea aa acs a | coronene fd ‘oe 
XS CLEARLY 1 - 
aeeaee enrenee OSE eer et en ee oe oes ni | aed cee es eee 


DISCIPLINE i ORIGINATING, MAINTAINING AND Ors¥OQSING OF RECOCROS ! au a = ee ie 
a an nr a  Gcaeene ween ean a aa 
OTHES acity: r 
HER (Specity): en! Ra er en (Ser epee Ne a a ae 
i SEE SECTION fE® ON REVERSE SIDE j 
a tt a ern ce 


For e. 
tye 45 coscvere enczious esitions, Secret eds tele 
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, ‘ : otis ‘ : 
: ; A fern bec Ind 


{SECTION 13 ; NARRATIVE DESCRIPTION OF MANNER OF JOB PER REFORM ANCE 


Sttas strengtes ond wedbne sage delnonstrored in current sposstion. Indicute Bony quanons mse to employee ‘lor uaprovemeat of bes 
work. GC tecommendonan foe his} training, Oesenbde; th apnrontiute, hes potential for'devalogment and for atsuming greater 
sponacbileties. Amalely ce explain, sf oppropriate, ratings aiven in SECTIONS B, C, ord Oto provida the beat basis tor dé 
future personnel actions. 


nial ali ecuperit x FE et VW 
— JOB Sol 
2 QO! Seeusuci es 


i prose toate 


wh tyork 
; 


~ ne . : 
StO5 suplivi slow. 


ae wh. OS a Waele, has u favors aula 


weL 
: ; 
‘ o 
i 
\ ats 
' : ‘ . 
: | 
? : 
7 a a RR 8 I A 
‘ TSECTION: F< CERTIFICATION AND COMMENTS 
1. —— 
4 Tee certify th / that | have seen Sections A, B,C, C, 0 O ond "E of this : Report. ' 
OaTe SIGNATURE OF EMPLOVEE 4 .t rye te, C 
* awe! cad L is . “% ve, . ¥. ae 
eS Ses er 2629 CBS Ge REI COTE Cte SN ee Oe a“ 
2, : BY SUPERVISOR : 
MONTHS EWPLOYEE HAS SEEN IF THIS REPORT HAS NOT DEEN SHOWN TO EMPLOVEE, GIVE EXPLANATION 
os UNDER MY SUPERVISION 
° 
SC 
“we REPORT 1S NOT BEING MADE aT THIS TIME, GIVE REASON, 
EMPLOVEE UNCER MY SUPERVISION LESS THAN 00 pays | [Reroat MADE O1THIN LAST 90 OAYS 
LOM ER (Seecitys: 
OaTe OFFICIAL TITLE OF SUPERVISOR TYPEO OR PRINTED NAME ANO SIGNATURE 
: : 
darea 10, 1¢5¢ Tino, Lowve, Far Sipe. ‘ a 
3. BY REVIEWING OF FICIAL 


{POUL RAVE GIVEN THIS EMPLOYEE ABOUT THE SAME EVALUATION. 


{1 WOULD HAVE GIVEN THIS EMPLOYFE A HIGHER EVALUATION, 


1 WOULD HAVE GIVEN THIS ESPLOYEC & LOWER EVALUATION, ‘i 
Ln ene on twee eee mee ee EE oe a rrr ee 
tT CANNOT IVIGE THESE EVALUATIONS, 1 AM NOT SUFFICIENTLY FAMILIA® WITH THE EMPLOYEE'S PERFORMANCE, 


COMYENTS OF REVIEWING OF FICIAL : : : 


a re nie oe a tach tentts at a en ee = 
y OFFICIAL TITLE OF REVISMING OF FICIAL yc OR PRINTEQ NA ano SIGNATURE 
te ‘ Peery 


¢ 


= « ' 
v, Staff Employees “ects. fect, , 
Lee an eee 
‘ ‘ SECRET ° - a 
- 
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faden Filled Inv : “ 


_ FITNESS REPORT (Part 1) PERFORMANCE. |. | 


ie ras ; INSTRUCTIONS 


“FOR TE ADPINTSTRATIVE OFFICER, Consult’ current instructions fot «completing this report. 
Fu ms sr ERVISOR: This repcet is designed to help you, express poe evelustion of your subord:nete aml to trenenitt 
thas evaluation to your superviror end senior offecials. Orgnnsention policy requires that you anforme the eubords- 
nate where Ne ste Completion of the eeport cain help you -prepere for a discussson sith ban of has 
“is also organisation policy that you shce Fart Tot thas cenort to the eaployce etcent 
waver ‘comlitions specafaed an Reguiration 29-37). It is recommended that you‘resd the entire form before cornleting 
acy question, If thas as cthe-inttaal report on “the erployee. st wurst be cozpleted end forwarded ta the Mitce af 
Tersonnel no Sater than 30 dave efter the state ‘nuicated an item 8 of Section ‘a’ below, 


. SECTICH A. ee : ; : GENERAL” : a 
Vl awe - ‘baet) (facet) (tiddie) 22 DATE OF BIATH 4. SERVICE OL3tGwaTivs 


witoott, was gp 


% OFFICE Divi SION/ BRANCH oF: Sst cAveNtT 


7 an aber DT eee LOT eat 


: . @. CATE ALPORT OUL IN CP 
‘ : MAapaetsace UOST 


Nteet eee 


SERTSI CwmENT SUPERSEDE 


10. 

SECTION 8.” : : CERTIFICATION 

T., FOR THe RATER: THES REPORT was (__] HAS NOT BEEN SHON TO THE INDIVIDUAL RATED. IF NOV SnOeN, ERPLAIN Bay 
WOT? rst 


A. CHECK ¢¥) APPROPRIATE STATEWENTS: 
PORT MEOLECTS wmv oem SHiwtOues GF Tutt Chote (Ff Umdiviouar «5 @ateo “TPim Cl 68 0, @ shamime ieee 
' TRA UAE BENT TO wim BA COPY ATTACHED TO Tred atPoet, 


Ted S ALO OAT TERE CTS THE COMSENED OF emIORS OF WHEELS 8 CamuOt Comte ee teat Tee GATED Emote EB dn ANTE HOS 
en0 PaLvicus SsuPLavisoRs. 1 GVALUOTE mES 200 PEavOWMANCE atcaved (Srecdly): 


MAE OVSCUSSEO BE te TetS ReProvak mis STRINGING 


AmD PEAANESSCS BO TMAT WE GASOS wneeE we STANDS. 
A. THIS OATE C. TVPED OR PRINTED NAVE AND SIGNSTUCE OF SUPERVESIRNIO. SUPERVISOR'S OFFICIAL TITLE 


5 Dse. 19ST. - ZEIEEN GALELy SSS ovens Site 
2. FOR THE REVIE@ING OFFICIAL: RECSID ANY SUBSTANTIAL OLFFERENCE OF OPINION WITH THE SUPEAVISCR, GR ANY OTHER INe 
FORMATION, amtch BILL LEAD TO A BETTER UNDERSTANDING OF THIS REFORT, e 


- BY 


fa. a) 


Reviewed by Fu. LMS /¢ Mb, lass) 


Posted Pos. Ces! <l Ls} ret 


om) CONTINUED Of aesakwi oecee 


T certify that any substantial Jafference of opinion with the supervisor is reflected mn the sbove secticn. 


AL THtS OATE @. TYPED O8 PRINTED NAVE’ AND $+ NATURE’ OF REVIE®! je OFFICIAL TITCE CF BEVIE@IAG OFFICIAL 
5 Dee. 1957 OFFICEAL “Wo: : 
SECTION C. ° J08 PERFORMANCE EVALUATION ¢ 
Ea ae RP race To 
os 


TS RATING ON GESFRAL FERFOQUMANCE OF CUTIES 
DIFFYCTIONS: Consider ONLY tne productivity ons! effectiveness vith which the andividuol being rated has performed 
mis duties dursag the rating peerod. Compare him OSLY with ethers doing stealer work at @ similar level of respon- 


sibilsty. Factors other than productivity eall be taken into accemnt Later in Sectszon D. 


Vos DOES NOT PERFORM DUTHES ADEQUATELY, “E 1S INCOMPETENT. 
© BACELY ADECUATE 8M PERFOQIWANCES ALINOUGN NE HAS HAD SPECEFIC 


CARRY OUT RESPONSI BELITHES. 
+ PLEFOSWS MIST OF wtS BUTLES ACCEPTABLY. OCCASIGNALLY REVFALS SOUE AREA OF REAXNESS. 


SuITaNCE CR TRAINING, WE OFTEN FAILS To 


B) 
Testar 2° PERFORMS CUTIES WN A COMPETENT. COFLCTIVE. canuee. 
wating 2° A FINE PERFORMANCE. CARTES GUT VANY OF HES RESPONSIBILITIES EXCEPTICVALLY MELL. 
NUMAER © + PERFORMS HIS DUTIES t% SUCH ANY QUTSTANOING MANNER THAT WE 3S ECUALLED BY FEM DIVER PERSONS sAGEN Te 
Tat SUPERVISOR, =~ . 
COSIENTS: . ay Sdsie <a 
7 Tat. Wiloott to very tntucestius 


ctu SITS POLLO ry teeters oy 
ry Re. ys (Part 1) Se Fras af ish bie. Re SECRET 


a es 
ARE OASSLETE. 


Performance mn 
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rl owetin 
DIR TIONS: ; : Wea, a Cay pons : 
a. State an the spaces below up to an of the mone svportant. SEFCIFIC lutaes "we Lorre during this rating Peregd - 


Plece the naat amportac t fiat. Mm not tactile mingr of uniportant duties: sof, +e 
b. Rete performance on each anecific duty considering ONLY effectiveness mm pertorrance ef ina uspecafie” duty, 
€. Foe. supervasors, ability to tiopervase will ofeays be rated as. a ee duty {fo sot cate as superesrers thove 


who supervise &@ secfetare” rondy ). C3 i "Siena 
d. Compare in your miod, shen possible, the andivedual being” raved™’ EA eeeloymine | the. sane duty rte 


similar tevel of ecesoonsadality.. t 

@. Two andavaduals eith the sere job title may be performing dal ferent cuties. “ue 30! tie then oa different 
duties. j 

f. ‘Be specific. Evemptes of the kind of duties that might be rated, 

+ Ona BRIEFING NAS AND USES AREA KNOELEDGE a. Ry ‘ors INTERACGa TIONS. 


GIVING LECTURES” DEVELOPS NFW-PROGEAVS ey PREVARES Stwv Ei Es © \ : 
a CONNCUTING SEMINARS ANALYZES mye STRIAL REPORTS + PRANSS. ATES. ClRweN oe ; 
i EXITING TECHNICAL REPORTS WANAGES FILES rf > PEREIESING SSUSCES “% ee: 
ps COANTTING EXTERNAL LIATSON OPERATES RADIO > KESPS OUCKS - ibe ‘ 
oo ned 4 COORDINATES BIT. OTHER OFFICES -, OREVES TRUCE : . ! 
. TAKING DICTATION Fas BAIT ES“REGLLATIOVSE : , 1 MAINTAINS “ale Ona Freee, 
RPEKVISING PREPARES CORRESPOS DENCE EVALUCTES “SIGNISICAWCE CF Dare 


For some jobs, duties may be broken down ‘even further af supervisor considers it advisable, @.¢5. cordaned ke» 
and phone operation, in the cose of . tadio operator. 


IN AW QUTSTANDING wannet 


Pos URCOWPE TENT UN THE PERFORMANCE OF THIS DUTY @ + PERFORYS THIS OUTY 7 
Zs BARELY ADEQUATE IN THE PERFORYANCE OF Tuts FOUND IN VERY FER TNOTVESU ALS WOKDING Sie. 
PESCRIPTIVE tty f Lae yous . us ‘ 
RATING 9. PERFORMS THIS OUTY ACCEPTABLY Ps ENCELS ARYONE 1 KNOW IM THE PERFORWANCE OF 
NUMBER @ . PERFCRWS THIS OUTY IN A COMPETENT MANNER Tes buty * a 
Bs PERFORVE THIS DUTY IN SUCH A FINE UANNER 


YwatT-wE ¢S & OISTINCY ASSET ON WIS JOB , Ee ‘ 


RATING 
NUMBER 


Ligesiny tae 


oh 
Surpioverts sud addust.ent 
< 


ereciric duty ma. YP oasis 


faye 


SS aids SRG. . 
epecirtc guty wo. 2 =: POD SEO NSS 
fs of allotrant : ceounvs ef ule eoneallavions ¢ 


tines sees Sees 
sPECOFIC CUuTY wo. Y 
suns of exren @iturs 


3 
Allotrest laseas goeeustis: 


seacerag cyty na. 
quived Tor roe 
adLobnoet recor’ 


TO Su vericus 


3. NARRATIVE DESCRIPTION OF WANNER OF JOR PERFORMANCE 


DIRECTIONS: Stress strengths and weaknesses, particularly those ehich affect develo 


ur. Vileots is very suxious to vrove bis enpubdilitios. accordingly, he feeanissly 
assuice slaitionsl duties ether than thore assigned so him. Ue ts very stueniive » 
his work, is : wolytng Aieself to the Job, he is vert guiet br nese 

. Sion unvals: his 


that he indulses in converss 
ono better aqucin 


SECTION 0. SUITABILITY FOR CURRENT JOB IN OSGANTZATICN 


DIRECTIONS: Take into account here everything you know about the individual.,...productivaty, cangucr in the jod, 
pertinent personal charactersstics or habits, special defects or talenes....and how he fits in wath your teem, Core 
pore him with others doing sasmifar work of about the same tevel. * 
Tos DEFINETELY UNSLITARLE © NE SHOULD BE SEPARATED 

o OF OOURTFUL SULTABILITY.. WOULD NOT MAVE ACCEPTED WIM UF Ff MAD RNTON OHAT F KNOB ROO 

) + A BARELY AICEPTARLE CVPLCYLE... BELOW AVERAGE BUT MaTH NO MEASNESSTS SIFFICIENTUY QePSTANDING TO sage 
+ RANT RIS SEPARATICY : 

4 2 OF THE SAME SOPTABELATY AS MOST PEOPLE f eNOW IN THE O8S*NEDATION 


en ome 


we 


RATING 2° A FINE EMPLOYEE © NAS SOME OUTSTANDING 8° ENGTWS 
numaen ««& * AN UNUSUALLY STSONG PERSON thy TEAMS OF +" REQUIREVENTS OF THE SUGANEZATION 
Pos EXCELLED RY ONLY A FE@ IN SUPTABILETY FOS Sk te THE CRGANIZATION 


FOR ROPK IN SOme Ofmes PATON tN THE ORGANI ATICN? : ae 


1S THIS INDIVIOSAL SETTER Suerte 
EXPLAI’ FULLY: thy 


2 
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xX Ki ae een i W] ILC" 
ATING ee : a freee nO.” \ sos 


Block Records: “& 1 
(OPMEMO 120-800-133) , F . 
a. Temporarily for days, effective : : ‘ 

er b. Continuing, effective EOD : 


Submit Form 642 to chonge limitation category. 
(HHB 20-7) 


CHB 20.6611) 


X | Submit Form 1322 for ony change affecting this cover. 
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porticular limitations of talpats, Bosed cn your knowle ge of omployoe’s overal! performance during the rating period, 

ploce the letter in the veseng box Corre spond ung to the statement which mast cecuwately reflects hit level! of performance. A 


t 


Pye f ‘ 
anne : ae 


aces 


rom 45 ete rennious coro SECRET ola 


14-00000 


eee ame “+ Osen Bitlet Tad 
4 {SEction c NARRATIVE COMMENTS . 


eee an 
{ndi core Sipalieon sreeagiic’ or weaknesses demonstrated in “current position rea " 
overe!! performance. Store Suggestions mode for timprovement ‘of work, Rusformorice. Give FRce er oy o.ning, Comaent 
on Foresgn longuage competence, if eaquired tor current’ pasition. Ampl fy oF explain | totings given va Sets SR SUNNEL: Bbowide bese 
basis foe. determining future Persancel Section. Monnet of | pertormance o ‘of f- manegei sol or nol ot supervisory. et se ond cout Conscioviness 


- SECRET oi Pe ae 


Soper Pertpectve thew telotronship to 


mh the Y in the Use of of res paper space, equi ipntet “end d fund es suse be Ssoreries mented on, i if epplicob rira spore is needed to conplete 
mec: | SI 37 Ad "bg | 
ears sparing ¢ ane: gerioa ‘Subject: was in charge of — Payroll. Section - 
at JMWAVE his-~ Peres was, in the rater‘'s PR ASS not more 
than adequate. .H e. apparently was of the. opinion thk@ being in 
charge of.'a. section: rélieved him-of the onerous tasks of. filing 
and ‘other ‘rélated. duties of like. nature. As far as meeting the 
payroll deadlines Subject was’ proficient in this duty, but he 
normally required considerable amiount of overtime work to meet 
these deadlinés. He had many ideas which he presented to Chief, 
Finance Branch for betterment of the payrolling systen, but un= 
fortunately after due: consideration the majority of these ideas 
were. found to be ‘impractical and/or in violation of either good 
accepted commercial practice or Agency regulations. Suggestions 
made to him were outwardly. accepted but upon follow-up it was 
determined that he-had failed to implement these suggestions. 
Overall it is the ‘rater’s opinion that the Subject was barely 
adequate. in performing his assigned tasks. 


CERTIFICATION AND COMMENTS 


SECTION D: FICATION ANI 
1 ; BY EMPLOYEE __ 


? CERTIFY THAT 1 HAVE SEEN SECTIONS A, 8, ANO C OF THIS REPORT _ 
“SIGNATURE OF EMPLOYEE 


__BY SUPERVISOR 


WONTSS EMPLOVEE HAS BEEN ‘TF THIS REPORT HAS NOT BEEN SHOWN TO EMPLOYEE, GIVE EXPLANATION 


ee ene ee ; Subject departed the Station without seeing 
_]2- months ; this Report. 


TVPED OR PRINTED NAWE AND SIGNATURE 


DATE TOF FICIAL “TITLE OF SUPERVISOR 


17 Jun 1966 or Pa : | /s/ H. Robert Graham 
e : anch 
3 j BY REVIEWING OFFICIAL 


COMMENTS OF REVIEWING OFFICIAL 
Subject resigned and departed the Station rather suddenly 
and- before there was an opportunity to observe his performance, 

The supervisor has made a careful evaluation with which I concur. 


~——_— —— 
TYPEO CR PRINTED NAME AND SIGNATURS 


———: 
POP FICIAL TITLE OF REVIE@ING OF FICIAg 


‘Deputy Chief for Support; /s/ Willian A, Jewett 


Oare 


6 july 1966 


SECRET 


14-00000 


ye 8 ON SECRET 


(Phen Pitted fa) | 


EMPLOYEE SERIAL NUMOER 


SECTION A 


Ts wAME 


acpaTe oF Diath 


27 Sep 1921 


2. OPP UIV/OR OF ASSIGNMENT 


ea 


+ CURRENT STATION 


Washe, De Co: 


| REASSIGNMENT SUPERVISOR 
A [RK ASSIONMENT EMPLOVER 


12, REPORTING PERIOD (Fram to) 


moe Oct. 1964 = 25 April 1965 


e. Orriciay RosiTion TITKG, 
“Finance Assistant 


-Perfoemance ranges from wholly | inade quote to slightly loss than sotislactory. A rating tn this cotegory requires 
positive romediol action. The noture of the action could ronge from counseling, to further training, to eecina on 
probation, to reassignment of to seporction. “Describe action token or proposed ia Section C. 2 


Parformonce meets all requirements. it is entirely satisfoctory ond is choractorized neither by deficiency mor 


- -. | A+ Adeuvote 
: . ~ excollence, 
i riot P- Proficisnt Performance ts more thon satisfactory. Desired results oro boing produced ia a proficient mannor. 
$ + Strong _ Performance is characterized by exceptional proficiency. 
O + Outstanding Performance it so exceptional in relation to requirements of the work ond in comperison to the performance of 


others doing similar work a3 to warrant special recognition. 
SPECIFIC OUTIES _ 


List-up to six of the most important specific duties performed during the rating period. Insert rating letter which best describes the 
manner in which employee performs EACH specific duty. Consider ONLY effectiveness in pertormenco of thatduyy. Al! omployeos 
with supervisory responsibilities MUST be rated on theit ability to supervise (indicate numser of eaployess supervised). 


“[specieic outy NO. 8 


Analyzing Payroll Accounts 


RATING 
LETTER 


SPECIFIC OUTY NO. @ 


Reccnciling Tax and Retirement Accounts 


RATING 
LETTER 


SPECIFIC DUTY NO, 3 


Computing Staff and Career Agents’ 
SPECIFIC OUTY NO. 4 a S711 


Conducting Liaison with our Division regarding Payroll matters. 


Pay and Allowances 


SPECtPIC OUTY NO, 8 


Preparing Correspondence 


SPECIFIC OUTY NO. 6 


Maintaining Leave records and Agents' Pay Files 


RATING 
cerrer 


OVERALL PERFORMANCE IN CURRENT POSITION 


Take into account everything about the employee which influencoe his effectiveness in his current position such a8 pore 
formance of spacific duties, productivity, conduct on od, cooporetivensss, pertinent personal traits of habits, and 
partis ular limitations or talents. Based on you bnowledge of employee's overall perfarmance during the rating period, P 


Placa ine! ace the roting box corre spond emg to the statement which mort oceurotely coflects hes evs! of performancé. 


SECRET 


5 CSIOLETE PREVIOUS EDITIONS. 


14-00000 


oe we - SECRET CE SF pe. 


CENen Fit bed tad 


SECTIONC.. . _ NARRATIVE COMAENTS- 
Indicate significant strengihis: or weoknesses demonstrated in curio position hoeping’ Popa pes pective their ieaelation ship to 
overati pactormance. State suggestions made for imptovement of work ‘performance. Give recommen g ing. Comment 


‘Lén-boresgn longuoge competence, if required for current position, Aa plily of eaplain ratings given in Sect B BN provide best 
basis for. determining future peeenel: action. ‘Manner of Bzzformancs of { monugerial « or supervisory dutios must be described, if if 


a - J applicadle, 
’ oe . a "In the six months that Mr. Whleott was assigned to the Staff Agents : 
Ps . "Accounts Section; he demonstrated.the ability to ‘accept responsibilities : 


. and responded well to all work assignments. Mr. Wilcott was a -great: 
help in reconciling and analysing Payroll, Tax, and Retirement accounts. — 
He worked well with his associates and had a good dtspositions ; 
ie Wilcott is very cooperative and dependable. 


Thie ‘employee did not have any supervisory responsibilities 
and, therefore, is not being rated on Cost Consciousness. . 


SECTION D Da CERTIFICATION AND COMMENTS 
Le “BY “EMPLOYEE 


“TCE CERTIFY 7 THAT I HAVE : SEEN SE CTIONS A, 8, _ AND C OF THIS THiS REF REPORT 


CATE erie “[SIGNATUNE OF EMPLOYEE 
30 April 1965 : 
2. BY SUPERV‘SOR 


MONTHS EMPLOYEE HAS SEEN 
UNDER MY SUPERVISION 


6 


iF THIS REPORT HAS NOT BELEN SHOWN TO EMPLOYEE, GIVE EXPLANATION 


Employee had departed for PCS prior to this date. 


OFFICIAL TITLE OF SUPERVISOR 3 TYPED PRINT AME AND SIGNATURE 
30 April 1965 Chief, Staff Agents Accts. Sed. 


3 BY REVIEWING OFFICIAL 
COMMENTS OF REVIEWING OFFICIAL eo 


OATE 


I concur. 
Cave : OFFICIAL TITLE OF REVIEWING OFFICIAL [TPE 
oe i : 
30 April 1905 iChief, Comrensaticn and Tax Div. _ 


; SECRET ae 


- et a 


14-00000 


as, 


EMPLOYEE SERIAL NUMBER 


FITNESS REPORT 025798 
GENERAL : 


SECTION A__ 


“1. AMG SS ina Tre = " (Middiey) Ya. Dare oF ointn [9. sex : ac onave 330° 
Wiléott, Janes Be”. Jr. 27Sep 31. | M_ (| GS-07 | se 


6. OF FICIAL POSITION TITLE ' —_ 7. OF P/OIV aR OF ASSIGNMENT 8. CURRENT STATION 


POR. x =, Pascal Acct Asst |” DDP/FE/IKO 
’ a %. ChEcK UO) Tyee OF APPOINTMENT : 10 CHECK (x) TYPE OF REPORT 


|X [cancer | [auscave | remeomaay : aro 
ae ceri Se a oe PSEC AE eee we 


f | CANE ZA-PROVIBIONAL (See tnetractrone + Section C) 


| | SPECIAL (Specity): 


18. DATE REPORT DOVE IN O.P.- 


tnotiag NMENT SUPERVISOR 


GNMENT EMPLOVEE 


eraciac (Spectty}: 

12. REPORTING PERIOD (Prom: to) 

ar 1 July 1963 - 30 June 

ONB PERFORMANCE EVALUATION 

We Weak ” Performance ranges trom wholly inadequete to “slightly leas thon satisfactory. A rating in this catogory requires | 
positive remedial action. The notute of the action could range from counseling, to further training, to placing on 
probation, to recasignment of to seperation, Describe action token of proposed In Section C, 

A+ Adeaqvate Perlermenes mects all requirments. It is entirely sotisfactory and Is choractorized nolther by doficioncy nor 
excellence. ‘ 2 

P- Proficient Performonce is mura-then sctisfoctory. Desired results ore being produced In o proficient monnor. 

“yp S + Strong _ Performance is charectorized by exceptional proficiency. 

Q- Qutstonding Porformance’is 20 exceptional in relation to requirements of the work and in comparison to the porformence of 

: others doing similar work a to warrant special recognition. . 

PECIFIC DUTIES 

List up to six of the most importont apocific duties porformed during the roting peried. Insort rating lester which best describes tho 


manner in which employeo performs EACH apecitic duty. Consider ONLY. offectivenoss in performance of that duty. All employoes 
e with supervisory rosponsibitities MUST be roted on their ability to auperviso (indicate aumber of omployees eupervieed). 


1964 | 


SPECIFIC QUTY NO. I 


! As Station Cashier, resporsible for the daily receipt and disbursement of 
'  fcash (Japanese yen, U.S, dollars, HPC). 


SPECIFIC DUTY NO. 2 
Consolidates all Statien cash transactions to one voucner and verifies 


balance daily. 


tures into monthly accountings and maintains appropriate subsidiary records. 


SPECIFIC OUTY NO, 4 carver 
Polices individual housing and vehicle advance accounts and audits related 
accountings, P 
SPECIFIC DUTY NO. S { Cexven 
Haintains statistical recerds or private rentals by individusl house and | 
cost center, : : | P 
i 
2°E CIFIC DUTY NO. 6 T RATINS 
Advises TDY travelers of. their entitlements, audits the travel vouchers, and 
perforus other related duties as assigned by the Finance Officer. . P 
OVERALL PERFORMANCE IN CURRENT POSITION = 
Pe ea ey eg ot a Paav ey Fok Sey AS te F RATIN 
LETTER 


Take Into secount everything chou the employee which influences his effectiveness in his current position such o8 per 
formonce of specific duties, productivity, conduct on job, coopezativencss, pertinent porsoncl iaits of habits, and 
particular limitations or talents. Bosed on your knowledge of employee's overall performance during the rating period, P 
ploce the letter In the toting box corresponding to the stotement which most occurotely reflects his level of performance. 


15 JUL 1964°\~- ACOs EEE =a 
a ee a Sm - Deed te ote 
sar” 45 cesovers PREVIOUS EorTIONK a Ett eres | “ames eng 


14-00000 


. ha : LEthen FitteH Led 5 ath 
: ~ TSECTION C.* : oe NARRATIVE COMMENTS 


Indicate significant atvengths or weokne sven demonstrated ta current position keepin 
overall performonce,. Stote sugge itiont mode foe improvement of work performance. 

on tofeign’ Jorg vage competence, it reavired for current position. Amplity of oaploin rating’s 
basis for determining future per eanrel octton, ; Minne of Barlormarice ¢ of managerial ‘or or super 


ai 


In ‘proper per spective ‘their telatronship to 
ive recommendaticns. for trainings Comment 


hey § in Section. B to provide best 


hg Bi sey ees 


Subject has perforned his duties ina coapetont tsknor, waseieaed huge sums’ . _ 
of money with few Serine. and maintains the.necessary statistical records. 3 


Cost cotiselousues Ss and managenent ‘of. ‘organization assota does not apply to 
this position, : 


SECTION D CERTIFICATION AND COMMENTS 
Vere co BY EMPLOYEE Bae hs ha ee ets, : 
i ‘CERTIFY Tr THAT t HAVE SEEN SECTIONS A, A, 8, AND C OF THIS F REPORT 
DATE TSIGNATURE OF EMPLOYEE. OPS ge ge es aes 
$ { 
9 Jun & ! {s/f James Wilcott 
2. BY SUPERVISOR _ ~ : 
WONTHS EMPLOYEE WAS BEIN "IF THIS REPORT HAS NOT BEEN SHOWN TO EMPLOYEE, GIVE EXPLANATION. 
UNDER MY SUPERVISION i | 
23 : 
DATE  srriciae TITLE OF SUPERVISOR TYPED OR PRINTED NAME AND SIGNATURE * 
9 Jun 64 7 Finance Officer s/ Frank Wells 
2 BY REVIEWING OFFICIAL 


COMMENTS OF REVIEWING OFFICIAL 
: * Subject uas held the position of Finance Disbursing Officer since his arrival at 
Tokyo Station in Ney 1900, He has performed well in a function for whiciy he had no 
, previous experience cr training, With a realignment of the office workload in 
: December Ee was given the additional responsibility of processing TDY travel, Due 
: to his specialised cil he has not had the opportunity to ne trained in other i 
facets of finance work, He has been scheduled for Finance training upon his 


: return to Headquarters in July 1904, 


+ . E . on . os 
rn 


ate TOPF.CIAL TITLE OF REVIEWING OFFICIAL (TYPED OR ED NEEPINAME ANGIE SIGNATURE 
i : ; 
7 Jun & Finance Officer /s/ Jack Randall 
eae — pi SECRET. Ma Sh 
r . Zt Witers or ars re owe ‘ : 


14-00000 


—! .. As Station Cashier, responsible for the daily receipt and disbursement of 


a 


porr 10 23Th, 31 May 63 s (B8en Filled tad cones 
EMPLQYEE SERIAL NUMDER 
FITNESS REPORT - : 
: : : ; 025798 
SECTION A ; 3 ____ GENERAL, . 
- NAME. (Lest) ~ : (Pree 7 (Miadte) a oate or “BIRTH re “sax [4 crave [8.80 
_WUCOTT,. JAMES Ba. _ 27 Sept-3l_ | GS-6") SF 
6. orrrcraL POSITION TITLE - 2. OFF. OV aR OF tae 8. CURRENT STATION 
7 - FISCAL “ACCT ASS? DDP/FE/JKO Tokyo 


B. CHEER (XI Tyrac OF APPOINTMENT ~ - [tO CHECKAXD TYPE OF REPORT 


canaca | Taesenve a 
c ARCER-PROVIBIONAL ‘(See tratructrone = Section ry 


REASSIGNMENT SUPERVISOR 


‘ banweteaa - 
x ANNUAL: 
eeecian (Spectty ye : 


12. REPORTING PERIOD © (Prom- to-) 


nae : 1 Jul 62 - 30 Jun 63 
SECTION B PERFORMANCE EVALUATION ___ 


We Weoh Performance roraes e fom wholly incdequate to slightly tesa than satisfactory. A rating in this category requires 
“ _ positive remedial action, The nature of the action could'‘range from counseling, to f og training, to placing on 
probation, to reassignment or to seporation, Describe action token of proposed in Section C. 
A+ Adequate Petlormonee meets all requirerentis. ‘Ws entirely satistectory ond Ie characteriiod nolther by deficiency nor 
. excelionce, me, 
: P - Proficient = Performance is more than satisfactory. Desired rosults ore boing produced In a proficient manner, 
$ + Strong Patformonce is cheracterized iby exceptional proficiency. : 
O + Qytstonding Peslormance 18 10 exceptional in relation to requirements of the work and In comparison to the performance of 
others doing similar work a3 te warrant special recognition. ’ 


ae ia i SPECIFIC DUTIES 
List up to six of the.most Important apecific dutios performed during the rating period, Insert cating lerter which best describes tha 


manner in which employee performs EACH specitic duty. Consider ONLY effectiveness in porformance of thot duty, Ail employees 
with supervisory responsibilities MUST be rated on their ability to supervise (indicate number of employoes eupervised 


SpeciPiciburr nomi _ aa RATING 
SPECIFIC OUTY NO; ft. LETTER 


TEweoraRy 


RE ASDIGNMENT EMPLOVER 


BPECIAL “(Spectty)s 
1, Oare REPORT: (QUE IN O.P, 


cash (Japanese yen, U. S. dollars, MPC). ! Pp 
‘Terecimic bury no. 8 . . ° H Cerrar 
Consolidates all Station cash transactions to one voucher and verifies balance | 
Pp 


daily. : 


SPECIFIC OVTY NO. 8 
; B6TTER 


‘Sunitmartizes all Station transactions for off-base housing and vehicle expendi- 
tures into monthly accountings ane ipeintains appropriate subsidiary records, : P 

| 

i 

1 


“PSPECIFIC OUTY NO. ¢ 
Polices individual housing and vehicle advance accounts and audits related 
accountings. 

SPECIFIC DUTY NO. 8 
Maintains statistical records on all private rentals by individual house and 
cost center. 


SPECIFIC OUTY NO. 


Performs other related duties as assigned by the Finance Officer. 
OVERALL PERFORMANCE IN CURRENT POSITION 


RATING 
j Lerver 


Toke into occount everything ebout the employee which influences his alfoctiveness in his current position such a3 per 
formance of specific dution, productivity, conduct on job, cooperctivencss, pertinent personal traits of habirs, ond 
particular Hmitatlons of talents. Based on your knowledge of employee's ovorali performance during the rating period, 

place the letter in the rating box corresponding to the statement which most accurately rofleects his level of per tormance. } P 


20 suv 19627 RK” Raa he 
{SI 45 cosoveve pasviour cortions., " “SEERET_- —--te 


14-00000 


SECRET 


CBhen Fatled . In} 


SECTIONC Rane “NARRATIVE COMMER itn te : 

[indicate significant strengths or wooknesies deménstated in current position hécein In proper eshOpip aie Talatiaashig to 
overall pa mance. State suggestions mode for improvement of work performance. Cive tecommendoations Wee: Comment 

on foreign language competence, if required tor, current position, Amplify of explain ratings given in ecile side bost 


bonis for Metermining future personnel action, Ms ange of performance of managerial or ae duttes must b ibe me steibod, if 


vata -——gubject is ‘conscientious, fess. and willing to accept all” 
as responsibility. ‘assigned him, - He_has performed his duties ina competent. 
- manner and-has shown a nak ed interest in learning all facets of his job." 
Subject.at times gives the impression (whether warranted or not) of being 
~” uncertain in his thinking, and he does not always seem to exercise his 
~ best judgment-in reaching decisions, but he is striving to eradicate this 


Ampresaiee 


SECTION O CERTIFICATION. AND COMMENTS 
BY EMPLOYEE 


CERTIFY THAT | HAVE SEEN SECTIONS A, 8, | ‘AND AND € ¢ OF THIS ;REPORT _ 


OATE oo SIGNATURE O: oF EMPLOYEE 


21 May 1963 /S/ James B. Wilcott 
BY SUPERVISOR 


2, Rae. nace 


MONTHS EMPLOYEE HAS OCIN Jif THIS REPORT HAS NOT BEEN SHOWN TO EMPLOYKA, GIVE EXPLANATION 
UNDER MY SUPERVISION 


OATE “TOR PICIAL TITLE OF SUPERVISOR i chai TURE 
21 May 196 Finance Officer s, 


3. a _ BY REVIEWING OFFICIAL 
COMMENTS OF REVIEWING OFFICIAL ae i aoe 


Concur in the evaluation. 


OFFICIAL TITLE OF REVIEWING OFFICIAL [TYPED OR PRINTEO NAME AND SIGNET UNE 


21 May 1963 Adm Officer /3/ Douglas S. Trabue 

en ea es SECRET 

e Se A wane Te 7 “4 Nard . : 
CONFIDENT IDE 


14-00000 


we 


sepa BY: 
as oes _ i, : : 
ae *§  —~ — SECRE nal 
; . : SECRET. or Career Service Bosra 


(Bken Fitted In) 
7 EMPLOYEE SERIAL NUMBER 


Cas 77s. 


FITNESS REPORT 


stcTiOnNA-..._ —TSENERA Es 
1. MAME = . Lact} AP ieee) (tiddtey |e DA TE ‘or “ointH 3. SEX {4 @rRade 8. 30 


27 Sept3h| M:_|GS-6 | SF -- 
a Orr/oear or ASSIONMENT e CURRENT STATION 
_FE/Tokyo_ Tokyo’. 


110. CHECK TYPE OF REPORT 


WILCOTT, Janes Be. 


6. OF FICIAL "POSITION Tice 
Fiscal Acct Asst. 


®. CHECK IX] TYPE OF APPOINTMENT 


REABSLaNMEN Y SUPERVISOR 


cangen: PROVISIONAL (See inetructione . prerent or ANNUAL AC ASSIGNWaNT EMPLOVEE 
SPKCIAL (Specify): -—— : , ate : é orncian - (Specity . 
12. REPORTING PRAIOO (From to-) 


é ". OATE REPORT OUE IN 0.9. . ° 
go : 1 Apr 61 - 30 June 62 
SECTIONS: _ PERFORMANCE EVALUATION eats 


W- Weok- ": Performance ranges from wholly inadequate to slightly teas than satisfactory. A retteg. In this category requires 
\ positive remedial action. The nature of the action could range from counseling, to further training, to placing on 
probation, to reassignment or to separation, Describe action taken of proposed in Section C, 


Performance meets all roquirements. it is-entirely satisfactory and ts choroctorized noither by peslenry, nor 


A + Adeavate, 
7 ‘excellence. ~ 
. Proflelont Performance is more than ualithactay Dosired results cre boing produced in a proficient manner. 
S - Strong Porformance Is characterized by exceptionol profictency, 
“Performance Is 20 exceptional in relation to requirements of the work and in comparison te the porformance of 


O - Outstanding 


-others doing similar work aa to werrant special recognition, 
: SPECIFIC iC DUTIE 
List up to six of the most important specific dutios performed during the roving poriod. Insort sarliig lotter which best describoe-the | 


manner In which employee porforms EACH specific duty. Consider ONLY offlectiveness in performonce of that duty. All omployees 
with supervisory rosponsibilitios MUST be rated on thoir ability 10 supervise (indicata number of employees supsevised). 


SPECIFIC DUTY NO. t 


Station cashier responsible for ‘the day to dey receipt and disbursenent 
of cash. 


RATING 
LETTER 


P 


SPECIFIC DUTY NO. 2 
Consolidates all station cash transactions to one voucher and verifies 


-.balance daily, 


RATING 
LETTER 


SPECIFIC CUTY NO. 3 


Summarizes all station transactions fcr off-base housing and vehicle expendi- 
tures into monthly accountings and maintains appropriate subsidiary records, 


= RATING 
T 


SPECIFIC DUTY NO. 4 


Polices individual housing and vehicle advance accounts and audits related 
accountings. 8 


RATING 
LEYTER 


SPECIFIC DutY NO. S 


Maintains statistical records: on all private rentals by individual house and 
cost center, 


SPECIFIC DUTY NO. 6 


Performs other related duties as aaa by the Fisands Officer, 


a 


OVERALL PERFORMANCE IN CURRENT POSITION 


RATING 
LETTER 


P 


Take Into account over thing ebout the employee which influences his effectiveness in his current position such as per 
formance of specific duties, productivity, conduct on job, cooperativenc ss, pertinant personal traits of hobits, and 

particulor limitations of tatents. Based on your haowledae™ of employee’s overall performance during the roting period, 
ploce the letter in the rating box corre sponding to the statement which most accurately roflects his level of performance. 


SECRET - 


RM 
S83" 45) cosocare previous nitions. 


14-00000 


_ SECRET 


nes (When Falled tayo. 
ASECTIONC  . NARRATIVE COMMENTS, 


niflednt® strengths ov weaknesses ‘demonstrated in:current “position Keepin in proper per spective thelr ‘teldton ship to 
‘overall performance, ‘Stove suggestions made for: improvemont.of work performance. Give Fecomméndations for training. Comment 
en foreign language competonce, if requited for current, position. Amplify or exploin ratings ihre 1a Sanction B to provide best: 


bosis for determining fuius personnel action. Monner of perlormance of mnogor iol of -s1 or- aupatel teeny Sutio'® » Ste Aas described, if vs, 


opplicable. : 
Subject : is conscientious, industrionss and willing to acce t all pe eaidaits ; 7 

given hime He hae perfortied capably ina. function for which he te, previous G 

experionce or training, and has ‘shown a marked interest in learning all facets of his 


job, He ban handled large’ aums of money with few errors, and painteins the necessary 
statistical records ‘ina competent manner, : Lath 


ad indicate’ so 


PEs chet 


CERTIFICATION AND. COMMENTS 
_____ BY EMPLOYEE 
1 CERTIFY THAT | HAVE SEEN SECTIONS A, B, J A, 8, ANO Cc OF THIS REPORT : 
SIGNATURE OF EMPLOYEE 7 
19 July 1962 James B. Wilcott /s/ 
BY SUPERVISOR 


“Tig THIS REPORT HAS NOT BEEN SHOWN TO EMPLOYEE, GIVE EXPLANATION 


MONTHS EMPLOYEE HAS BEEN 
UNDER MY SUPERVISION 


OFFICIAL TITLE OF SUPERVISOR TYPEO OR PRINTED NAME ANO SIGNATURE 


17 July 1962 ~ Finance Officer 
j BY REVIEWING OFFICIAL 


COMMENTS OP REVIEWING OPFICIAL 


OFFICIAL TITLE OF REVIEWING OFFICIAL [TYPED OF PRINTED NAME AND SIGNATURE 


Finance Officer Clarence F. Norment 


_ ’ - SECRET ees 


14-00000 


: a ei SECRET a Pty 9 Of ce 


Te seg te Vee ese VAs 


4 Y Gul 
_ Whee Filied in) erred 


F eurgOree SERIAL NUMBER 


SLIVIS 


2. 04TE OF BIRTH 


‘27 Sept 1932 


ae {Fteey (ekdate) 
WILcOTT, James B 
CE OESISN. 

__SF |. : Fiscal 
& so CAREGR STAFF STATUS . Kon 
;fwovreciwve | [ueueca | [owrenseo—.. {| 
PENDING | foccemeo —f forwrcs Nj annuac REASSIONWENT/EMPLOV ES 


ATION] 6. OFFICIAL POSITION TITLE 


Acct. Asst. 


“|S. save 


10, DATE REPORT QUE IN O.P, Tt. REPORTING PERO al SPECIAL (Speelty) 
x F/ Pigay /14/ |8T May Coto Nomar oP 
SECTION B : EVALUATION OF PERFORMANCE OF SPECIFIC DUTIES 


List up to six of the most important specific duties ertoreed ducing the rating period.: Insert roting aymbder which best describen the 
mannet in which enplayee performs EACH specitic duty. Consider ONLY effectiveness in perlormonce of that duty. All employees 
with supervisory responsibilities MUST be roted on their ability to Supervias Cindicate mendes of employoes supervised, 


2+ Boroly adequote - |3- Acceptable 4 Cor.petent +§$~ Excetlant [6+ Superior [7 - Outetonding _| 
ween eee 


1 « Unsatisfactory 
seecimic cutyNd | Station cashier respoe | eatins | seecieic OuTyY NO. 4s : RATING 
Fy [| "Se" l’polices individual housing and vehicla "* 
4 


sible for the day to day receipt an 
: : advance accounts and audits related 


disbursement of cash. Ears Pay y Acco! 
‘ ae ts ‘accountings, 7 

SPECIFIC DUTYNQR | FRATING SPECIFIC DUTY NO. 8 RATING 

Consolidates all station cash transac- Maintains statistical records cn all | “~ 

ions to one voucher and verifies . private rentals by individual house 

balance’dally. ~~ 3 and cost center, . 4 

sPeciric oury no.’ Summarigeg all station RATING SPECIFIC DUTY NO 8 RATING 


Performs other related duties as 


ransactiors fer of f-base housing. and 
assigned by the Finance Officer, 4. 


shige dit 

vonipte speed tures, into monthty.ac~ 
subsidiery record : Seer 
SECTION C.-C EVALUATION OF OVERALL PERFORMANCE IN CURRENT 


Take into oecount overything about the employee which influences hie effectiveness in his current position - porformance of specific 
duties, productivity, conduct on job, cooperativenass, certinent personal traits or obits, serticular limitations or talents, Based on 
your knowledge af employea's overoll performance ducing the cating period, place the cating number in tho box corrasponding ta the 


Statement which most accurately reflects his level of pertormance, 


RATING 
NO. 


1 ~ Performance in many important respects foils fo meat cequirements. 
2 - Performance meets most requirements but is deficient in one of more importan' 
3- Performance clearly meets basic requirecvents. 

4 - Portormance clearly oxceeds bosic requirements, ~ 

3 + Performance in every important ratpéect is superior, 4 
6 ~ Performance in every rospect is outstanding, 


DESCRIPTION OF THE EMPLOYEE 


2+ Limited degree 3 - Normal degree 


CHARACTERISTICS — 


2 respocts, 


1. Least possible degree 


QETS THINGS OONE 


RESOURCEFUL 
ACCEPTS RESPONSIBILITIES 
CAN MAKE OE CISIONS ON HIS OWN WHEN NEEO ARISES 
QOES mS som BITMOUT STRONG SYPPORT 
PACILITATES SMOOTH OPERATION OF HIS OF FICE 


SECUMITY CONSCIOUS 
THINKS CLEAQLY * 


DiscPaine % ORIGINATING, MALNTAINING AND DSPOSING of RECOROS 
OTMER fSpectty}: ; 


SEE SECTION °E* OW REVERSE SIDE 
SECRET ™ 


FoRw , 
as 4&5 SBSOL ETE PREVIOUS EDITIONS. 


14-00000 


statistical records in'a ‘competent rannere - 


: oe er SECRET 


den Filled in 


SECTION. i t PTION oan eke aa fee 
Stress strengths ond weckasaten. “deiyoautti ted in current" postt L Andi ggéaitans made to et made to omployee for improvement oF his. 
ote, his potent if. Ciuming™ greoter te. * 


work, ‘Give recommendations for his: “toining. Describe, if oper 
Sponsibilitien. sArsplify’ or axploin, if spreeeriate: rotings piven ia SECTIONS B, C, and B to provide the best bass for determining 


futves personnel: actions.’ 


‘Subject is congelentious; industrious, and willing to. ; cere oe al. onsibility 
given him, He has performed capably in a function for evious- 


- experience oF -tradning, and. has shown a marked interest in eee all facets of his 


job. He bag handled large guns cf money with few errors, and mane ROOM the naceee= 


; ", Subject ‘should strive. to develop more ‘confidence in himself and in his ability 
to perform the duties assigned him, His lack of assurance and his naivets are . 
sonetines epee to those with' whom he deals. : 


“oF 
: 


ts eens 


This report has been prepared in accord. 
: . ance with F E Division standards which. 
a oe as 3 : : recognize the principle of rating the indiv- 
a ae Se tee . didual against the group. ‘Thus an ‘average’ 
- Oye Pee © . SR a rating reflects an entirely satisfactory 


SIGNATURE oF EMPLOYEE 


James B. Wilcott 


MONTHS 3 EMPLOYSE HAS BEEN 
UNDER MY-SUPERVISION _ 


IF REPORT IS NOT BEING MADE A at. THIS TIME, GIVE REASON. 


“0 BY REVIEWING OFFICIAL 
| >¢ [) wouce HAVE GIVEN THIS EMPLOYEE AGOUT THE SAME EVALUATION. 
| st WOULD HAVE GIVEN THIS EMPLOYEE A HIGHER EVALUATION. 


TYPED OR PRINTEO NAME ANO SIGNATURE 


Clarence Norment 


— - SECRET 


“we 


14-00000 


“[ monner-in which “employee pertorms EACH spocitie duty. Consrtee ONLY cffectiveness in-performance of thar duty. All employees 


REVLGSD BY: 


ae oO Onace 


7, OF F/OlV/BR OF ASSIONMENT 


Come / 
- TYPE OF REPORT 


FSC auasnionuthT #UPERVIIOR 


10, DATE REPORT OVE INO.P. tt. REPORTING PERIOD ror (speek 


"30. Arril 1950 “FL AFR SO. 22 wR 
— EVALUATION OF PERFORMANCE OF SPECIFIC DUTIES 


formed during the riting period. Insert cating number which best describes the 


a Fiscal, Apeountant ‘Clerk 
CAREER STAFF STATUS 


List up to sia of the most important: specific duties | 


with supervisory fesponsibilitios’ ‘MUST be rated on their Siler: ts supervise (indicate number of omployese sapere! ned. 


Seg removing, eee eee 
and totaling confidential funis posti 
vouchers to be processed by Machine 
speciric ouryno.2 Responsible for verify- 
ing the daily expenditure listing 
totals with the expended general 
wedcer accounts, 
sPecipic OUTY NO. Responsible for match- 
ing the attachments to the vouchers 
and filing.when vouchers are returned 
from Machine Records Division. | 
EVALUATION OF OVERALL PERFORMANCE IN CURRENT 
Tate into occount everything about the employee which influences his offactiveness in his currant position - performance of seecitie 


duties, productivity, conduct on job, cooperctivoness, pertinent personal traits or hobits, particular limitotions of tolents. Based on 
your knowledge of employae's overall pectormonce during the rating period, place the rating number in the box corresponding to the 


statement which most accurately reflects his level of performance. 


Reconts Division 
RATING [SPECIFIC DUTY NO. 8 
no | 


4 


RATING (SPECIFIC OUTY NO, 6 
NO. 


1 ~ Performance in mony important cospects foils to meer requirements. RATING 
2 < Performance meots most requirements but is deficient ja one of rtore important respects, NO 

. 3. Performance clearly meets basic requirements, 
4+ Pectormance clearly oxceeds basic requirements, 4 


3 ~ Performance in evory important respect is superioe, 
6- Performance in every respect is outstanding. 


SECT ON 0- : is DESCRIPTION OF THE EMPLOYEE 


ta the rating boxes below, check (X} the degree to which each choroctoristic applies to tho employee 
1 «+ Least possible degree 2.- Limited degree 3. Normal degree 4 - Above avercge degree [5 - Outstanding degree 
aaa - 5 Nor nor 
CHARACTERISTICS cabee seavao lals | 


GETS THINGS CONE 
RESOURCEFUL 
ACCEPTS RESPONSIBILITIES 
CAN MARE DECISIONS ON MIS OWN WHEN NEEO ARISES 
DOES WIS JOB BITMOUT STRONG SUPPORT 
PACILITATES SMOOTH OPERATION OF HIS OFFICE. 


WRITES EFPECTIVELY | x | | 
ecw conics = ey 

THINKS CLEARLY ° Ee eee eee 
DISCIPLINE ty ORIGINATING, MAINTAI MAINTAINING €&NO OCISPOSING OF RECORDS 


OTHER (Spectty): 


SEE SECTION °E*° ON REVERSE SIDE 


as 45 cosocerc PAL VIOUS ZOITIONS, : SECRET : an - ay 


14-00000 


es THs SECRET 
; “WRen Filled In) poe 
SECTION. E NARRATIVE DESCRIPTION OF MANNER OF JOB PERFORMANCE Tho Ss 3 ¥ 


Stress strangths he ond weoknesses demonatiatad in current position. Indicote suggestions fade t to omployes | for improvoment of hie 
work, Give recommendations for hie training. Describe, if dppropsiate, ‘his potential for development ond for assuming greator res 
sponasibilities,: Amplity or sap lei, uf appropriate, rotings given in SECTIONS B,-C, ond 0 to provide the beet boal's for determining 


fame personne! actions. 


assignment eatee ANC in June. : 


Subject has accepted a field as 


“The position to which eubject has been: assigned is very repetitious 
and not at all conducive to disclosing hio full ‘potential, Rovever, 


by the. way in which he adapted to Duty No. 2, it is felt that he vila 
be able to perform more responsible dutiés with a minimum of additional 


training. 


Re. We an extremely good attitude toward his work and Mesias vel to 
supaevision.. ; 


oN 3 


is 2 This report has ese peepsred 21 accordinse 
: with the criteria set furth in Comptroller In- 
ce gies a struction No. 77 which are de ato refest 


eel realistic and mena te bret ys ind fair com- 
rad dis fellow 


rponsi)il- 
ca ontirely 


BY EMPLOYEE 


Fa t certify that [| have s¢ T have seen Sections A, 8 A, 8, C, OD ond E of 1 this Report, 


StaNwTURE oF ee 
vreen ji) thea Pe 


_BY SUPERVISOR 


MONTHS EMPLOYER HAS BEEN trovats REPORT HAS "NOT ‘BEEN SHOWN TO fO EMPLOYER, GIVE EX PUANATION 


UNDER MY SUPERVISION 


12 Months 


tf REPORT 1S NOT GEING MADE AT THIS TIME, GIVE REASON. 


EMPLOVEE UNOER My SUPERVISION LESS THAN 90 DAVES [REPORT MADE WITHIN GLAST 69 DAVES 


OTHER (Specify): 


OFFICIAL TITLE OF SUPERVISOR TveEO OR PRINT EO prams Ano SIGNATURE 


ClVoucher Review Unit 
BY REVIEWING OFFICIAL 


(WOULD MAVE GIVEN Tris EMPLOYEE AS8OUT THE $4 SAME EVALUATION. 


E [tC wound wave GivEN THIS EMPLOYEE A HIGHER EVALUATION, 


| | ‘ CANNOT suOGE “THESC EVALUATIONS. “Val AM NOT SUPPICIENTLY PAMILIAR WITH THE EMPLOYEE'S PERFORMANCE, 


COMMENTS OF REVIEWING OFFICIAL 


OPPICIAL TITLE OF REVIBWING OFFICIAL 


no/Aecounts Rranch 
SECRET 


14-00000 


faa 


” 


Oe age Ce hen Bled In 


SECRET 


R SERVICH 


: a . / - os i hy 4, ° . EMPLOYEE SER 
_ |. «FITNESS REPORT \4 Had 
SECTION A [ENE 
i NaMe (basis (Fire) “ Qitedte) ee OsTE OF BIRTH © 3. SEX 4. 0n ADE 
__«_..Wileott, Jr. James _._ Bs | 27 Sept. 19 ; 08-5. 
3. SERVICE DESIENATION/ 6. OFFICIAL POSITION.TITLE e 27 Tee Soenct'/°" OF ASSIONMENT 
SP . Time “Leave Pay Clerk °: : _. Finance _Diviaton 


ry - +. = CAMBER STAPH STATUS rn Cy ae TYea OF REPORT 
’ ORPERARED Cll ae REASSIGNMENT/ SUPERVISOR 
x Fawmuac | | REAGSIGNMENT/EMPLOVGE 


OENIES 
SPECIAL (Specily) 


X [sor crigiece 


11. REPORTING PERIOD 


Tape 53 - 31 Mer 


EVALUATION OF PERFORMANCE OF SPECIFIC DUTIES 


‘List up to sin of the most important specific duti ortormed duving the rating period. lasart rating aumbor which bost describes the 
monner in which employee performs EACH apecilic duty. Conatder ONLY effoctiveness in performance of that duty, All employees 
with supervisory roaponsibslities MUST bs rated on their abslity to bupervine (indicate number of employees supervised). 


1+ Unsatistoctory 2+ Borely adequate 3- Acceptoble 4- Competent |5- Excellent [6 + Superior [7 + Outstonding 
Treating | speciric Duty NO. A ‘ RATING 
RO " arn Vi ; 4 : NO. 
wep 


rell nyo 


SPECIFIC OUTY NOY 


“ghindarres tal 


Of Parrots Ey on 


SPECIFIC DUTY NO. 2 


Pisses tan 


ments co 
mae eee a 


SPECIFIC DUTY NO.D 


Mem ten egan - ae 
naintaininy of leave 


SECTION C EVALUATION OF OVERALL PERFORMANCE IN CURRENT POSITION, 


Take into cecount everything about the employee which influences his effectiveness in his currant position - performance of spocifie 


duties, productivity, conduct on job, cooporativonoss, pertinent personal traits or hobite, porticulor limitations ur talents. Based on 
the rating period, place the rating number in the box corresponding ta the 


your knowledge of employee's overall parformence durin 
statement which most accurately roflects his level of portormance. 


1. Performance in mony importont respects fails to moot requirements, RATING 
2 - Pertormance meets most requirements but is deficient in one of more important respects, -— 
3+ Perlormance clearly meets basic roquirements, > 

7) 


4 ~ Poctormonce clearly exceeds basic requirements, 
3 + Porformance in every important respect is superior, 
$ + Pertormonce in overy respect is outstanding, 
SECTIOND _—-~S~S*™s~S*~S~S~S”S~S ESC RIPTION OF THE EMPLOYEE = 
. In the roting boxes below, check (X) the degree to which each characteristic applies to the ompluyee 


1 - Least possible degree 2+ Limited degree 3 ~ Normal degree ']4 + Above average degreo = |.5 - Outstanding degrea 
; NOY Not RATING 


CHARACTERISTICS Cance. serveol 1 ]2]3]4]5 | 
= Ps a ah ae ae 


GETS THINGS DONE 
RESOURCEFUL 
ACCEPTS RESPONSIBILITIES 

CAN MAKE DECISIONS ON HIS OWN WHEN NEED ARISES 
DOES HIS JOB WITHOUT STRONG SUPPORT 


PACILITATES SMOOTH OPERATION OF MIS OFFICE 


WRITES EPPECTIVELY 


SECURITY CONSCIOUS 


THINKS CLEARLY 
OISCIPLINE IM ORIGINATING, MAINTAINING AND O1SPOSINS OF RECORDS 


| OTMER (Specify: 


SEE SECTION *E* ON REVERSE SWE 
FOR ue : 
* SECRET w 


ose 45 cosorere eaavious corrions. 


14-00000 


: : Sao 5 Reid In) ; r 


Qe ations prod: to emc' owee toe linprovement ot his 


Siceas Strengths he ond weaknesses dom ‘demon: oted in "cuties "pesinon, “Indicate” “4 
work. Give recommendations for his training, Describe, if opproprote, his BREKGA (ob BERS aeaNE bs: tae aenuming greater.ro- 
sponsibilities, Amplify of exploin, if oppropriote, navies: given: a SECTIONS 8, C, and D to prvide the reat basis for determining 


future portoane! actions. 


i cooperat iver: 


ot rey 


s 
Trev oss, RYon 
ee cee . 


carers: 


of meme eftic. 


7 ROD: suv ivi 


eous ailoas a whole, has 2 Pavorable 


SECTION F : CERTIFICATION AND COMMENTS : 
“BY EMPLOYEE pert 


LB wt 
oe I certify thar! hove see seen n Sections a B.C. D ond E of “D and E “oft this is Report, , 
OATE SIGNATURE oF ENPLOVEE te ¢ 

eueeeet - oul.s HOE che xa eae ae grit on ee “es ’ & 


(Oe ee O se 


MONTHS EMPLOVES “AS BEEN 
UNOER MY SUPERVISION 


OTHER (Specaty): 
OFFICIAL TITLE OF SUPERVISOR TYPED GR PRINTED NAW AND SIGNATURE 


DATE 


ave, Par Ss. 
BY REVIEWING OFFICIAL 


peoVULO HAVE GIVEN THIS EMPLOYEE ABOUT THE SAME EVALUATION, 


3. 
mo WOULD HAVE GIVEN THIS EMPLOYEE A LOWER EVALUATION. 


t CANNOT JWOGE THESE EVALUATIONS. | AM NOT SUFFICIENT LY FAMILIAR WITH THE EMPLOVE&*S PERFORMANCE. 


COMMENTS OF REVIE@NG OFFICIAL 


. 
' 
pate : =  TOPFICIAL TITLE OF REVIGSING OFFICIAL | TYPED OR PRINTED NAWE AND SIGHATURE 
ay sas as 
rete iA/c, Staff Employees Accts. Sed 
amy ° oe ; SECRET - , ; town aed 


14-00000 


SECRET ~ ~ 


rE - 
7 CERon Felied ta) 3 3 os. 


designed ta help you eupress your evaluation of your subordinate ond to trenamit 
thie “eveluetian* to your supeivisor: ond: senior officiate: Organisation policy requires thet you inform the subordi- 
ttn you. Coap ie tion “of-:the report con help you prepare for -@ Giecussion with him of his 
2 fe ks 40, organization policy thet you show Part Lof this report to the eeployee except 
itlons epecif ies -ia R ation 20-370. ‘It is’ tecommended that you reed the entire form before coaple tog 
any question. sAf this ie the initial..report on the erployee, it aust be ‘coup feted end fofwarded to the Office o 
fonnel ad -letee than 30 days after the date indicated im item & of Section A’ below. eon - 


SOR. This feporst it 


4. SERVICE CESTGNATION 


’y 


Oy Sert. 


VLOa3y 


%. OFFTERTDIVE BION’ ORANCH oF AestcawtnT 


®. PERIOD COVERED BY THIS REPORT (Inelodive datee). 


i AEASSEGrUtR Te SUPERVISOR 


CERTIFICATION .- - ~ t zi as 
1F NOT SmO@N, EXPLAIN WHY 


10. TYPE OF REPORT 
_CeNech one) 


SECTION 8. Dine 
1, -80R Tre ® 2: TiS REPORT a was (_} mas not Been Snoey TO tHe trOsviOUAl RAYEO. 


NOT: 


AL CHECK (CY) APPROPRIATE STATEMENTS: : 7 ‘ 
ene aes etc! Te 


Teis mepoar seerecrs uy OeW OPie1OMs OF THIB tmote 16 saouveovar 46 Bates “H"tu CE OR DO, & waeming LETH 
wrOyar. ‘i 16a @a6 Smt TO wim Be COPY ATTACHED TO rid acPoar, 


Tmhs neror? wercecres Ted COMBINED OP tutOms OF mY EELS 4 CaummOt COMTIFY THetT Tee BATTED CHOtvioyar ahOUS HOW 
1 @eacUATE wie sOR PEAFORMARCE atcause (Specify)! 


and PREVIOUS BUrtavIsORS, 


WPLOVET mId STRENGTHS | 
entat wt sramos. a Re st eB ann SER, 
RO. SUPERVISOR'S OFFICIAL TITLE 


Deraty Chief, Accounting Rr. 


RECORD ANY SUBSTANTIAL DIFFERENCE OF OPINION WITH THE SUPERVISOR, OR ANY OTHER INs 
THIS REPORT, : 


TweS OATE 
5 Dee. 1957 


2. FOR THE REVIEPING OFFICIAL? A [: 
FORMATION, WHICH BILL LEAD YO A BETTER UNDERSTANDING OF 


BY - DATE 


Posted Pos. Costs! | the fo a y) 
Roviewed by Pu Lift) ULL _ /5, 


sais Sean oe ss 
cI comtemueo On ATTACHED SwEE? 


I certify that sny subdstentia, difference of opinion with the supervisor is reflected in the above section. 
: : _ OFFICIAL VITLE OF REVICAING OFFICIAL 


hie?, szecounting Branch 


A, Tm1S OATE 8. TYPCO OR 
2 mes 135 OFFICIAL 


JOB PERFORMANCE EVALUATION 


SECTION C. 
RATING ON GLNERAL PERFORMANCE OF DUTIES 
DIRECTIONS: Consider ONLY the. productivity and effectaveness with which the individual being rated has performed 
nis dutics during the rating period. Compare him ONLY with others doing samiler work at @ cimider level of respon- 
sability. Factors other than productivity will be taken into account leter in Section D 


' s 
t. ooes MOY PERFORM OUTIES ADEQUATELY: ME tS INCOMPETENT. 
& 2. GARELY ADEQUATE IN PERFORMANCE: ALTHOUGH HE MAS HAD SPECIFIC GI Oance on TRAINING, NE OFTEN FALLS TO 
CARRY OUT RESPONSIOILITIES. 

PERFORWS MOST OF HIS OUTIFS ACCEPTA@LY. 
TNSERT PERFORMS DUTIES IN A COMPETENT. EFFECTIVE WANNER. 

aaring A SINE PERFORMANCE: CARRIES OU" MANY OF miS RESPONSIDILITIES EXCEPTIONALLY WELL, 
PEarOawsS HIG OUTIES IN SUCH AN OUTSTANDING MANNER THAT ME 15S EQUALLED OY FER OTHER PERSONS ANON TO 


MUMOCR Tut SUPERVISOR. : ' 


OCCASIONALLY REVEALS SOME AREA OF WEAKNESS. 


@eau 
erase 


and nceapts Lis assignments without hesitatic 


Mr. kilcott: lo very {ndustricus ¢ 


COMMENTS : 


aN ePuact4 P Ous E TtONs 
reay™S- US (Part 1) cs roavs as ave ase ewicn” SECRET ; Performance a 


t Ov g 
5 ARE. DOSOLETE. 
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SECRET 


(thes Filled En 


2. Barlinas or Pearce anct Ce SPARC SORE wy ties 
DISICTIONS: f = s 
a, State in the speces below uw to eo of the. more ieportont S SPFCTFIC Pela 165 Oran ur ang this sarine period. 
include menoe ce unimportant duthes, CR, 


Plece the moet lrportant, farst. Do not ha . 
bepecifie duty considering ONLY ‘effectivences in performance of NSispecitic ‘duty. 


y to supervine wilt aleays be rated ae @ ape ‘the duty (do net rote es supervieore hove 
sndaviduel being rated CinB inege gy reine the seme duty at » 


b. Rate pertoronnc 
c. Por supervisor’ 


'd. Compare’ tn “your. when poasibte, the 
~ pimelae level of sponsibslity, KY 
@. Two ind widuale with the” ane job” tithe mey be performing different duties. 4 aoe e thea on different 
- dutie 
{. ‘Be sp ific. Fxemples of the kind of duties thaé might be rated ate: Mane 
3 a aa ORAL aaitsine 7 “MAS AND USES AREA KNOSLEDCE Rogyppeers INTERROGATIONS 
: GIVING LECTURES ” DEVELOPS Nee PROGRAWS ARES Swwanl ss 
Sn COADUCTING SSWINARS | ANALYZES INDUSTRIAL REPORTS TRANSLATES, CEIUAN 
7 _ Palrtad TECHNICAL aeponrs WANAGES FILES OEBRIEFING * CURES 
CONDUCTING SATERNAL LEAL SON OPERATES RADIO KEEPS RXUS 
Trrivg COORDINATES wie OTWER OFFICES ORIVES TRE 
TAKING DICTATION 7 WRITES REGULATIONS MAINTAINS ATR CONDITIONING 
SUPERVISING PREPARES CORRESPONDENCE EVALUATES SIGNIFICANCE OF DATA 
a. For some johs, duties aay be ‘broken down even further af supervisor considegs it edvasedte, e.g... combined key 


and phone operotion, in the case of » sedio opecator. é 


THES DUTY 6 + PERFORMS THIS DUTY IN AW CUTSTANOING UARNER 


B+ INCOMPETENT In THE PERFORMANCE OF 
FOUND IN VERY FEM SHOEVEQVALS MOLDING Simt- 


2S MAAELY ADECUATE IN THE PLRTORMANCE OF THIS 


OLSCAIPTive | " DUTY kar g008 u 
RATING 3. PERFORMS THIS CUTY ACCEPTABLY 2° ERCELS ANYONE § KNOW TN THE PERFORMANCE OF 
m@eta @ s+ PERFORVS PwIS CUTVY I A COMPETENT MANNER Thuis OuTyY 


9 .- PERFORMS THIS DUTY th SUCH A FENE.MANNER 
THAT mE (S$ SA DISTINCT ASSET ON WIS JOD 
RATINGHIOACIPIC OUYY MO. @iGcigts tn whe 2 


1 
upd yeopeniny of the allotuent ledger 
z 


ye | PATONG 
NUMOE® 


sracrerc outy wo. Viecosds coligating tae 
ae 


struments, supplecerts and adjustrent: 


reletine toe allotment accounting. agcounts at close of each fisest your.| 4 
secceree bury ao. 2 Prepares Cucrens analy MATINGIseecerec oure wo, Secords Lidatdactions arfirarine 
‘ . NUMBER. 7 sere, tL NUMOER 
accounts of u- suncellations of obligations so: indiviko < 


tual allotment uccounts. 4 
srecueic oury mo. @Yrepurcs Surmcies ree | MATING 


* ‘ e . NUMBES 
runs of- expenditures with thogee in the quired for reconetiiations snd-duplicate” ii 


alictrent ledger acecunting reseris. Mllctuent recoris (coptfes) for forwardpny 
3. WARAATIVE DESCRIPTION OF MANNER OF JOB PERFORMANCE to the vortous allottees 


DIVECTIONS: 
ote ner is very 


soycerec ovty mo. 9 a Checks sod reeonet les 


Stress strengths and weeknesoes, porticularly those which affect development on present job, 
Accordingly, be trequently 


is very t 
qudet On mutans 


noumvreinte. to bis 


e 


a 
o 


du Fs become velter agueinted with gov 
@o nas been evidenced by nle enrolleent 1.97 an aeeounting ecur 
of ¢zgrtculture Sebool. He has wede freat nroeress tu hts ass 
A te c 


SUITABILITY FOR CURRENT JOB IN ORGANT ZATION 


into sccaumet here everything you know about the individusl....productivaty. conduct in the sod, 
epecsal defects o¢ talents....and how he fits in wath your team, Com 


SECTION 0. 


DIRECTIONS: Tete 

pertinent personal charactersetsce or habits, 

pere h:w with others doing sisiter work of about the sare level. 
to + OEFIMETEAY UNSUFTASLE - WE SHOULD BE SEPARATED * 

OF DOVATFUL SUITABILITY... SOULD NOT HAVE ACCEPTED HIM UF I MAD KNOWN CHAT 1 ANOW WOO 

} A BARELY ACCEPTASLE EMPLOYEE... BELO® AVERAGE BUT WITH NO WEAKNESSES SUFFICIENTLY CUPSTANDING TS @4R- 

+ BANT HES SEPARATION 

OF THE SawE SUtTABILITY AS MOST PEOPLE § ANCOR IN THE ORGANT ZATION 

A FINE CwPLOVEE . KAS SOME OUTSTANDING STRENGINS 

AM UNUSUALLY STRONG PERSONM fm TERMS OF THE REQUIREMENTS OF THE ORGANIZATION 

ERCELLED. Ov, CuLY A FEW 1M SUITABILITY FOR @ORK bw THE ORGANIZATION 


tm SOME OTHER POSITION 


4a 
pering = § 
suM@ze ; 


IN THE ORGANIZATION? 


(3S TrtS (NOtvidUat SETTER SUITED FOR WOAK 


CaPLAE® FULLY: ,, 
a 


fer bn on 
esoiti 


adage 


SECRET . 
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= ites ome 


. FEDERAL EMPLOTEES MEALTO BEPeEAITS PROGRA 


Fem Saintemens BOY 


way tea | NOTICE OF CHANGE IN HEALTH BENEFITS ENROLLMENT 


as Bp "Pant A IDENTIFYING DATA 
Tt ation sm cara rc a RTT RCT Sr 
9/27/2 | 078126 


meee heme wine 


15 bear nimtre! CON ND, 


1 Wameé (erest, 


tad) 


Wileott, _ dates Fey Ure 


3 parece CANE ras 


Pa r" ADURISS Etta “ante Siattts. 
: 15620 5.%_ 102 Avenio: 11239901. ; | “oF OS 
at rat OBE FF GAN Te artes etceotS FTTH 
terrine, Florida 23 3 April 1 1966 


ONLY ™e ITEM WHICH 15 CHECKEO GLOW AFFECTS YOUR TNQOLLMENT. READ THAT ITEM.CAQEFULLY AND FOLLOW ANT PIRTINENT 
INSTRUCTIONS. KEEP THIS FORM UNLESS YOUR ENROLLMINT 1S TURMINATED AND YOU APPLY FOR SONVERSION. | 


Part 8.—TERMINATION 


F] YOUR ENROUMOENT TEKMMIMATES Od THE OATS ted PAGE AUTEM 7, ABOVE . 7 


aranneerenrenine 00 yin area nn nies mt. 


Part C.—CHANGE IN PLAN 


« 


YOUR ENFOILMENT SHOW fd PART A, UTIEM 6, ABOVE MAS BEttd TERMINATED BECAUSE OF FOLe EMbOLLAEIE IM ANOTHLK | 
PLAN 


Part D.—TRANSFER OUT Part E.—TRANSFER IN 


YOUR LEMPOLUMENT CONTINUES BUT 15 TRANSFFRRFD 10 
VOUR MEW PAYBOLE OFFICE (OW RETISE MENT SYSTEM; 


YOUR MEW PAYROLL OFFICE 1 Oo PETIREMENST SYSTEM) SHOWN TJ 
IM PABT K BELOW HAS ACCEPTEL TRANSFER OF YOUR Ere 
ROLLIAENT ANO WILL CONTINUE UF 


G.—REINSTATEMENT 


Port F.—-SUSPENSION Part 
TOUR EMSPOLL MENT MAS BEEP SUSPENDED, FRREC I e& ore ] VaR ENR OLUMENT peaS BEEPS HEMASTATEC, EFFECTIVE tore [] 
C) THE DATE IN PART A, ITEM 7, ABOVE } Tri DATE IN PART A, ITEM 7, ABD «E, 7 


Part H.— CHANGE IN NAME OF ENROLLEE 


THE NAME IN WHICH THIS EMROLLMENT 1S CANHEO HAS BEEN CHANGED 10. CJ 


Datt OF Bikite 


abick 


AQOOESS MF Drbeee edt P2Cian PART A ITE a 


YOUR ENPOLEMESST HAS BEEM CHANGID FROM FAMILY COVERAGE 
SENO YOU A NEW ICENTIFICATION CARD 


YOUR NiwW Ere®Ci Ltr? | 
COOL peumete { 
(NOTE. THis IT€m TO BE COMPLETED BY RETIREMENT SYSTEMS GNLT) 


Port J.—REMARKS ©... , ; ae te 


Port K.~-DATE OF NOTICE 
__Cenisal nteligence REBT CF -7 e 
ff. wae sererey One ir pe SF aera rte 
TS OFFICER Waihiagton 25, 
awe {ALTERNATES So cueigder Oo a 


moreasoans peering ores cma care QUADRUPLICATE—To Employing Office 


14-00000 


“secrey | 


i Cbession 


ye maT} ee ere Theses es PO-ESSO 2 foe get sarce. 
arte ei “ renat treerceng te“ eheos afers sre net an 
Vita Forward ersgina ate TR cerisa feeereperaty: Fal 


. ce sneteac 


ALLOTMENT BO. 


SLE-Tiok 


a8. Peemeygyy atstion 


Moat 


6. PNOLUIDCAL WAS BETS ENGECED BY CHAO ITS ALLEED ACTIVITIES Im Some Camaciry 
PR1o® TO TeIs ComTaact, CS vee Cj- ee (EF pes. dosersde end snclede deters 
and estoy.) 


_ Start aapl oyoe Se to Start Agent’ 


conTmact is TO OE BRITTEN IM STEMTLE Pome 
V8... Sues. Govinnutnt® (x) ves Cj } 3e 


to. Paoresto catecorny (Contract ageat, 
contract eoployee, etc.) 


Staff.-Agont 


vy. StcuRrity COCARANCE (Trpe and. 4 date) 


UNDIVIDUAL BILL BORK UNDER “CONTROLLED CONoHTIOSS* §.G.. RECULaAB OFF ECE 
HOURS AWAY FROM SUBIECT*S Wome aNd ecarcawta CROLR THE SUPERVISION OF A 


STAPE:. CuPLOTER of Stare AGENT . oo weG fc no 


SECTION 11 . PERSONAL CATA 
Put. Cavrzensnre HF WOT U.S. CHTIZEN, tmONVIOUAL 15 & PERMA. 14, DATE OF DIATH (Month, day. year) 
WENT MESIOENT ALIEN Fy ve8 oe YY Sentenbor 27, 1231 4 


‘US Ae 
10. CUAMENT RESIDENCE (City sad state of country) 


: 19. &EGAL a brook (City and state or coustry) wi 
as ae old Brock, Te Yo Foresttklle, ld. 


* ‘17. MARITAL STATUS (Check a8 appropriate) - 
‘ TC) Sivoacce 


[7] ttwcre © (] wacerse =} visecee ' (7) seavecee * {(__] *ePeuares 


twotviouar HS-RELATED TC A STAPF EMPLOYEE. STAFF AGENT OF 


$8. NUNDER OF OLPENDENTS “(Not inc leding individual) . 59. 
a oS RELATIONSMIP AND AGEi- = -- . dN TMOLVIOUAL CURRENTLY WORKING FOR THE AGENCY Im Souq : 
: : : W Capacity om) ves [XJ 2° : 
: Wife 30 . . ALLATIONSNT ie 
: Son 6 


- 21, VETERAN 22. 1f RETIRED, INDICATE CaTesemy (Longevity, comdat dia- 
NeA. : Yes ability, service disability non-coabet ) 


24. RANK OR GRade 25. DRAFT ELIGISLle 26. DRAFT DEFERMENT CBTAINED 
Corroral Core Ge | - BY CIR PF es CO 


CCAPENSAT ION 


“1.20. reatave 


z3. 


GRANCH OF SERVICE 
U.S. Arny 
SECTION IV 


. 27. BASIC SALARY 28. POST DIFFERENTIAL cs Coven BG etre if aay) 

: Rees eit comencation wilh be 

Te eaten _ proGRInGtel) TnBGGUNAIAIE BP Blech ewe Toa 
be ey Azsency adeys The exact anount <Tres | 


39 be dotermivned at Finance briefir: 


SECTION V 
QuARTERS 
None 


OTHER 


32. POST 
hone 
if any) 


at. 


34. COVER (Breakdown, 


2 SECTION VI TRAVEL : 
; : 36. WITH DEPENDENTS 


38. TYPes 
C a ves { } we 


‘(7 ) vometce cmrmarromer 


eo Domeatsec opeaattomat 


K_) ves 
: VEWICLE FS 
: 37. HHE TO BE SHIPPED s7a, HKE TO BE STORED 38. PERSONAL VEHICLE TO BE SHIPPED F39. | CF FOR OPEQATIONAL TEASER 
i" a. 
>. {tee Tc Stem) ee ee Tee = Dee he Eee eee aoe 


: 40. TF WITH DEPENDENTS STATE RELATIONSHEP, CITIZENSHIP, AGE AND bare OF alatH ; 
i ' Wife U.S.As 30 3 Sept. 1934 : 
Son. U.S.A. & - 18 Fab, 1959 : 
: ade: 
: “. ® - 


at. PANME NT aNd ACCOUNTABILITY Bitte Of Im Com cawmanct Bitn _ 


Cm Cte saswreriear cl CovEe POLLEIAD ava Svetiecsts 


SECTICN vil OPERATIONAL EXPENSES isota 


42. PURCHASE OF [mF OGMATICS 43. CUTEMT Aram ay : 44. CTAB 
‘ 


: ca re orc ee anne 
: Mae Pavern? ano ACCTOLNTSOILITY BILL BE Im Conecewaece ita 


i 


t 


Supsart = Finance | ve ~ : 
_PSECTION Xttt * DUTIES ; 


SECRET em oo, 


Givtsion - 
CEP fal 


Case OF EE | - 
desertol. CAS AN 


CONTRACT INFORMATION AND CHECK LIST 


(CONTINUED) [TELEPHONE CATENSION” | OaTE . 
MITE SER ENSTRUCTIONS OV FIRST SHEED. |- ; © ES i - 2% April 1265 


SECTION VALE , . - OTHER AENER ITS” | 


Q0. QENEFITS (See WR 20-64, HR 20-41. AW 20-7, HR 20-33, and HB'20-020-1.. 83 
bonefite applicable to vertous categories of contdact personnel.) © | 


' Entitlod$9 all. benefits of a Staff Employee ~ - , 


te : _. __ COVER- ACTIVITY. —_. : 
aa. vee lpeorecttaer. | Tevcrvene - [XK feoumeecrae 
BeJevremisweo | cemect) Fy evestoseeo Lo cpesucarsomen of ferervane | 


“SECT.LON 


SECTION X : 
$0. OFFSET ‘OF INCOME AND OTHER EMOLUMENTS DERIVED FROM COVER ACTIVITIES (2f fone than total, justsfy in separate acne 


attached hereto.) . CI atray > a} nowt 


. . | ERM 
SE ERRECTIVE DATE | 


SECTION XE. . 
Si. _ OURATION 


Sa. TERMINATION NOTICE (Nuaber of dave) 


$3. RENEGABLE - . 


‘oom ves a oe ° 


FORFEITURE OF RETURN TRAVEL FOR RESIGNATION PRIOR TO CONTRACT TERMINATIO! 


Coyves CJeo 


SECTION Xt1 
$6. PRIMARY FUNCTION (CI, FI, PP, other) 


$7. GENERAL DESCRIPTION OF DUTIES TO BE PERFORMED 


Fiscaj Accounting Assistant 


QUALIFICATIONS 


SECTION XIV 
EXPER LENCE 


$8- 


ECD CIA as Staff Employee ) March 1957 


YRaCE alm ooe GRADUATE 


| [eowwcacean SCMOOL GRAdUATE — 


59. EDUCATION 
Check Highest | SUSEMESS SCHOOK GRADUATE ‘ . 
Level Attained 
- - coureer (¥o degree 


LANGUAGE 


G2. ENORVEDUAL'S 
COUNTAY OF ORIGIN 


LANGUAGE COMPETENCY 


Check Appropriate 
Degree Competency 


62. AREA KNOBLEDGE 


Okinawa, Japan 


. EMPLOYMENT PRIOR TO CIA 
TETLE CA TYPE WORK, SALARY AND REASON FOR LEAVING 


SECTION XV __. 
3. GHVE INCLUSIVE OATES. PCSETION 


Dec. 198 = March 1957 2 U.S, Army 


ACOLTIONAL INFORWAT EON 
6a. ade TT HOM OR UNUSUAL REGUIMEWENTS. SeSTIFICATIONS CM EXPLANATIONS (Uae other side sf necessary) 


SECTION XVI 


Social Security Mo. 10362-6095 (ewe = 


APOROWAL 


 SaaEESAEE Gta 


paves WED mame Taree 
a O.Siamarvad ve etaveatige crrear. 
eds 4e 4me OFF Cia OF eh aee -) a) i came y ? j Zrree wake e pehereye or cu yatcr arPRuvina 


wate ee anyone 


Pe ena eee 


po Samant Form Na 2800; “UH BENEFITS REGISTRATION FC” 1 el &f : 
. - CIUUAPTER 1-3 F.PM, i . Mita SMPLOVETS MEALOE PANTS act OF lose 12 
6 GAO 3909 { Bead thinset on hock cf lait pays Uke en!y pews tee or tryont rn F ren} ea 0 73 a 8 


Y NAME - 2852) gust) 43. 073128 ‘ 


i PART A 


‘ ALL WHO 
" ; ~ T mtcuster 
i 
‘ t+ OUST FUL 
am . o mis . 6. Aw yrs coe y, OF it any tony member bead Selo cove ny 
oo PART. @-rs bee encalling in, a pian vrder tha Federal Empicyeos 
‘ “Hosts Sewn Act of 1959 [through the erroliment of oncther . 
Uns Sewn ae Datict of Coleries Geveranert emeteree oF veoer $4,000 [T7] $3,000 t0 89.099 (J) 


af ernhent 


wd * $4,000 1 $3,509 BT] sr0,cco ce over [Ta] 


V, Peles wrearc! ing hoclth benefin p'sa es shows below. Lavthorsze deductms to be made trom my salory, ge rpectation, of ennuity 
fo Cowre B- SLafy of the cost cf the emeliment, (Copy Me akerotion rajve. tl below from inside cover of bro sure of the plon pou select } 


ws" | 


PART 8 
HU Wa s$ 


» 
Oe Nass : TRA MENT COOL NUMER 
WIS TOU ORM OPTIOeE (nGtt OR LO") see 
* ; 
ATW BE Assectation Benefit is 
: 


: The ance te ow Tid all elig te fo- membaoty wath wots! vacepbon: bist pour te oth nd fist, thea your eamarried chiliron under 
feed, Slay leyelly adaped Wen, cad vepued wt cad Hegiimate diihiran wha Lee with YOU 1 9 teguier purent-child relation: 
ah, cy clay ang omar af chil over 19 wha becs re diabled before oge UF and who, because of the daubi,ty, ls incopoble 
of selSeunnt | (Atiuch o doctor s unet.fiute for a dint ‘es aid oge 19 of over} 


HEALTH BENEFITS 


a oo 


Date Ca BE bate oF 6 
i wile +a rai El 
| atari, te THAMES OF FAMEY MEMBERS (ston, Dey, Your) 


H earodm ant 
if toe velf onty, 
anawer item 3, a 
W enratimend “, 

ta tee self ond | W2o 

family, otro rotons SLO Tout se : 
otewer Hom & ~ 

and item 2 if 


NAMES OF FAMRY MEMBERS 


Ex@OLUMCAT, 


! 
i cles 93 oe ne enrolment or town vty the enrolment cto ond other wn focmatan wm Pat B 


> Barolo came wimber of present {plon. 12. Nucbee oh ever whic pennits change. “Ty Dor of event event eh wh pecmin change 
[See tol ue co. of avp!note for pruper nemter., 


rien rs 
partie yoy 
wiSY 10 
CHANCE YOUR 


° ; nil PART MUST ty 
MSO BE FILLED 
+ . WTF YOU 3. If you om a female (employee cr onnvitont)——doas the bandly laved above include a husbund sho 1s Incapable of saif- ves 
CHANGE YOUR Seppe Ss mwas cf mental of ghys.col duability what con do eapectod fo contmue tos meso than one your? = (if cnuwor aed 
. ENROLLMENT. a “lex” omar a doctor's cortracote } wo [} 
PART C [RAce as OO ree 1 Ca irae 2, Weeds VER APPLIES AND ANS OER TER 2 
FILL §% PNIS 2 betes ay & enroll in ony ploa > The ron for my alechor is Ploce on “Xm proper box): 
me NOLS wader Be oweth Jonedits Act CI {a} oa covers by 2 pan under the Health Cenelte Act twough the onroll- iv! 
inaCLE OR it ee 4 cect gi wy aabund, wife, of pureed, _ 
Wu weet 1d 2 Vetas te coe my presant anrod- (bj Lom cosered by 0 heulth insurance plun which ws net under the Health Co 
GANFEL YOUR ; | Benerty Act. * 
ment omity the Moulth Benefits Act. {c) Any vrher reason, Oe} 


orteeee 


ENROLMENT, 
PART E 
ALL WHO 
REGISTER 
MIST LR 
ba THIS PART 


WARNING, -~- Any intontionul fale ssatement in 
a . . f . Nis agytotien o¢ wilt m. prasentotion selotive 
: ? ‘ thareta te a etoleton ef tne law punishable by « 


f ; - 
ee <— ) ole ar a Ae ‘p> 2 fine of nod ase thea $10 000 oF impasonment ct 
Pr Os onm ir & et wats Lf alia mot more thee b years, o burt. «136 ULC. 1001.) 


~N@ SAGOE TAL — OD MOT pEOTH 
noe 2 Date erase ine 2 bt ont Oas€ OF 


V. NAME AND 9235 CF EMAOTING CONKE 
tw Otites Onl GecnoNn 


bbe DMATVER Of AUTHOEURD Alem ly Cpe cue: 


REMARKS 
fot sé CauT 
fr AMNUTTANTS 
AS) AGOKT. 


| 
_ 


Priptcate— ts impiogng Office 
ipt< J k dadla* , -y, 7. 
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o ae ; ~ . , 


STANDARD FORM 61 
“RTVIAED MOR 
eS ca SEP CCL COMMISSION 
1. P.M, CHAPTER MS 


APPOINTMENT AFFIDAVITS 


IMPORTANT.—Belore swearing to these ‘appointinent aff davite, you sapeaid read and cadardeand 
the attached information for appointee : 


CANTRAL INTELL IGENCE AGENCY . | WASHINGTON, D. -Cs we : 
roeeeereececoeweeee Cg ustmead of agency)" Gareow ew divieioa) 7 sk " (Piace of emnphageenty 
a 1 BASES BERNARD TICOTT, Re. esbehie oi vtdeaecs seers bevengivacesdyes ’ do solemnly. 2 swear Aor affirm) that-— 


A. OATH OF OFFICE 
I will support and defend the Constitution of the United States against all enemies, foreign and 


domestic; that I will bear true faith and allegiance to the same; that I take this obligation freely 


“- - without any. mental reservation or. purpose of evasion; that I will well and faithfully. discharge the 


duties of the office on which I am about to enter, SO HELP ME GOD. 


B, AFFIDAVIT AS TO. SUBVERSIVE ACTIVITY AND AFFILIATION 
I am not a‘Communist or Fascist. I-do not advocate nor am I knowingly a member of any 
organization that advocates the overthrow of the constitutional form of the Government of the 


~-United States, or which.seeks by force or violerice to deny other persons their rights-under the 


Constitution of the United States. I do further swear (or affirm) that I will not so advocate, 
nor will { knowingly become a member of sitch organization dante the petiod that I am an em- 
ployee of the Federal Government or any agency thereof. nec at ; 
C. AFFIDAVIT AS TO STRIKING AGAINST THE FEDERAL GOVERNMENT 

I am not participating in any strike against the Government of the United States or any 
agency thereof, and I will not so participate while an employce of the Government of the United 
States cr any agency thereof. I do not and will not assert the right to strike against the Govern- 
ment of the United States or any agency thereof while an employee of the Government of the 
United ‘States or any agency’ thereof: ‘ I do further swear (or affirm) that I am-not knowingly a 
member of an organization of Government employces that asserts the right to strike against the 
Government of the United States or any agency thercof and I will not, while an employee of the 
Government of the United States or any agency thereof, knowingly become a member ot such an 


organization. 
D. AFFIDAVIT AS TO PURCHASE AND SALE OF OFFICE | bea 

I have not, nor has anyone acting in my behalf, given, transferred, promised or paid any con 
sideration for or in expectation or hope of receiving assistance in securing such appointment. 


E. AFFIDAVIT AS TO DECLARATION OF APPOINTEE 
The answers given in the Declaration of Appointee on the reverse of this form are ¢ true and 


correct. 
i Karch 195 al = Jee yj 
7 “are 7 cen e = Ca ft : 
rio aL RS A a Ae a 
(Date of entrence on duty) Co (Signature of appaatee) Cc 
Subscribed and sworn before me this4th ow .. day of ......... Maren eee A. 'D. 19.87, 
Ob severe. inzstony Lido SvOReCRREATeOEe RAND MR asaee"*  SewNeasecdsvesnensenesten De Gio hese ee ees Sa chens 
«Ciy) (State) ; ; 
pee ey, forsee SENS MN 
[seat] Cerncen. hese, 
; Appointment Clerk _ mi ihlags Sieee Men coee i Bak 


> 


NOTE.—If the oath is taken before a Notary Public the date of expiration of m8 commission should 


19 ODIO 


be shown, 
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No 
t 


DECLARATION OF APPOUITEE 7 


_ This form fa te Be ocmrkont before entrance on duty. Answer oi questions” Adfmitted unfavorable 
information alee: t % harges will be considered tegcther wills the faverable information 

< : in your record in determing weee present Gitness for Federal employment. However, a false statement or 
dishonest dnswer to say-quesiea may be grounds for dismissal after appointaicnt and is punphienis by law. 


TE AS arrests ar 


QL PRESENT ADOAISS (Street aad mamdar. chr ame State) 


“UH Ib..al ot. Stew We We erks wp dea, Lh a se: 


‘ ren DATE OF MATH . 2 ; Ww — OF yin (oity and Statabr city and toragn ‘cuuatry) . ane 
: ; : i ' : 
= ISL97. Js cae 3 Vike. ve land, ‘ Aro... ome fet he 
TOTTORI CASE o (iRGDRCY, AKAM NOTWT . ata + (8) RELATIONSHIP re STeLET AND AUMWDLR, Cay AMD STATE Utie 2 | (0) TELEPHONE NO. 
k ay oo ‘ 


2) . a % 
Mas (sergldiae Maher | Stoter | (Atco Treas terhel{ hve. I 


@ TOES THY UNITE E STATIS QUE RSY EAT Ort, _ 8 STV ILLAN CAPACITY, any RELATIVE OF YOURS (EITHER DY DLOO0 OR MARAIAGL) WITH WHOM YOU Lid OR HAVE LIVED WITHIN 


ter rastaamontast (] vcs [X] . 
41 ro, for each auch colative Ai in the Diani befuw, If advitional apace is hovessary, comple under Item $2. 


¢ a 


MAR. sit, 


ee eae t : 1) rosttiod (yt! AGN OF WOT : 
mang : cin TR SFT ADORE ) 8 PIPARIMEAT On AGENCY IN wach | RELATIONSHIP | ec | GLE 
t ots of any _funcovto SEheck one), 
4 
: 4 


Eade: - 
me 


PF ngeeweeee 
1 


ane eee ee oer meee 


; INDICATE ANSWER BY PLACING “X" EN PROTER COLUMN ves! no INDICATE ANSWER BY PLACING “X" IN PROPER COLUMN | YES! NO 


Lomi —— eee - a en te ene See a ene 
¥ BQ ARE YOu A EM OR TEE GAIT D OTRTES SE ACTUAL CR UP} ASA Hold (A) HAVE YOU EVER PLLD A WAKER OF LIFE INTURANCE COVERAGE 
NATIVE Ge PHERCAN GAMOA OO WON C&S BULRACE 10 Ta OTe x UNDER THE FLOERAL ENFLOVE! 3 GhOUP LIFE I4SLRARCE ACTED 
StALLS OF AN ERICAT , x 
Py 6 ANF YOU TAN OFFISIALCR EXFLOTES OF ANY STATE PECU TORY, COUNTY, OR (8) IF YOU RAVE FILED SUCH A WAIVER, HAS IT DCEN CANCELED OR ee 
TGNICIPALIT YP AEVUNCOP ~ | 
oe dt rouse anuvse ta Vea’ dive doteny se tray {2 a sees Bihace Sete bacterial | see es 
2.00 YOU RECEIVE OR HAVE YOU APU D FOF TN dane. FROM THE UNITED SINCE YOU FILED APPLICATION FISULTING 10 THIS APPOINTMENT: 
. STATES OF DISTRICT OF COMMA GOT EEN EU ANY RETIREVENT AL RANE YOU BEN DISCNANCLD EROS EMPLOYMENT BCCAUEE: | 
wed ate ‘ YON ON Chant CON PNET F, RD 7 ‘ : es 
Se wvick ne PEAS ON ON C ROWE AALTARY OR NAeAL (1) YOU CONOLET WAS NOT SATINFACTOA TY cae a 
bord 


(2) YOUR WGRS WAS NOT SATISFAT POR? 


tf your anewor is Vos,'* Eve details 
SO SETA TC RFICIAL NOMUECATION THAT: | 


HAND YOU AL 


Bo LD Aree CATIONAL GUNS 


PUM ARPEYTL YY Cute Cy Oe LS Bee SP ATR Gat On Lad 
Ene PCOUMENT A TO tae ee ‘: S P 
STATE LAG, COURT RAT WRIaEE CWS (1) YOUR CON: UCT WAS NUT SATISVACTC HI? eer. 


BUT INCLU GE TAAPSC PRAT Ne PR wet hed ble WAS 
PIMOS! ALL OTHER CHARG!S MIST BS MOTE? SEW UF THEY WERE 
P ANISSLO, 

if your answer ie “Yos, 


1 
(2) YOUR WORK WAS NOT SATISPACTORY? he 
{ 


CL HAVE YOU ATEN ODCHASGLD FROW THE AAC SORVICES UNDER | 
CIN Ted BOND TASLE CONDI TIUNST : 
df gcur answer ta A, Bor C iv Vee." give datals taj xX 
diem I2 ascloarly aa you can comember, tncluding the i 
Awe any adiicess of omployer, epproaimate date, and 
Te1w98Ns 1 Each Case, | 


“ give sx Porm f2 for nach case: 


CY approumate date, (2) oPar ga, (3) peek (tb setion takea. 


WIN MEMES APOMAT ATA T NAVE 


= 
KY .f seas aR La 
Tet ROR SAMCEP =) 


Vow 8 CR BARE BY in Do SON FROM TAKING 
7 BAAMINATICHS On ACCEPTING pas WROAAS NENTS? 
dé your anawer it “You, cares of and reasons for 
auch debarment in trom tf he eee aed eee rete eet se et eewe 
AZ, SPACE FOR DETAILED APSMLRS TO OTTER QSSTENGS (his JiSate iteun Munibere ta item numbdere ta which answers apply.) . 
IE TEN BO, panes 
8 beset 


aficeck OR 


Sener nner eae geqecnar suanmananen rar seeereaeeseecneamann ere: sre teswmaneny ate ine Bae seen e eee eet eee 


Pre Setter retiritroro tri ieee Tok Se eee y 


ve eg ‘ ‘ . 


. BEE NA da hi ual ence a cae Oh Aa | Wadd A danch dit eameimama eas gual 
3 : a eee - nen cote ones nce acer lite ween eee tet Boy MEME ENTE 
INSTRUCTIONS TO APPCINTING OFFICER.—You must determine A appointment would be in conformance 


with the Civil Service Act, apphozne Cav Service Rules ard Regulations, and acta of C 3 pertaining to ap; at. 

This form shouhl be checksd foe Boldirg of office, pension, any record of recent Cascty se pe arrent, age, citizer ee nd mem. 
ders of family. Also, to estabtiad the eanty of the appointee, you should particularly fiie § (1) his signature ndwriting 
Qganst the application and ‘or other perticent papers and (2) his physical appearance SEU PE the medical Certiticate.ng 


‘ © & coveanaiat peering erica = 10—-S318D-S 
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ee, 


tere 


wy 


12 March 1959 


* 


To: Personnel ‘Division — 


Fron: Jomes B. Wilcott, Jr. 


PERE AS att at 


Subjects Supplenenta to per sonnel records 


mae 


* page eg td 


Pleage add to my personnel records the attached 


information concerning my education anc recently born 


Peg je Le Us eS 


child. 


aster = 


When I submitted my Personnel History Statement 


with ny application for employment I was still attending 


Bett ae, 


business echool, Therefore, ny final transcript and 
graduation certificate ware not included. 


The attached auto-stat copies are attached as instructed 


by Personnel Livi sion. 


Fk BN me ee EN OY OR 


Alse attached is a copy of my grade report for the lsat © 
era end cumesters at the U. S. Department of Agriculture 


i , Graduate school for Elementary Federal Government Accounting. 


: 4 
i U tore LF abot St. 
a 


JAMES B WILCOTT JR 
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ae aremernrreeennentmenceepne nw rerun 


TR eee, 
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SUWelEed 


STATE DATE, PLACE AND REASON FOR ALL SEPARATIONS, DieCRCLS OR ANNULMENTS 


, 2. 


WIFE OR 1F YOU MAVE SEEN MARRTED MORE THAN ONCE, INCLUDING ANNULMENTS, USE 


no ee SHEET FOR FORMER WIFE OR HUSBAND 
* HUS@AND: GivinG Data REQUIRED ect ow FOR ALL PREVISUS CARRIAGES. ‘ 


4. DATE OF MARRIAGE PLACE OF MARR! AGE 


; : é — Ce 


a 8. NATIONALETY AT BIRTH @- SUBSEQUENT CITIZENSNIPS 


10. PRESENT RES'IOLNCE aat residence, if decease 


@ FSECTION X GHILORER 
PLACE OF BIRTH NATIONALETY AT BIRTHS 


“SUBSEQUENT CITIZENSHIPS HELD BY ANY CHILD (Identify cAcid and give his, of her, present address) 


@ | SECTION XI 
FULL NAME 


2. YEAR OF BtRIm | 3. PLACE OF BIRTH 4. NATIONALITY AT BIRTH 


: SUBSEQUENT CITIZENSHIPS 


6. OCCUPATION 


14-00000 


@ SECTION 181 OCCUPATIONAL AND FIRANCIAL DATA 


‘oe [section rt CITt ZENSHIP 


ey 


pase cna 2. NATIONALITY AT GIRTH AND ANY SUOSLQUENT Citizensnips (Lf different than Item #.) 


3. PRESENT RESIDENCE (Indicate 20 omer, tenant of sub- tenant) 


- PERMANENT ADORESS (If different than Item 3.) 


1F U.S, MATURALIZED CITIZEN, GIVE NAME, OATE, CITY ANO NUMOECR OF CERTIFICATE GRANTED 


TRAVEL OUTSIDE COUNTRY OF PRESENT AESIOENCE (Countries, dates and purposes) 


@ [SECTION V EQUCATIONAL DATA 
i ; 1. SCHOOLS 


NAME AND LOCATION OF SCHOOL NAME OF , COURSE 


Us. Dept. of Agriculture “fRlenentary Federal Gov. 
‘aduata School Wash_D. .¢ ge peaerere -lst_semester 
Dept. of Agriculture ementary Federal Gov. 


us 


(Last below each Language in which you 
Possess any degrae of competence.) 


DATES ATTENDED 


a ee 


OCGREE 
RECEEVED 


es + 
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CURRENT ADDRESS (No., Street, City, fone, State) S$. Pitman BOORESS (No. s Street. City, Lone, State). 
Governor Shephard Apts Apt 103 same 
“2121 Virginia Ave NW Washington, 7 D.C. 
@. NOME TELEPHONE NUMBER S. STATE, TERRITORY, POSSESS10N OR COUNTAY IN BWICH YOU NOB CLAIM RESIDENCE 
NAe8=3771 Bx 103 Washington, DC. - 
-@]P SECTION Ub. PERSON TO BE NOTIFIED IN CASE OF ENERGENCY 
RELATION SHEP 


re SECRET 


PER 10Dic SUPPLENENT eden ; 


PERSONAL HISTORY STATEMENT oo 


Taia ‘fore provides the means eteredy your official pervonned receety aft de pest cucreat. Even though af duplicates 
information pou Neve fucnisded previownly, it will be neceasare fer tow cossipte tions ou Ld s Nese 

i enterety. You seed complete Sectroes ¥il threagk “gnt- dusecae aince you entered on duty ei th 
the organization of if yee deirove the stem regu: 


‘opty af there Sas Seon @ 
sce sompinte Serer sae ae yea have previovely reported. 


v. waur (Last. iratear dale) © SEFERABLY BR RESIOING IN U.S. ae & 


urs, Elsie L, Wileott 


$3. HOWE ADORESS (Neo... Steeet, Cety, 
2121 Virginia Ave WW Washington 7, D.C. 
a. BUSINESS aporess (Ne... Street. Carty, Lone, State, Country )- 
. 2430 E St. Washington, D.C, 
+ WOME TEXTPHONE NUMBER 
KA 8-3771 SX 103 


@. EN CASE OF CMERGENCY, 
1S NOT DESIRABLE SECAUSE OF 


Zona, State, Countey). 


INDECATE NAME OF Fifa OR EMPLOVER, IF APPLICABLE 


6- RUSINESS TELEPHONE NiVERER 7. DUSINESS TELEPHONE EXTENSION 


EX 3-6115 Ex 3229 


OINER CLOSE RELATIVES (Spouse, Mother, Farber) way aso GE NOTIFIED. 
WEALTH OR OTHER REASONS, PLEASE S2 STATE. 


fF SUCH NOTIFICATION 


@ FSECTION 111 MARITAL STATUS 


8. CHECK ix} ONE: > a SINGLE [x fuanaren | Sercowes [ [serarated | DIVORCED | ANNULLEO 
DIVORCES CT ANNULMENTS 


2. FURNISH DATE, PLACE AND REASON FOR ALL SEPARATIONS, 


NA 


use @ separate sheet for former wife oF 
fiance. 


anctuding anrelnenis 


SPOUSE: If you have been 28eccicds wore than once, 
Ef marzasge 13 cuntemplated. provide sane dsta fur 


husband giving data below for all previous marriages. 


S$. NAME (first) (#iddle) (Marden) (Laat) 
5s Hisie Louise 3 Paul Wilcott 
PLACE OF MARRIAGE (City. State, Cozater) er 


4. oaTe + ST 21AGE Ss. 
"3 Bilis | Bagle Bay, New York USA : 
i Country) Hi j 


@. ADDRESS ‘os SPOUSE SEFORE waRR ace (No... Steeet. City, Stare, 


Cold Brook, New York USA . 


@- DATE OF DEATH 9. Caust CF OcaT™m FGR 
é Ja 


Ra eee oe 
C2 Ee 2S ee ee ee NA 


10. CURRENT ADDRESS (C2¥e fest address, if deceased) 


- 2121-Virginia Ave hi Washington 7, D.C. 


Vt. DATE OF BIATH PLACE OF BIRT (City, State, Couatry) 
2 19/34 Cold Brook, New York 


BORN NA sSDATE OF ENTRY [ 14. PLACE OF ENTRY 


1S. CrTazensnip (Cosater) 16. DATE ACQUIRED pure 
19. PRESENT EwPLOveR (480 gave foceee caployer, of 1f .spouse 1a deceased oF 
aneaployed, iast teo eeoloyers) : 


WERE ACQUINED (Caty, State, Country) 


18. OCCUPATION 


Govern. clerk steno 
2O. EWPLOVER*S OR BSiNES$ ADTRESS (No., 


2430 EB St. Washington, D.C. 


Streets Cety, State, Cosmtery) 


SECTION Itt CoaTtmato To PAGE 2. 


Liaree Y4yd BOC Peavigus ES2TISORS. : SECRET ; - ae 
2 . 


to-s7 
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_ SECRET oy ke 


: 5 aed 2 ‘ow OW Rem Felbled Pay > i . e ‘ f 
: SECTION I1t CONTINUED FROM PAGE 4 
21. DATES-OF MILITARY SERVICE OF SPOUSE (From and Tos ) BY WCNTH AND VEAN “ . 


None : Be ' 
tz. BaANCH OF SEAVICE 89. COUNTRY WIT WHICH MEL ETARY SERVICE ATH IL LATED 


Na a) : 


OLTAILS OF OTHER GOVERNMENT SERVICE, U.S, OR FOREIGN 


t. fUli name (Leat-Fieae-Middie) 


None 


t 


DATE:OF LAST CONTACT 


1. rule name (LeateFirat-Middle) 


, 
ow 


4. ADORESS OR COUNTRY IN WHICH RELATIVE RESIOES 


OATC OF LAST CONTACT 


S- COTRTENSHIP (Country) FREQUENCY OF CONTACT 


FuLu name (LeateFrese-Wedidle) 


7) DATE OF LAST CONTACT 


RELATIONSHIP 


FULL NAME (Last-First-Widdla) 


t. 


4- ADORESS OR COUNTRY IN WHICH RELATIVE RESTORES 


Be CETIZENSHIE (Country) 6. #*REQUENCY OF CONTACT 


Ss SPECIAL REMARKS, IF ANY, LONCERNING THESE RELATIVES 


ts OATE OF LAST CONTACT 


FINANCIAL STATUS 


@] SECTION V : ‘ ; 


INTEREST IM. OR OFFICHAL CONNECTION mITH, NON? U.S. CORPORATIONS OR BUSINESSES OR IN OR 


2,00 YOU WAVE ANY FINANCIAL 
WITH U.S. CORPORATIONS OR BUSINESSES HAVING SUBSTANTIAL FOREIGN inteRESTS® [yes NO {Ff YOU HAVE 
ANSWERED "YES." GIVE COMPLETE DETAILS ON A SEPARATE SHIET AND ATTACH IN A SEALED ENVELOPE. 
y ry — a 
3, DO YOU RECEIVE AN ANNUITY FROW THE UNITED STATES OR DISTRICT CF COLUMB A GOVERNMENT UNDER ANY RETIREMENT ACT, 
PENSION. OR COMPENSATION FOR MILITARY CR NAVAL SERVICE? [Tl ves [-] se 


4. LF YOU HAVE ANS@ERED "VES" TO QUESTECN 3 ABOVE, GIVE COMPLETE DS TAILS. 


My wife also receives a salary, 


S WETMOUT REFERENCE TO VOUR SALARY, STATE OTHER SOURCES OF RECURRENT INCOME NOT INDICATEO BY PRECEOING ITEMS, 


None 
d : : . 
a nn gt 
es . SECTION V CouFINUED TO PAGE 3 
: Fi SECRET a 
ee : 2 as 
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‘ oe . “a SECRET 


Dron Filled fn 


: SECTION V CONTINUES FON Fae 2 


+ DANN EAG ENSTETUTIONS BTM amon VO WeNE ACCOATS 


NAVE YOU EVER BEEN TN, OR PETETIONTO Fam, GaNRRUPTCrS 


O06 VOU MAVE ANSWEREO "VES" TO QUESTEOM F AGOWE, GI¥k PART ECucars, AUOING COVAT aD OATES! 


SECTiCe Vi CITiZen Swe e 
(Pt. COUNTRY OF CURRENT CETIZENSHEP as CUTE ZENSIPR AC QEHALS SY + CRECA END ONES . 
7 f -  * OUSA D 3 . ; Ca) ovate (OF wccetaae (] crave (Specetyy: 
WANE VOU TARLN STALPS TO CHANCE YOUR @ GIVE PARTICULARS 


POCSENT CHTIZENSMIPT CC} ves Kis: 


TH YOU RAVE APPLIED FOR UL5. CUTUEZENSIP, ENDICATO PRESENT STATS SCF VORR amPccat1an (Pecad papers, ete.) 
: ECUCATION ; ne Se e 
. : V. CHECK END RICHEST LEVEL CO ES TATION ATTAINED 
Traw MEGNH SLNOUL LMAO ATE 
miew VEMOUL SHaoUale 
+ 7 BP Btmess, Of COMMER. dat sCMOcK aeac. are SERRA A Hey Lear sss fy wi owee bEeert 
was tases BPUSBer 
2 COLLEGE Of UNIVE tsrry stip 
suasict QATES ATTENSSD stm gta HRS. 


COMPLETED 
(Specify) 


J. TRADE, COMMERCIAL AND SPEC: 


i 
NAME OF SCHOOL 


4. MERUTARY TRAINING (Full tame duty in speceslized achoola suc’ as Crdmance, Inteltagence, Communiceazions, etc.) 


MAME Of SCHOOL 


Ft, Belvoir Engineer School! electrician 


ce | 


5. OweGT LOYCATIOVAL TRAINING SOT INDICATES abuse At present taking a@ course at 
‘Title - Blementary Federal Government Accounting — 


14-00000 


TRAVEL, 


© yee 


b OLtST BEL Ce ANY OLOLS mw BECIONS Of COUNTRIES oF SHIT LOU MAVE RNOPLEOGE GAINED OS A MESULT “OF MESIOENCE, 


StLoe Ca woRk assienecyt ‘ommen cry] Cpa ei Sanen Weece UNOER COLUMN STYPE OF SPECHALITEO emowitnce. 


TRaver, €8C, 


ACSIOENCE OR TRAVEL FOR EACH OF THE REGIONS OR COUNTRIES LISTED 


ImDICATE IE PURPOSE CF VISIT, 


anst piloe ANY FORELEG REGIONS OR COUNTRIES OF WHICH YOU NAVE GAINED KNOWLEOGE AS A RESULT OF DRCAMS ERATION 
ASSICawiNT OR ACTivify- 


KNOWLEDGE ACQUIRED BY 


. : OaTges OF 


NAME CF ALGICN Of COUNTaY Tyee OF SPECIALIZED KNOWLEOGE AESIOENCE, 
TRAVEL. €1C. 


SECTION 1A =f 
Trpins (8-P.M.y | 2. suo +P. SHORTHAND SYSTEW USED + CHECK 


4O [caecc] | secrownitins| — |stenorve ee] OTHER (Specify): 


TROICATE OTHER BUSIWESS MACHINES WITH HICH YOU HAVE HAD OPERATING EXPERIENCE OR TRAINING (Coaptometeor, Mineos 


qeepd. Ceed Punch, etc.) Natio I B kkeepin 
SPECIAL QUALIFICATIONS 


Hs tX) APPROPRIATE ITEM 


“ [Stctida x 
! 3. ©1ST BLL HOBBIES AND SPORTS IN WHICH VOU ARE ACTIVE OR HAVE ACTIVELY PARTICIPATED. INDICATE YOUR PROFICIENCY 
: thm € aCe 


Chess ~- Fair, Football - fair 
2. EMGiCaTE ANY SPECIAL QUALIFICATIONS, RESULTING FROM EXPERIENCE OR TRAINING, 
POSITION GOR TYPE OF wCRK 


US Dept of Agr. Graduate School - Elementary Federal Government Accounting 


3- CRCLUDING EQUIPMENM? NOTED IN SECTION ©. LIST AMY SPECIAL SETLLS YOU POSSESS RELATING TO OTHER EQUIPMENT OR MA-~ 
CHINES SUCH AS OPERATION OF SHORTWAVE RADIO, MULTILITN, TURRET LAINE, SCIENTIFIC AND PROFESSION DEVICES, ETC. 


National Bookkeeping machines, comptometer, calculator 
IF VOv BME A LICERSED OR CERTIFIED WEBER OF ANY TRADE OR PROIETSION (Pilot, Electrician, Radio Operator, Teacher, 
hacver. CPA, Wedicel Yechnician, etc. ). InDICATE THE RIND OF LICENSE OR CERTIFICATES NAME OF PSSUING STATE, AND 


ROGIStRyY nuMBEa, IF aNOBN. 


Nons . . 
: @. LATEST LICENSE OR CERTIFICATE (Year of issue) 


BHC MIGHT TIP YOU FOR A PARTICULAR 


. a 3 SECRET - 
a 
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“Pe. 


# : res 
ae a > _ SECRET | 1 ee 
. en ee.’ (adem Felled fay : ~ 
“SECTION X CONTINUED FROM PAGE & om eres 


Do not subsrt copiee uniese coquested), 


scaentilic artecteos, general interest eud- 


AEST ANY SIGNIFICANT PUDLISHID WATCH ALS OF -atcM wou BaE the 
ANCHCATE THTCE, PUBLICATION DATE, 4m0 TYPE OF aRitING (Von: fictaon, 


beste, novela, short eferseoe, fe.) 


Fong 


as ea me pain era : 
t] INCI CATE ANY OL VICES MIC VOU NAVE INVENTED AND STATE WHE THLA OR nor THEY ARE PATENTED 


wk 


9. REST ANY PUGLEC SPEARING AND PUBLIC RELATIONS CXPERIINVCE | F 


VO. LIST ANY PROFESSIONAL, ACADEMIC OF MONOMARY ASSOCIATEONS OF SOCIETIES IN WHICH VOU ARE NOW OR BERE FORMERLY & 
MEWOER, LEST ACADEMIC MONORS YOU Mave RECEIVE. ~ 


R ° 


. COFICE/CEVIS1ON/ BRANCH OF ASSIGNMENT 
Fiscal Div. Accounts Rranch : 


“S. OFFICEAL POSETION TITLE 


__Acecunting Clerk 


in 
|__ 3/20/57 to 2/15/58 
74. NO, OF EMPLOYEES UNDER YOUR DIRECT 
} SUPERVISION Nong 


~——-——— 


G. CESCAIP TION OF CUTIES 


Fosting of financial transactions to. ALlotzent ledgers 


1. INTLUSIVE OATES (Proms and To-) 2. GRACE | 9. OFFICEZOIVESION/ORANCH OF ASSTUNMENT 


2/15/58-to Present ___.[ 5 [Finance Div, Tax_and Compensation Branch 


eee Sem sire renner tenets 


ia NO. QF EMPLOYEES UNDER YOUR DIRECE | 5. OFFICIAL POSITION TITLE 
i__serervision "None Payroll Clerk 
2 Toa eee ee 


6. DESCIIPTION OF OUTIES 


Preparation of payroll documents considering base and premium pay and allowances, 


Application of Agency pay regulations, 


erences sy — ———. 
WNcLUSTVE DATLS (Froae- ang To.) [' eaantls DEOICES GIVE SIONS BRANCH OF ASSIGNMENT 


a. NO. OF RMPLOVEES UNDER YOUR O1Atc?s 
SUPERVISION 


te 
8. ORSCRIPTION OF DUTIES 


a OFFICIAL POSITION THTLE 
e 


% GRADE|]3. OF FICE/OIVESION/ BRANCH OF ASSIGNMENT 


Ba cee ee Oe ws Sha a 


- OFFICIAL POSETION TITLE 


INCLUSIVE, OATES (From- and Joe} 


as ns ie 


74 NO. OF EMPLOVETS UNDER YOUR OF RECT 


{ SUPERVIStON 
‘ 


je DESCRIPTION OF DUTIES 
| INCLUSIVE DATES (Fron. and To-) 2. GRave | 3- OFFICE/DIVISION/BRANCH OF ASSIGNMENT 
1 


a tren ee i i rt trp pecan in 
4. NO. OF EMPLOYEES UNDER YOUR O1eecT | 3. OFFICIAL POSITION TITLE 
$3 SUPERVISION ‘ 


Sg. O€SCRIPTION OF DUTIES 


H , 


| (Use additional pages if cogusred) 


SECRET 
$s 


Maintaining of leave records, Conduct liaison with area division on payroll problensi 


7 
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. i f + 
Ot F SECRET re 
: . . . {Phen Sriled In, y aC 
@ | SECTION Att r: CHILOWER AMD OTHLR ELENOEATS i ‘ = ® 
ae ets ‘or CumtLORan “CImeloding stepeniidronn 7 . fe woet ' tece CUP ENOES (isclediag dpowee, c 
an adopted children) BHO amt Una 80.) ars ve Been s. epperents, stator, ete ) : 
unoes a) veans or 202, AND ANC NOT BEEF. | she atin ey we Tae ONS Ova a1 oERES » ; 
SuUPPOatings a 2 Eas 2 OF Ab, HOARE NOL Skids auPPoRtin . 
an Uke PROVIDE tut FovLowine IRFOMMATION FOR au cniiosty Ee: Lae De 159 : : 
wnat MeL atrOnsnse |- veaw op giana crt zciame 
> Cae ae ae ee Es ee ee 
: ae: ae es 
; a aren I a 
ADDITIONAL COMMENT ANO/OR COMTINUATION OF PRECLOING sftus 
I feel that my instruction at the Dept. of Agr. Graduate School is giving mo a 
good foundation im governmental accounting and I sincerely hope it will be ; 
: considered in future assignments, 
, : 
‘ 4 . 
> 
2a 
; é 
: 3 
. 44 ise oe ; 
: ’ us = 
se i 
pind n 
. i rn : 
S ; we 7 
F i os, 
‘ ; Eas 
3 =e 
4 wey 
‘ ‘ ae 


¥ 


si COMPLETED lis igs’ [otenarese er ee . 
: SECRET = aa 


? 
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. "CONFIDENTIAL 


Gbhes Failed fo) we . - 


Cosiplete in duplicate. The dota recorded on thes formis essénteal in delermininy travel expenses allowable in connection with leave 
-Jot government expense, overseas duty, return to cesidence upon separation, and for providing current residence and dependency intor- : 
mation required in the event of an omployee emergency. The original of this form will be filed inthe employee’ offical personnel folder}. 


AMS UF EMPLOYER (Leet) (Firat) 
7S 


. 7 PLace or RESIOENCE WHEN INITIALLY APPOINTED 


SyYKtlint Se, MH. __ 


PLACE IN CONTINENTAL U.S, DESIGNATED as PERMANENT RES | HOME LEAVE MESIDENCE 


Last PLACE or aesinence tN CONTINENTAL U3. CH appotnted 
abroad 


: - "MARITAL STATUS (check one) 


° ~] [ steanatco I [owoacko | wiDOWED | ANNULLED 


OATE OF YARRIADGE 


w MARRIED, PLACE OF MARRI 


LIDGE, E22 WI WIL: 


(F OIVORCED, PLACE OF CIVORCE DECREE DATE OF DECREE 


(7 WIDOWEC, PLACE SPOUSE DIED OATE SPOUSE DIED 


IF PREVIOUSLY MARRIED, INDICATE NAME(S) OF SPOUSE, REASONIS) FOR TERMINATION, AND OATELS) 


Se MEMBERS OF FAMILY cae eee 

NAME OF SPOUSE ADDRESS (No., Street, City, Zone, State) TELG PHONE NO. 
LSié #Ou0s® | Ot Bk CO ALY 

NAMES OF CHILOREN AODORESS SEX DATE OF OIRTH 


Sleven’ THES Cotd Eneer, Hy oe 


ad 


TELEPHONE NO, 


NAME OF FATHER (Or male guardian) aAoDRESsS 


2 - , “9 5 
TES Bethe Miele | ana 
NAME OF MOTHER (Or ‘onale guardian) ADDRESS TELE PRONE NO. 
C82 STH nao MiL ee€l SVE LSE EMAE. phe. tT ICA | 
WitsT MEMBER(S} OF YOUR FAMILY 1” ANY, HAS BEEN FOLD OF YOUR AFFILIATION WITH THE ORGANIZATION IF CONTACT IS RE- 
QUIRED IN AN FMERGENCY. 


“ _ PERSON TO BE NOTIFIED IN CASE OF EMERGENCY —_ 
RELATIONS 


NAME (Mes, Mtre., Mise) (Laat-Firat-Sidvle) 


Ger, LEDUC _f Re Pon ACCEL ______ 2s TE LEPHONE NUMDER 


HOME ADORESS (No., Stroet, City, Zone, Stated 


SO Boucle sl. sie. 60ida fuse 


BUSINESS ADDRESS (No., Street, City, Zono, State) ANDO NAME OF EMPLOYER, IF APPLICABLE 


1S THE INDIVIDUAL NAMED ABOVE WITTING OF YOUR AGENCY AFFILIATION? (If "No® give name and addrese of organiza- 
tran he delicves you work for.) 


~ We 
LS LUKS | Ae nee 
($ Tres INDIVIDUAL AUTHORIZED TO MAKE DECISIONS ON YOUR BEHALF? (If *No® give name and address of person, if 

- any, who can make euch deciaions in case of omorg mcy.) 


OUSINESS TELEPHONE 8 EXTENSION 


DOES THIS INDIVIDUAL KNOW THAT HE MAS BEEN DESIGNATED AS YOUR EMERGENCY AUDRESSEE? (If anene: is “No® — 


erplawm why a ttom 6) a 


The persons named in item 3 above may also be notified in case of emergency. If such notification is not desirable because of 
health or other reasons, please so state in item 6 on the reverse side of this form. 


1a) 


aoe" 61 use PREVIOUS CONFIDENTIAL 


COMTions. 
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Hae ; . CONFIDENTIAL 
= : tWhen Filted In) 

a a eet ee Se ae VOLUNTARY ENTRIES San eeeaets 

Experience in the handling of employee emergencies hos shown that the absence of certain personal dota often delays and ceapli- 

cotes the ‘settlement of estate and financial matters. The information requested in this section may prove very useful to your family 

or attorney in the event of your disability or'death and willbedizclosed only when cucumstonces warrant, ‘ ; : 

IDICATE NAME AND ADORESS OR ENS BANKING INSTITUTIONS Wit WHICH VOU HAVE ACCOUNTS ANO THE NAMES IN @nICH THE AC- 

COUNTS 4RE CARRIED. Ns ee ee : . 


: CNTLZENS BANK OF . MARYLAND he 
|. Bveconte, AA # 0-10-57 . 


i en NN a wm pe ge ie 
way 2s A LAST WILL ANO TESTAMENT? Cc ves 6d NO. (If *¥ee® where fe document foceted®) 


= : 
HAVE YOU PRE PLANNED AN ARRANGED GUARDIANSHIF OF YOUR CHILOREN IN CASE OF COMMON ONSASTER TO BITM PARENTS? 
3 cc ves bo NO. (86 *Yee® give name(a) end addres) . : : 


Re ee ARE ee . 
WAVE YOU EXECUTED A POWER OF ATTORNEY? [—] YES BG] NO citeven®, who possess the pores of attomey”) 


Coa: : ADDITIONAL DATA AND/OR CONTINUATION OF PRECEDING ITEMS 


an 


OaTE * 


ys CLpzck £765 
‘ ; CONFIDENUAL ~ - 


14-00000 


. yee . ‘ - . a n ns 
Rea | *MATEMENT OF PRIOR FEDERAL CI’) aN AND MILITARY SERVICE 
: __ AND DETERMINATION OF CusiPETITIVE STATUS 


‘Tem CHAPTERS Lt, AR AN S , 4 
_ INPORTANT: The information ‘ on n thie form: will, ‘be used (1) in determining creditable service for leave purposce and retention 
. + eredita for‘reduction in force, and 42) if recof ding’ agency determination of competitive status. The employee . 

“ : should complete ‘Part’ 1 “and the Personnel Office should complete Paria Uf through V. . 1 


ree 


PART 11.—THIS COLUMN IS 
FOR PERSONNEL OFFICE USE 


9. RETENTION GROUP 


“pant L—EMPLOYEES statement. 


1, NAME (Laat, Aret, ensddte initial) 


-J19. A.coc status ("}.ves [_] 90 
B TYPE OF PRESENT 
| APPOINTMENT 


WILCOTT, JAMES RERNARD, JR. 


3. UST THE FOLLOWING INFORMATION, CONCERNING ALL FEDERAL AND DISTRICT OF COLUMBIA SERVICE YOU HAVE HAS 
PRIOR TO YOUR PRESENT APPO:NTMENT (Oo not include mintary servion.) ; 


NAME AND LOCATION OF AGENCY 


& LIST PERIODS OF ACTIVE SERVICE IN ANY BRANCH OF THE ARMED FORCES OF THE UNITED STATES IF YOU MAD NO ACTIVE 
MILITARY SERVICE, WRITE “NONE.” 


S. DURING PERIOUS OF EMPLOYMENT SHOWN IN“ITEM 3. DIO YOU HAVE A TOTAL OF MORE THAN 6 MONTHS ASSENLE P12 TOTAL SERVICE Oo g 
- 


WITHOUT PAY, INCLUDING PERIODS OF MERCHANT MARINE SERVICE, DURING ANY ONE CALENDAR YEAR? [} YES 9 nO 
IF ANSWER 1S “YES.” LIST FOLLOWING INFORMATION. 


13. NONCREDITABLE SERVICE 
(Leave purposes only): 


TYPC [F KNOWN 
{LWOP, Purl, Susp. AWOL, Mer Mar) 


14, AI TCEOITABLE SERWICE 
(RIF purposes oniy). 


$. OURING THE FEOLRAL SERVICE LISTED IN ITEM 3, bid YOU ACQUIRE AFERMANCINT COMPETITIVE CIVIL SEQWICE STATUS? 


Clves [Jno : 


(Tf anawer & “Yoa,” in what agency were you employod at tho time status wae acquired?) 


1& REEMPLOYMENT RIGHTS 


2. ARE YOU: 
A. THE WIPE OF A prsasen veteran? ["] YES xO 

B. THE MOTHER OF A DECEASED oR oisAsteo vereraNr (“] ves [{] #0 
C. THE UNRENARRIED WIDOW O7 A VETERANT { } ves & ] BO 
& TO BE EXECUTED BEFORE A NOTARY PUBLIC OR OTHER PERSONS AUTHORIZED TO ADMINISTER OATHS. 
I swear (or affirm) that the above statements are truc to the best of ny knowledge and belief. . } 


q 


17. EXPIFATION DATE CF RETEN- 
TION RIGHTS 


h Mareh 1957 ; af : 
@aro é + CGRATURED t 
Subscribed and sworn to before me on this bth day of —___ Marcha 1957ee_ Washinzton 
(HONTH) (eat (STATE) 


SEAL Cn a Lecen < 
Aopointzent | Sterk 

NOTE: If oath is taken before a Notary Public, the date of expiration of his Commuss:on should be shown. 

INSTRUCTIONS: File this form on the permonent side of tha employee's clficiol personnel folder immediately before o: alter the personnel 

. oction Involved, , 


(OVER) 
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Tn et 


-Jquited by 


ae TOTAL SERVICE NCRCR EDITABLE : CREDITABLE ENTRANCE ON LESS CREDITABLE SERVICE COM. 
” ~ SERVICE SERVICE DUTY DATE SERVICE PUTATION DATE 
(Present Agency’ | (Lears Purposes) (Leave Purpnaee) 


os 


Part 111. DETERMINATION OF COMPENTIVE STATUS. (Complete for noncompetitive hires Kased on compotitive sfatus as re- 
fnatructions in FPM Chapter S2.)> Empisyse has a competitive status. This determination is based upon the folluwing 


‘Jevidence; . : 


“tise + 


‘ - IGNATURE AND OFFICAL TITLE 


NAME OF AGENCY $. 
. — 


PART IV. --DETERMINATION OF CREOITASLE SERVICE AND SCRYVICE CCACUTATION DATE FOR LEAVE PURPOSES . 


(item 12) (rem 13) (Leave Purposes) 


Years 


PART V.— DETERMINATION OF CREDITABLE SERVICE AND SERVICE COMPUTATION OPTE FOR REDUCTION IN FORCE PURFOSES, (Complete only in 
those cases when the amount of creditable servsca for recuction tn force purposes difers from tha ammount creditable for 


laive purposes.) 


SERVICE COM. 
PUTATIC DATE® 


(RIF Pu noses) 


~ . NONCRED TABLE CREOITABLE ENTRANCE ON | LESS CREOITABLE 
> TOTAL SERVICE SERVICE SERVICE DUTY DATE SERVICE 


_— 
_— Ct07 22) ! Creemian (RIF Purposes) (Present Agoncv} (RIF Purposes) 


7 
a ee | _ 


* Enter as the “Scrvice Commutatooa Dare” os the employve’s “Service Record Curd,” SF F 


; BH & Gorcassent pearees Corea =| 16 OEEO-S al 


14400000. 


a - 
| ry ct 
oe Sa CONFIDENTIAL ba 
+ : (Bhen Fitted In) . - o 
oe SECURITY APPROVAL 


. DATE : 20 November 1965 


YOUR’ 


REFERENCE: Memorandum dated 18 November 1965 


rem neces Obes dew emcee ee cnncee manent so dee 
, 


CASE NO. : =: 109301 


‘TO : Director of Personnel 


2 


SUBJECT : WILCOTT, James B., Jr. . 


1. This ts to inform you that Subject has been approved for the 
appointment specified in your request under the provisions of 
Headquarters Regulations 10-3 and 20-5 including access to 
classified information through TOP SECRET as required in the 


performance of duties. 


2. Unless arrangements are made within 60 days for entrance on duty 
within 120 days, this approval becomes invalid. 


3. As part of the entrance on duty processing: 


+ cae Seep eemmnniie One ma crrmeimenemie master cee ne ‘. 
pars neovae r ere yin eens on pea ete lees 


| A persenal interview in the Office of Security must be arranged. 


A personal interview is not necessary. 


Cj Please advise Chief, Clearance Branch, extension 5620 
when Subject enters on duty. 


hy This ig a conversion case. 


TAER TT oe eer eeepc een ene 


FOR THE DIRECTOR OF SECURITY: 


i - 
i . 
| Lord! Vie 
' ‘ teven L. Kuhn . 

Chie’, Personnel Security Division 


rons, 1173 COTOLETE PRENIOUS . CONFIOENTIAL wae isd 


actteges 


Wee sated ene 
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roe 1939 CONFIDENTIAL 


CONFIDENTIAL 


Oren Fitlod Ie) 


STAFF AGENT CLEARANCE 


DATE 19 April 1965 


YOUR REFERENCE: 32273 


CASE NO, > #109301 


i) : Chief, Contract Personnel Division 


ATTN. : Staff Agents Branch 


Le AL. ia pene a 


SuBJECT 


L. 7 : hat a security clearance is granted for the employ- 
f AXeent, GS-07, by DDP/WH in the capacity of 


“ Piseal Acct. Asst., at TMVAVE, 


2, Tf your orfice should desire at a later date to change the status or 
use cf the Subject, a request tO cover any proposed change should-be submitted 


to this office. 


5 , 
3. Unless arrangesents are tage within 60 da,3 for entrance on duty within 
120 days, this Approval becomes inmaild. 


Y. As a part of entrarece on dat) rrocessing; 


[_] A personal interview in the Office of Security must he arranged by 
your office. 


food A personal interview is sot necessary. 


i 


Roh sees 


civistoaw. 


Cmeee, SE RTOMMER TEC LEY 


(9-40) 


40.62 
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CONFIDENTIAL 


_ 
. SECURITY INFORMATION 
~ Date: 9 Hovember 1956 
ego TO: - Cater, Records '& Serviées Division Your Referen-¢: C-5841 Compt. sf 
eee : “Personnel Office. 
: " FROM: Chief f/Security Division "Case Nuaber: 109302 


. Parsonnel mle : 
SUBJECT WILcoTT, Jamea Bernard, Jr. ; 
1. This is to advise you of security action in the subject case as indicated 
velow: : 


Security approval is granted the subject person for access to classified 
information. : 
Provisional clearance for full duty with CIA is granted under the provisions 


of Paragraph D of Regulation 10-9 thich provides for a temporary appoint- 
ment pending completicn of full secunity.: investigation. 


The Director of Central Intelligence has granted a provisional clearance 
for sll duty with CIA under the provisions of paragraph H of Regulation 


10-9, 


Unless the subject person enters on duty within 60 days from the above 
date, this approval tecomes invalid. : 


Subject is to be polygraphed as part of EOD procedures, ; 


UW AS Gj Fiat} 
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